Mayor:

Address:

Dan Roe

2660 Civic Center Dr.
Roseville, MN 55113

Councilmembers:

Jason Etten
Wayne Groff
Julie Strahan
Robert Willmus

City Council Agenda
Monday, October 24, 2022
6:00 p.m.

Phone:

651-792-7000
Website:

www.cityofroseville.com

Members of the public who wish speak
during public comment or an agenda
item during this meeting can
do so virtually by registering at:
www.cityofroseville.com/attendmeeting
1.

6:00 P.M. Roll Call
Voting & Seating Order: Willmus, Strahan, Etten, Groff, and Roe

2.

6:01

P.M.

Pledge of Allegiance

3.

6:02

P.M.

Approve Agenda

4.

6:03

P.M.

Public Comment

5.

6:08

P.M.

Recognitions and Donations

5.A.

Native American Heritage Month Proclamation
Documents:
PROCLAMATION.PDF

6.
7.

6:13

P.M.

Items Removed from Consent Agenda

Business Items

7.A.

6:15

P.M.

Receive update on under billing of water customers

Documents:
REQUEST FOR COUNCIL ACTION AND ATTACHMENT.PDF
BENCH HANDOUT.PDF
BENCH HANDOUT 2.PDF
7.B.

Discussion of Tetrahydrocannabinol (THC) Products
Regulations
6:45

P.M.

Documents:
REQUEST FOR COUNCIL ACTION AND ATTACHMENTS.PDF
BENCH HANDOUT.PDF
7.C.

7:30 P.M. Consider Adopting an Ordinance Prohibiting the Possession
of a Detached Catalytic Converter

REQUEST FOR COUNCIL ACTION AND ATTACHMENTS.PDF
BENCH HANDOUT.PDF
7.C.

7:30 P.M. Consider Adopting an Ordinance Prohibiting the Possession
of a Detached Catalytic Converter
Documents:
REQUEST FOR COUNCIL ACTION AND ATTACHMENT.PDF

7.D.

Consider an ordinance pertaining to tenant notification and
approve a summary publication
7:50

P.M.

Documents:
REQUEST FOR COUNCIL ACTION AND ATTACHMENTS.PDF
BENCH HANDOUT.PDF
8.

Council Direction on Councilmember Initiated Agenda Items
8:05 P.M. Approval of City Council Minutes
Approve City Council Minutes from October 10, 2022

9.

10.

8:10

10.A.

P.M.

Approve Consent Agenda

AP-Approval of Payments
Documents:
REQUEST FOR COUNCIL ACTION AND ATTACHMENT.PDF

10.B.

Approve Resolution Requesting SCORE Funding from Ramsey County
Documents:
REQUEST FOR COUNCIL ACTION AND ATTACHMENT.PDF

10.C.

Adopt a Resolution approving a Conditional Use to allow a Fast-Food
Restaurant with Drive-Through at 2020 Twin Lakes Parkway (PF22-009)
Documents:
REQUEST FOR COUNCIL ACTION AND ATTACHMENTS.PDF

10.D.

Approve Contract Amendment for Water Tower Maintenance Services for
Fairview Avenue Water Tower
Documents:
REQUEST FOR COUNCIL ACTION AND ATTTACHMENTS.PDF

11.

12.

8:15 P.M. Future Agenda Review, Communications, Reports, and
Announcements - Council and City Manager
8:20

P.M.

Adjourn

Item 5.a
October 24, 2022

National Native American Heritage Month
November 2022
Whereas:
The City of Roseville is located on land obtained through a broken treaty that was
first home to the Dakota and Ojibwe people and where many continue to reside; and
The City of Roseville recognizes that this treaty entitled non-Native people to
Whereas:
live and work on traditional Native lands: and
Whereas:
Despite centuries long, and ongoing erasure of Indigenous people from
American history and unjust Federal policies of assimilation and termination that ripped
children from their families, Native American people have persevered; and
Whereas:
The indigenous people of this land, upon which our country and City now
stand, have provided values and ideas that have become ingrained in American culture,
including respect for the natural environment and rich cultural history; and
Whereas:
The City of Roseville is committed to promoting racial equity, equality,
and justice as fundamental aspects of a safe and welcoming community and to undo the
long-standing trauma and harm of unjust government policies of assimilation and
termination that have cost countless lives and displaced and broken up families; and
Whereas:
The City of Roseville invites all members of the community to join the
federal government in celebrating and acknowledging 2022 National Native American
Heritage Month; and
Whereas:
This observance offers increased opportunity to better understand Native
American heritage, past and present contributions to our communities, and to honor the many
Indigenous people who have sacrificed their lives and customs for the growth of our nation.
Now, Therefore Be It Resolved, that the City Council hereby proclaim the month of
November 2022 as Native American Heritage Month in the City of Roseville.
In Witness Whereof, I have hereunto set my hand and caused the Seal of the City of Roseville to
be affixed this 24th day of October 2022.

Mayor Daniel J. Roe

REQUEST FOR COUNCIL ACTION
Date: October 24. 2021
Item No.:
7.a
Department Approval

Item Description:
1
2
3
4
5

City Manager Approval

Receive update on under billing of water customers

BACKGROUND
In 2020, a Utility Rate Study was conducted which recommended new tiered water rates. The City
Council approved implementing the new tiered water rates for 2021 at the December 7, 2020 council
meeting. Tiered water rates for 2022 were approved at the December 6, 2021 council meeting. The
following chart shows the tiered rates that were approved for both of these years.

6

Water Usage Rate Category
SF Residential: Up to 15,000 gals./qtr
SF Residential: 15,001 to 30,000 gals./qtr
SF Residential: Over 30,000 gals./qtr (winter rate)
SF Residential: Over 30,000 gals./qtr (summer rate)
Apartments: Up to 8,000 gals/unit/qtr
Apartments: 8,001- 15,000 gals/unit/qtr
Apartments: Over 15,000 gals./unit/qtr
Commercial: Up to 60,0000 gals./qtr
Commercial: 60,001 to 400,0000 gals./qtr
Commercial: Over 400,000 gals./qtr
Irrigation Water Usage
7
8
9
10
11
12
13
14
15
16
17
18
19
20

2021
Rate
$
3.18
3.98
4.98
4.98
3.18
3.98
4.98
3.18
3.98
4.98
4.50

2022
Rate
$
3.34
4.18
5.23
5.23
3.34
4.18
5.23
3.34
4.18
5.23
4.73

Rates are per 1,000 gallons

During the process of gathering data for an updated Utility Rate Study in 2022, staff discovered that the
tiered water rates were not entered correctly in 2021 into the water billing software for residential and
commercial accounts. Residential and commercial accounts were billed for their water consumption but
it was calculated at the lowest tiered water rate (Up to 15,000 gallons used per quarter for residential).
Thus, less revenue was collected than expected. The tiered rates were corrected for the utility bills that
were issued at the end of September 2022.
Staff have been working on identifying the magnitude of the amounts that would have been collected had
the tiered rates worked correctly. For residential accounts the total impact from January 2021 through
August 2022 is $279,985. The following chart shows the number of active accounts that were impacted
and breaks the amounts under billed into various dollar ranges. The chart also shows how much is related
to 2021 calendar year usage and 2022 calendar year usage, until the system was fixed.
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Active Residential Utility Accounts
Analysis of Under Billed amounts
January 2021 - August 2022

22
23
24
25
26
27
28
29
30
31
32
33
34
35
36
37
38
39
40
41
42
43
44
45
46
47
48
49
50
51
52
53
54
55
56

# of Accts
involved
No impact
4071
Up to $100
4388
$100-$500
800
Over $500
28
9287

Amount
Underbilled
$
$ 100,027
$ 158,227
$ 20,731
$ 278,985

2021 only
2022 only

$ 184,576
$ 94,409

This analysis only looks at the active accounts, so if a residential property was sold, the usage from the
previous owner has not been calculated as the new owner does not have responsibility for the prior
consumption. If the Council wants staff to pursue amounts under billed on closed accounts, we will
have to do additional analysis and determine what amounts and how to contact former owners.
For Commercial accounts, Ehlers staff have assisted in the calculations of the under billed water
consumption. For the top 10 commercial accounts, the amount that was under billed for 2021 was
$164,753 and for 2022 was $107,481, for a total of $272,234 for these 10 accounts.
This topic did come up at the Finance Commission meeting of October 11th and the commission
recommended going back 12 months to collect the amount under billed for both residential and
commercial accounts. The draft notes of that meeting will be provided to the Council.
Staff have discussed how to handle this situation and have identified various options that could be
considered – here are some of the possibilities:
• Collect all active accounts under billed from January 2021 through August 2022 – offer the
option of spreading the amount over 4 quarters
• Collect only commercial accounts
• Collect only for 2022 under billed for both residential and commercial accounts
• Go back 12 months from August of 2022 (the finance commission recommendation)
• Do nothing with regard to collecting the under billed amounts
POLICY OBJECTIVE
To provide a recommendation on how the city will handle the under billing of water for residential and
commercial accounts for the period of January 2021 through August 2022.
FINANCIAL IMPACTS
As noted above.
STAFF RECOMMENDATION
Staff has laid out several options above and is looking for a recommendation from the City Council
regarding the recovery of under billed water consumption for residential and commercial accounts for the
period of January 2021 through August 2022.
REQUESTED COUNCIL ACTION
Discuss the options for handling the under billed water consumption from January 2021 through August
Page 2 of 3
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58

2022 and provide a recommendation to staff.
Prepared by:

Michelle Pietrick, Finance Director

Attachments:

A. Excerpt of draft Finance Commission minutes from 10/11/2022
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2
3
4
5
6
7
8
9
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20
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23
24
25
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27
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32
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35
36
37
38
39
40
41
42
43
44
45
46

Finance Commission – Excerpts of Meeting Minutes
DRAFT – October 11, 2022 - DRAFT
Utility Rate Study Presentation and Proposed Utility Rates
Finance Director Pietrick stated the City hired Ehlers to do an update on the water and
stormwater funds to make sure the new tiered rate that was approved for the water fund was
working correctly and also to look at the City’s sanitary sewer fund. As part of the update, it was
discovered that there was a glitch in the financial software and the tiered rates were incorrect.
For residential and commercial accounts the users were billed for the water used but were billed
at the lowest tier rate. The glitch has been fixed and staff is analyzing the amounts that were not
billed in 2021-2022 under the tiered rates. Only residents that used more than fifteen thousand
gallons would have been under billed.
Commissioner Bester noted Mayor Roe has an excellent conversation on NextDoor to put this
into some perspective.
Ms. Pietrick indicated the City put an insert into the bills that just went out trying to explain the
tiered rates that were approved by the Council in case people noticed their bills were different
than previous quarters.
Chair Davies asked when staff found the error and started billing correctly.
Ms. Pietrick explained it was in mid-September when the error was found.
Chair Davies indicated the bills are in arrears so she asked if the bill that came out in September
was correct.
Ms. Pietrick indicated that was correct. She explained the City bills through September 30th and
those bills started showing up in mailboxes on Saturday of this week. The bill would be for JulySeptember water usage.
Vice Chair Sagisser asked what percentage of people actually were affected.
Ms. Pietrick explained that is what staff and Ehlers are trying to analyze. She noted the
apartment buildings were not affected by this error.
Chair Davies asked over what time period was this error.
Ms. Pietrick indicated the new tier rates were in effect January 1, 2021, approximately one and
half years.
Ms. Jeanne Vogt and Ms. Stacie Kvilvang, Ehlers were at the meeting and reviewed the updated
Utility Rate Study with the Commission.

Finance Commission Minutes
October 11, 2022 – Draft Minutes
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Chair Davies asked if the stormwater charge based on the footage on the road or the acreage of
the property. She wondered what the charge is based on.
An Ehlers representative indicated that residential properties all receive the same fee. Currently it
is $15.12 per quarter. For commercial and other properties it is based on acreage.
Commissioner Murray asked if an allowance was made for commercial with a lot of parking area
versus green space.
An Ehlers representative explained pervious and impervious areas are taken into consideration
for that calculation as well for commercial.
Commissioner Murray asked how this is taken into consideration.
An Ehlers representative explained there is a formula for that, for how commercial is calculated.
Ehlers representatives continued with the presentation.
Commissioner Bester thought the water fund was pretty straight forward with a nine percent
increase from St. Paul that drives it for an eight percent increase for the City. He thought that
made perfect sense. He noted he was also fine with the sanitary sewer fund. The storm drainage
fund he did have some questions on. He indicated when the Commission first looked at the
Capital Improvement Projects they went up and doubled overall from what the Commission
looked at last year. He indicated they doubled over the twenty-year period from what was
presented the previous year. He noted this was a big increase and he was not sure that he was left
with a lot of comfort as to what was driving that need to increase the spending by one million
dollars.
Ms. Pietrick reviewed what has happened since the Commission discussed the Capital
Improvement Plan. She noted Public Works Department and the Finance Department have been
collaborating on identifying the prioritization of projects in all of these funds. The Public Works
Department did back off significantly on the next two years’ worth of storm water projects,
however, at some point the City is going to have to start investing in that aging infrastructure in
replacing or repairing it and while this curtails the next two years, 2023-2024, to those known
projects that are being worked on. The outlying years are still at the two-million-dollar level
because the age of that infrastructure is reaching near the end of its life and the City needs to
start planning for it. Staff does look at the Capital Improvement Plan every year so Public Works
may have to curtail some of those outlying years until the City builds its reserves up. If the City
does not start building its reserves the City will never be able to afford those projects. Bonding is
recommended but she did not know if the City will necessarily do that but at some point the City
probably will have to.
Commissioner Murray asked if there were any software recommendations to avoid problems in
billing like the City previously had.

Finance Commission Minutes
October 11, 2022 – Draft Minutes
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Ms. Pietrick explained the Finance Department currently issued an RFP for new financial
software, which includes the water billing. Staff also identified some additional procedures that
have been put in place going forward to verify accuracy of utility rates.
Commissioner Barclay asked if the water rates in Roseville were still lower than surrounding
cities.
An Ehlers representative reviewed the comparable community chart and indicated Roseville is
solidly in the middle to upper compared to surrounding communities. She noted the chart is
based on 2022 rates, and the 2023 rates are not available yet for the comparable cities.
Chair Davies indicated some residents think that the City should let St. Paul take care of all of
this because it would be much cheaper and that gets into the complicated factors of assessments.
Ms. Pietrick indicated that would involve additional staffing as well as it would get into the issue
of capacity of St. Paul Regional Water and St. Paul currently does not have the capacity to take
on the capacity of Roseville. Also, local control would be lost so if there is a watermain break
she did not know what the response rate would be because now the City can get their staff out to
a break right away to fix it. The City has looked at this several times previously and the decision
was to remain seperate.
Ms. Pietrick reviewed with the Commission estimated impact on a single-family home that
utilizes twelve thousand gallons of water and eleven thousand gallons of sewer consumption. She
indicated for 2023, utilizing the recommended rates versus the 2022, there would be an increase
of $13.61 per quarter for the water, sewer, stormwater and the recycle fund. The recycling fund
calculation was included in the packet and based on the City’s contract and in 2022 the City
Council did approve doing marginal increases to pay for carts at the end of the contract. She
noted the marginal increase is approximately $44,000. She noted the Commission could make a
recommendation to the City Council if it chooses to.
Commissioner Murray explained he would prefer to defer any decision until the Commission
knows what the numbers are on the under billing.
Chair Davies thought the City Council would be making a decision before the Commission has
another meeting so if the Commission wants any input, this is the time to do it. She indicated the
Commission could make a recommendation. She explained to defer it until there is complete
knowledge of the total amount means that the Commission does not make a recommendation.
Commissioner Bester made a motion to recommend recovering the under billings for the year
2022.
Commissioner Dahir recommended in the motion to leave out the residential and only
recommend the recovery of billings for commercial properties and see what the numbers show
for the residential properties.
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Commissioner Bester withdrew his motion in order for discussion to continue.
The Commission discussed the Ehlers recommendation that was previously made in 2021 for
both residential and commercial properties and it was noted that the Council did not make the
recommendation to increase the commercial water rates. There was also discussion on
recovering the billings and possible forgiveness of a portion of the underbilling.
Chair Davies thought it made sense to recoup the money from everyone and she suggested the
City go back twelve months to recoup most of it. It was noted money cannot be recouped from
previous owners of properties.
Chair Davies made a motion, seconded by Commissioner Bester to recommend the City Council
recoup the underbilling from all affected properties for the previous twelve months and spread it
out over the next four quarters. The motion passed unanimously.
Ms. Pietrick asked if the Commission had a recommendation to the Council for the actual utility
rates.
Chair Davies explained personally she supported the utility rates as proposed. She thought the
City needed to be responsible and build up the reserves.
Commissioner Bester indicated he probably had the most significant reservations but assuming
the City gets something to help them understand what is behind this and what drives this.
Chair Davies thought Public Works did provide the Commission information on their detailed
study that fed into this significant increase and it certainly seemed like the department really got
into the information and looked at the details and were not ballparking the information.
Ms. Pietrick agreed.
Commissioner Bester asked regarding recycling, the way the City is billed, it is based on per
customer or is it monthly fixed.
Ms. Pietrick indicated it is billed monthly per customer.
Commissioner Bester made a motion, seconded by Commissioner Murray, accepting the Utility
Rates as proposed subject to receiving additional information about the background on the storm
sewer. The motion passed unanimously.

Bench Handout
7.a
October 24, 2022
From:
To:
Cc:
Subject:
Date:

Corey A. Yunke
Pat Trudgeon
Katie Bruno
FW: Online Form Submittal: General Inquiry Form
Friday, October 21, 2022 3:18:08 PM

Please see input below:
From: noreply@civicplus.com <noreply@civicplus.com>
Sent: Friday, October 21, 2022 2:50 PM
To: RV Info <info@cityofroseville.com>; Corey A. Yunke <Corey.Yunke@cityofroseville.com>;
Rebecca Olson <Rebecca.Olson@cityofroseville.com>; Corey A. Yunke
<Corey.Yunke@cityofroseville.com>
Subject: Online Form Submittal: General Inquiry Form

Caution: This email originated outside our organization; please use caution.

General Inquiry Form
Please complete this online form and submit.
Contact Information

First Name

Eric

Last Name

Schwartz

Address 1
Address 2

Field not completed.

City

Roseville

State

MN

Zip Code

55113

Home or Cell Phone
Number
Email Address
Select how would you
prefer to be contacted

Email

Please share your
comment, question or
concern (no character

This is in regards to the City Council voting on the billing mistake
for the past 2 years for water.

limit)

Please choose the last option - do nothing.
Adding to our bill for a mistake that was not made by us, the
residents and businesses is just bad form. It stinks you all
programmed it wrong. It stinks that it now needs to be fixed.
It would really stink for us to have to pay for your mistake when
we in good faith trust the bills we are sent and pay them. Times
are already tough. Adding on to fix your mistakes as costs are
still increasing for us, even your spread it out options just is not
fair or cool, or a good way to do business.
Please think of it as a learning experience and if you used a
vendor to take care of it, have them pay you, but not us.
Thank you for taking this into consideration before the vote on
Monday.

Email not displaying correctly? View it in your browser.

From:
To:
Subject:
Date:

noreply@civicplus.com
*RVCouncil; Rebecca Olson; Pat Trudgeon
Online Form Submittal: Contact City Council
Friday, October 21, 2022 2:51:05 PM

Caution: This email originated outside our organization; please use
caution.

Contact City Council
Please complete this online form and submit.

Subject

Underbilling of water customers

Contact Information

Name:

Cynthia S White

Address:
City:

Roseville

State:

MN

Zip:

55113

This form goes to the Mayor, all Councilmembers and certain City Staff. Due to
the volume of emails submitted, a personal reply is not always possible.

How would you prefer
to be contacted?
Remember to fill in the
corresponding contact
information.

No Reply Necessary

Email Address:
Phone Number:
Please Share Your
Comment, Question or
Concern

I would vote for everyone who was underbilled to pay, with option
for residential customers only to spread out their payments over
4 quarters.

Unless restricted by law, all correspondence to and from Roseville City
government offices, including information submitted through electronic forms such
as this one, may be public data subject to the Minnesota Data Practices Act
and/or may be disclosed to third parties.

From:
To:
Subject:
Date:

Michelle Pietrick
Katie Bruno; Pat Trudgeon
FW: Online Form Submittal: Contact Utility Billing
Monday, October 24, 2022 3:38:59 PM

-----Original Message----From: noreply@civicplus.com <noreply@civicplus.com>
Sent: Wednesday, October 19, 2022 11:38 AM
To: RVFinancePublicInquiry <RVFinanacePublicInquiry@cityofroseville.com>
Subject: Online Form Submittal: Contact Utility Billing
Caution: This email originated outside our organization; please use caution.
The following form was submitted via your website: Contact Utility Billing
Name:: Mathew Zniewski
Address::
City:: Roseville
State: : MN
Zip:: 55113
How would you prefer to be contacted? Remember to fill in the corresponding contact information.: Phone
Phone Number::
Email Address::
Please Share Your Comment, Question or Concern: I received my last water bill last week, and I want to call with a
concern I have about back-paying my bill due to a city miscalculation. I understand these things happen and I am
happy to pay for my usage after the date 9/10/21. However, there was a previous owner on this property for the first
9 months of 2021, Elizabeth Jubert whom I bought the house from. I am not going to be paying for her water usage
for an entire spring and summer before I lived here. I Imagine it's a hefty bill, that she ran up to keep the lawn green
in order to increase curb appeal while the house was for sale. Please contact me and we will need to sort out how
this bill is collected. I have not contacted her yet but I assume we are all reasonable and can cooperate on the matter.

Additional Information:
Form submitted on: 10/19/2022 11:37:41 AM

Referrer Page: http://mn-roseville2.civicplus.com/651/Billing-Rates
Form Address: http://mn-roseville2.civicplus.com/Forms.aspx?FID=331

REQUEST FOR COUNCIL ACTION
Date:
October 24, 2022
Item No.:
7.b
Department Approval
Item Description:
1
2
3
4
5
6
7
8
9
10
11
12
13
14
15
16
17
18
19

City Manager Approval
Discussion of Tetrahydrocannabinol (THC) Products Regulations

BACKGROUND
A new law (Minnestoa Statutes 151.72) was enacted at the end of the 2022 Minnesota legislative
session that allows certain edible and beverage products infused with tetrahydrocannabinol (THC) to
be sold. The new law expands the authoity to include nonintoxicating cannabinoids, including edible
cannabinoid products, provided they do not contain more than 0.3% of any THC. Local governments
are delegated authority from the state to protect the public health, safety and general welfare of their
residents.
In addition, the new law limits the sale of CBD and THC products to persons over the age of 21. The
sale of CBD and THC products to a person under the age of 21 is a misdemeanor-level crime which
is to be prosecuted by the county attorney where the offense took place.
The City Council adopted a one year moratorium on August 8, 2022. Staff has been researching
other cities’ regulations, (Attachment C) and are requesting direction from Council on the following:
•
•
•

Should there be parameters for where a license may be issued (Age-restricted tobacco stores,
grocery store, gas station, stand alone CBD/THC store..)?
Should there be a limit on the total number of licenses issued?
Should administrative fines be equal to tobacco and liquor violations?

20
21
22
23
24
25
26
27
28

BUDGET IMPLICATIONS
There would be revenue from annual license fees.
STAFF RECOMMENDATION
Discuss regulations to include in a THC Product Sales Ordinance.
REQUESTED COUNCIL ACTION
Direct staff to prepare an ordinance based on the recommendations from this discussion, and to bring
the ordinance for review at a future meeting.
Prepared by:

Katie Bruno., Deputy City Clerk

Attachments:

A. Minutes from August 8, 2022 City Council Meeting
B. Minnesota Statute, 151.72
C. Comparison to other cities
D. Letter from C. Moss, Hellmuth & Johnson
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Nays: None
c.

Public Hearing to Consider Adopting a Temporary Moratorium on the Sale,
Manufacturing and Distribution of Tetrahydrocannabinol (THC) Products.
City Manager Patrick Trudgeon highlighted this item as detailed in the Request for
Council Action and related attachments dated August 8, 2022.
Mayor Roe indicated, as noted, the legal limit in State Law for an interim ordinance
or moratorium for land use, which is what this would be, is up to a year. That is
the longest it could be. He explained the City does have the option to preset or
predetermine a shorter period of time and he believed there is some precedent in
the City when an interim ordinance was done a few years ago for six months instead
of a full year. So, there is that option and it can be made a part of whatever the
Council might decide to adopt, if something is adopted this evening. He asked
about the mechanism by which an interim ordinance, once there is a determination
of the plan to go forward and the Council has figured out what they want to do, by
which to end the interim ordinance. He also asked if it is automatically done if the
Council makes a change, adopts something, or would the Council have to then pass
a subsequent ordinance to end the moratorium.
City Attorney Gaughan explained it would be most appropriate, simply by way of
a resolution, to declare expiration or termination of the interim ordinance. In more
practical terms, the Council would most likely want, in conjunction with that action,
to have whatever framework the Council wants to be in place and ready to be approved so there would be a seamless transition. That would be the mechanism.
Councilmember Strahan asked in regard to manufacture and distribution, would
that be something the Council would proceed adding back in as part of their permanent decisions or is that outside of the Council’s capacity.
Mr. Trudgeon explained it certainly would, somewhat, be outside of the Council’s
capacity. He thought that the manufacturing would be a zoning matter. The distribution is very hard to govern since the internet allows anybody to purchase anything
from anywhere in the world and ship to anywhere in the world. It is really a private
transaction and he did not see how the City could get in the middle of that transaction when it is legal under Federal law. For both of those reasons and upon further
reflection, it was probably appropriate to take out and focus on what the City is
concerned about, which is the sale and making sure the City has proper regulations
in place to govern. That is why the bench handout version of the interim ordinance
is limited to the sale.
Mayor Roe asked if the City did not put an interim ordinance in place, would it be
basically unregulated by the City, which means individuals can sell product in the
City of Roseville as a business operation without any involvement from the City
because it is legal according to the State and Federal standards.

Regular City Council Meeting
Monday, August 8, 2022
Page 5
Mr. Trudgeon indicated that is correct. He noted one of the City’s interests is to
make sure that access is limited to persons twenty-one or older and right now the
City does not have any mechanism in place to verify that. This is another reason
why the City needs to have some type of regulation on the books so the City can
enforce, educate, and make sure all retailers are following the law as it was directed.
Mayor Roe asked how that gets accomplished with the tobacco and alcohol licensing.
Mr. Trudgeon indicated staff does compliance checks twice a year.
Councilmember Strahan indicated for clarification, the only establishment that
could not sell these products under the new State law is liquor stores so one of the
few twenty-one plus entities and anyone else could sell THC products otherwise.
Mr. Trudgeon indicated that was correct.
Mayor Roe reviewed public hearing protocol and opened the public hearing at approximately 6:42 p.m.

Public Comment
Mr. Cap O’Rourke
Mr. O’Rourke indicated he was at the meeting representing many of the small businesses throughout the State that are currently selling the products. He explained
the Council should have received a document in email from Sensible Change Minnesota. He showed a chart in the document. He explained prior to July 1, 2022
there were essentially three types of products on the market. There were products
that had CBD, THC Delta Nine, and products that had THC with other isomers as
well as other food and beverages on the market. CBD was fully Federally legal and
fully State legal and could be purchased almost anywhere. THC Delta Nine was
Federally legal if it had less than .3 percent of THC and per a court ruling, it was
supposed to be State legal but there was an interpretation by a court that some products would be a felony charge. There was also the other THC products that are
fully Federally legal and there was no State law prohibiting them. Last fall, the
Minnesota Board of Pharmacy said that they felt some of these products were intoxicating and, therefore, should not be sold. There is not a specific Statute and the
Board of Pharmacy never took action on any retailer selling them. The new law
passed that basically treated all THC the same and it has to have less than .3 percent
of any product. Edibles and food and beverage have to have less than 5 mg and
less than 50 mg. All of these products have been sold in the City of Roseville for
over two years. He explained this new law actually restricted what was available.
There were products that had higher levels of Delta Eight and Delta Ten. Delta
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Eight and Delta Ten do not have the same strength as Delta Nine and this law actually will restrict what is available to consumers. He thought passing a moratorium
was dangerous, only in that the City is going to stop sales of existing products that
are being sold in the community, noting the likelihood of those consumers is not
that they will stop using these products. Rather, the consumer will go outside of
Roseville or onto the internet and purchase them. He agreed this is a new concept
and asked the Council to take their time. He thought licensing is the way to go and
keeping it only in businesses over 21 is the way to go but a moratorium could have
unintended consequences, especially on local businesses.
Mr. Steven Brown, Owner of Nothing But Hemp and Board Member of the
Minnesota Cannabis Association and Advisory Board Member of Noxious
Weed Advisory Board in Minnesota
Mr. Brown explained he was interested in opening a shop in Roseville. His business has ten locations and he is a multi-state operator and also a distribution and
manufacturing company as well. His background has been in cannabis for the last
ten years in a legal market. He stated this new law has helped retailers and manufacturers understand what they can and cannot do. Prior to this law, there was a
hundred milligram Delta Nine THC, Delta Eight THC, being sold in stores and was
highly dangerous in the way of having such high milligrams out there. What this
law has done is actually brought back the amount of milligrams that are allowed to
be sold. He asked the Council to allow the sale of these products. He did not
understand why the City would want to hinder local businesses from being able to
have a brick and mortar in the City and selling these products. He asked the Council
to consider licensing over a moratorium.
Ms. Carol Moss, Attorney from Helmuth and Johnson, Edina
Ms. Moss wanted to highlight for the Council that the goals of protecting the public
and educating City staff and the public regarding these products would not be
served with this moratorium. This industry is in full support of reasonable regulations for these products but the moratorium does not serve the City’s interest. Ms.
Moss noted, as Mr. O’Rourke had stated, these products have been sold, will continue to be sold, and if there were a moratorium that would most likely result in
these products to be sold without any of the regulations that were inputted by the
State of Minnesota. She indicated she has already started drafting regulations regarding the licensing of these products and talked a little about the licensing of
tobacco. She has already provided a copy of a draft to the City Manager, noting
they are being considered throughout the State. She did not think it would take the
City a considerable amount of time to draft and pass its own ordinance, if that is
the route the City wants to go. Because it would not be a long amount of time, the
safety and education of the public would not be served by a moratorium. Ms. Moss
noted the City of Golden Valley, for example, is drafting ordinances but has declined to pass the moratorium because the goals are not served. She asked the City
to decline passing a moratorium in its consideration of its regulations.
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Mr. SchaOn Blodgett, Roseville
Mr. Blodgett indicated he would discourage a moratorium in the City of Roseville
because these products have already been available in the local market. The only
thing a moratorium would serve is to hurt a lot of the local, small businesses that
are carrying these products and many of which were already closed down for several months in the last three years. He felt the City would hurt small businesses and
not accomplish anything with stopping the sale in this area. He indicated he has
many clients that find these products help with pain, anxiety, and stuff like that.
Mr. Siafa Barclay, Roseville
Mr. Barclay explained as a resident of Roseville and from the medical perspective
as well, he thought passing a moratorium would hurt the City. He thought regulation might be the way to go and the most convenient thing for the residents of Roseville.
With no one else appearing to speak, Mayor Roe closed the public hearing at approximately 6:55 p.m.

Council Discussion
Mayor Roe asked to the extent that sales can occur via the internet for the residents
of Roseville or anywhere else in Minnesota, are those sales subject to the State
regulations or are those only subject to the Federal regulations.
Mr. Brown indicated based on his lawyers, it is his understanding that they have to
be based on State regulations. For edibles it would be 50 mg per package, 5 mg per
serving. If it is in a drink, it would typically be 5 mg per can unless it is scored and
then it can be up to 50 mg. Inside of tincture, it is completely different where there
is not a cap on the amount, it just has to be under .3 percent because it is not considered an edible.
Mr. O’Rourke explained if, for example, an internet company was based in Minnesota and selling to residents of Minnesota, they would be subject to the Board of
Pharmacy, who has jurisdiction. The Minnesota Board of Pharmacy has no jurisdiction outside of the State of Minnesota. He noted possession of these products is
fully legal for any resident. If the entity online is outside of the State of Minnesota,
maybe, in theory, they need to comply but there is no enforcement mechanism that
would apply to them.
Councilmember Strahan thought the information presented makes it really clear
that the City needs to take the time to study it. There are just so many ifs, ands, or
buts that the City does not know. She noted the City has four age-restricted tobacco
business locations that, should they change ownership, will be sunset so at some
point all will go away. If this is added to those regulations, that would not be advantageous to the small business wanting to locate in Roseville. To her, that is
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where they are going with that and it proves the City needs a lot more time to study
and figure out what the City wants to do. She thought there was a lot of unknowns
and being more clear and upfront is going to be better than trying to do something
quickly.
Mayor Roe thought the question becomes, in essence, does the Council consider
what it might want to do to regulate the sale, with a moratorium in place or without
a moratorium in place. If there is not a moratorium in place on the sale in the City,
by entities in the City, then sales of these products by Roseville entities proceeds
under State and Federal law, as has been outlined. Whereas, if the Council wants
to consider it without any sale by Roseville entities happening during that time,
then that is where the Council would want to put a moratorium in place. He noted
there were a couple comments in relation to the distribution, that has already been
discussed, and the proposed language in the bench handout ordinance takes out the
references to distribution and manufacturing because of the fact that the City does
not really get involved in those regulations anyway.
Councilmember Willmus stated from his perspective, it makes sense to put a moratorium in place while this is looked at and the City develops a regulatory framework. He knew this was the path being followed by other communities as well and
he does not know the length of time or that it necessarily has to run a year.
Councilmember Groff supported the moratorium because he did not have enough
information. He noted this is a complicated thing and the Council needs to make a
decision that is best for Roseville. His main concern is always young people getting
a hold of this and how does the City manage that as best it can. He understands
that some people use this medically and he had an email to that effect so it is a
balancing act. He did not think the City needed to go a year, noting that waiting
for the Legislature to make more decisions could go on three or four years. He
would rather see the City do something like six months and thought that is enough
time to find out what other communities are doing, give staff time to research it,
and give the Council better information.
Mayor Roe asked if Councilmember Groff wanted to limit the moratorium to six
months or to be as expeditious as possible within the overall 365 days.
Councilmember Groff indicated he would like to limit the moratorium to six
months because he found that things get done when a deadline is imposed and if it
does not work that way, the City can extend it.
Strahan moved, Willmus seconded, enactment of Ordinance No. 1616 entitled, “An
Ordinance Imposing a Temporary Moratorium on the Sale, Manufacturing, and
Distribution of Edibles and Beverages Infused with Tetrahydrocannabinol (THC)”
with the exemption of Manufacturing and Distribution for up to 365 days.
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Council Discussion
Councilmember Willmus explained he certainly would take Councilmember
Groff’s comments to heart with respect to sooner being better than later and to work
on this in a fashion that is perhaps a little more expeditious versus waiting for Legislature.
Mayor Roe indicated he certainly understands both perspectives of this. He thought
in reality, under the interim ordinance, there is every potential that individuals in
the City who wish to seek out these products will be able to do so over the internet
and in other ways, subject to whatever outside laws are in effect. He noted what
the City is trying to figure out is a scheme to set up the regulatory environment for
the sale of the products from brick-and-mortar stores in Roseville. He completely
understood the notion of Golden Valley’s approach, which is to proceed with developing that scheme without a moratorium in place. He also understood the Council’s perspective that having the moratorium in place provides some level of comfort for the Council in terms of perhaps not having things get ahead of them. He
indicated he was supportive of the motion with echoing the comments about not
necessarily waiting for the Legislature.
Roll Call
Ayes: Groff, Strahan, Willmus, and Roe.
Nays: None.
d.

Declare Mid-Term Vacancies for Various Commissions.
Assistant City Manager Rebecca Olson briefly highlighted this item as detailed in
the Request for Council Action and related attachments dated August 8, 2022.
Councilmember Willmus explained he would like the Council to have the interviews on the City Hall campus. He explained there are cameras and recording
equipment onsite and he would like to do this on an evening other than a Council
meeting night. He thought the audio at Cederholm was horrendous.
Councilmember Strahan disagreed and indicated everyone was masked at that time,
which did impact sound quality. She appreciated the more relaxed format and the
Council having the opportunity to get to know the applicants better when people
were more relaxed. She noted the Council had some really nice conversations with
people. She thought the cameras were out of sight and people did not feel like they
were in the spotlight. She felt it was helpful and appreciated the welcome space
that Ms. Olson and other provided in the entry.
Willmus moved, Groff seconded, to declare the vacancy on the Planning Commission for a term ending 3/31/2024 and the vacancy on the PWETC for a term ending
3/31/2024.
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City

Council Action

Parameters for where a license may
be issued

Limit
number
licenses
No

Annual license fee

Are violation fines in line with
Tobacco/alcohol

Golden
Valley

Adopted 08/16/2022

Zoning regulations are modeled
after tobacco shops

$450 + $100
Background

Similar to Tobacco

Shoreview

Adopted 09/19/2022

No home business, no mobile
business …
No home business, no mobile
business …
Stationary Commercial Buildings

No

$250 (same as
tobacco)
$10,200 +
$500 Background
$830 may increase at
2nd reading

Same as Tobacco

Woodbury

Adopted 08/31/2022

St Louis Park

Council Considered 1st
reading on 10/17/2022.
2nd Reading scheduled for
11/07/2022

Albert Lea

Adopted 10/11/2022

Same as Tobacco

No

$150

Similar to Tobacco

Austin
East Bethel

Adopted 09/26/2022

Same as Tobacco
No

No
No

Same as Tobacco
Similar to Tobacco

No
No

$1,000
$500 +
$300 Background
$500
$100

No
No

Same as Liquor
Similar to Tobacco

St Cloud
Lexington

Adopted 09/12/2022
Council will Consider
10/20/2022

Cannot be sold out of a residence.
Only to business license holders

Coon Rapids

Adopted 10/04/2022

Permanent Building with mailing
No
address. Hours of sale are similar to
liquor.

$10,700 +
$500 background

Revocation on second violation

Eden Prairie

Adopted 08/16/2022

Physical store, permanent structure

$300

No monetary fines established, just
suspension or revocation of the license

No

Same as Tobacco
Same as Tobacco
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WRITER’S DIRECT DIAL NO.: (952) 746-2187
E-MAIL:CMOSS@HJLAWFIRM.COM

October 19, 2022

Patrick Trudgeon
City Manager, City of Roseville
2660 Civic Center Dr.
Roseville, MN 55113
pat.trudgeon@cityofroseville.com
Re:

VIA EMAIL ONLY

Our Client: Blue Ox Wholesale
Our File No.: 32473.0002

Dear Mr. Trudgeon:
I write in advance of the Roseville City Council’s October 24, 2022, meeting. Thank you for the
opportunity to provide some insight as Roseville continues its process for crafting a licensing ordinance
for the sale of products containing tetrahydrocannabinol (“THC”). I represent several businesses,
including retail stores, in Minnesota’s hemp industry.
As Roseville contemplates issues while it drafts its THC licensing ordinance, we ask three points be
considered: 1) the licensing ordinance is passed as soon as practicable; 2) businesses previously selling
these products be considered first if the number of licenses is restricted; and 3) licensing is required for
retail selling products containing more than a trace amount of THC.
First, we appreciate the difficulties Roseville, like other cities, encountered while trying to craft a licensing
ordinance in these circumstances. Unfortunately, Roseville’s current moratorium is causing uncertainty
and a loss of business to nearby cities. Products made legal with the revised hemp law are extremely
popular. A poll released yesterday reflected 60% approve of the recent legalization in THC edibles and
beverages. As a result, a significant amount of income is being lost to Roseville businesses. To assist in
the process, I have attached Golden Valley and Shoreview’s licensing ordinances to provide differing
approaches. Edina used its tobacco license ordinance as a template for its ordinance.
Second, we ask the City Council to provide preference to established Roseville businesses that were
previously selling these products - especially if Roseville limits the number of THC licenses issued.
Businesses previously selling these products have made investments in products and employee training.
Third, we ask the licensing for products be limited to edible or beverages that contain more than a trace
amount of THC. Some cities have required licenses for the sale of any cannabinoids, even non-
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psychoactive products like CBD facial products found in many health and beauty stores. This becomes
problematic when cities limit the number of licenses and stores need to compete for limited licenses.
We also caution against licensing edible products with any THC. Many non-intoxicating cannabinoids,
such as full spectrum CBD products, have a trace amount of THC. Requiring a license for products with
any THC is problematic, especially when there are a limited number of licenses. As we ask for Roseville
to follow Maple Plain’s lead in how describing licensed products:

(emphasis added.)
Again, I appreciate the task before Roseville in drafting a licensing ordinance, especially for products
commonly misunderstood or unknown. I will be present at the October 24, 2022 meeting and look forward
to the opportunity of answering any questions you may have about the matter.
Very truly yours,
HELLMUTH & JOHNSON

Carol R. M. Moss
Attorney at Law
CRM/crm
Enc.

Bench Handout
Item 7.b
October 24, 2022

CHAPTER 306
CIGARETTE AND TOBACCO PRODUCTS
SECTION:
306.01:
Findings of Fact and Purpose
306.02:
Definitions
306.03:
License Required
306.04:
Fees
306.05:
Basis for Denial of a License
306.06:
Prohibited Sales
306.07:
Responsibility
306.08:
Compliance Checks
306.09:
Violations and Penalties
306.10:
Exceptions and Defenses
306.11:
Severability
306.12:
Effective Date
(Ord. 1597, 02-08-2021)
306.01: FINDINGS OF FACT AND PURPOSE:
Because the city recognizes that the sale of commercial tobacco, tobacco-related
devices, electronic delivery devices, and nicotine or lobelia delivery products to
persons under the age of 21 violates both state and federal law; and because studies,
which the city accepts and adopts, have shown that high school use of any
commercial tobacco product has increased to 27.6% in Minnesota; and because
nearly 90% of people who smoke begin smoking before they have reached the age of
18 years, and that almost no one starts smoking after age 25; and because marketing
analysis, public health research, and commercial tobacco industry documents reveal
that tobacco companies have used menthol, mint, fruit, candy, and alcohol flavors as
a way to target youth and young adults and that the presence of such flavors can
make it more difficult to quit; and because studies show that youth and young adults
are especially susceptible to commercial tobacco product availability, advertising,
and price promotions at tobacco retail environments; and because commercial
tobacco use has been shown to be the cause of many serious health problems which
subsequently place a financial burden on all levels of government, this ordinance is
intended to regulate the sale of commercial tobacco, tobacco-related devices,
electronic delivery devices, and nicotine or lobelia delivery products for the purpose
of enforcing and furthering existing laws, to protect youth and young adults against
the serious health effects associated with use and initiation, and to further the official
public policy of the state to prevent young people from starting to smoke, as stated in
Minn. Stat. § 144.391, as it may be amended from time to time.
In making these findings, the City Council accepts the conclusions and
recommendations of: the U.S. Surgeon General reports, E-cigarette Use Among
Youth and Young Adults (2016), The Health Consequences of Smoking — 50 Years

of Progress (2014) and Preventing Tobacco Use Among Youth and Young Adults
(2012); the Centers for Disease Control and Prevention in their studies, Tobacco Use
Among Middle and High School Students — United States, 2011– 2015(2016), and
Selected Cigarette Smoking Initiation and Quitting Behaviors Among High School
Students, United States, 1997(1998); and of the following scholars in these scientific
journals: Chen, J., & Millar, W. J. (1998). Age of smoking initiation: implications
for quitting. Health Reports, 9(4), 39-46; D’Avanzo, B., La Vecchia, C., & Negri, E.
(1994). Age at starting smoking and number of cigarettes smoked. Annals of
Epidemiology, 4(6), 455–459; Everett, S. A., Warren, C. W., Sharp, D., Kann, L.,
Husten, C. G., & Crossett, L. S. (1999). Initiation of cigarette smoking and
subsequent smoking behavior among U.S. high school students. Preventive
Medicine, 29(5), 327–333; Giovino, G. A. (2002). Epidemiology of tobacco use in
the United States. Oncogene, 21(48), 7326–7340; Khuder, S. A., Dayal, H. H., &
Mutgi, A. B. (1999). Age at smoking onset and its effect on smoking cessation.
Addictive Behaviors, 24(5), 673–677; Luke, D. A., Hammond, R. A., Combs, T.,
Sorg, A., Kasman, M., Mack-Crane, A., Henriksen, L. (2017). Tobacco Town:
Computational Modeling of Policy Options to Reduce Tobacco Retailer Density.
American Journal of Public Health, 107(5), 740–746; Minnesota Department of
Health. (2020). Data Highlights from the 2019 Minnesota Youth Tobacco Survey.
Saint Paul, MN; Tobacco Control Legal Consortium. (2006). The Verdict Is In:
Findings from United States v. Philip Morris, The Hazards of Smoking. University
of California San Francisco. Truth Tobacco Industry Documents,
https://www.industrydocumentslibrary.ucsf.edu/tobacco; Xu, X., Bishop, E. E.,
Kennedy, S. M., Simpson, S. A., & Pechacek, T. F. (2015) Annual healthcare
spending attributable to cigarette smoking: an update. American Journal of
Preventive Medicine, 48(3), 326–333, copies of which are adopted by reference.
(Ord. 1597, 02-08-2021), (Ord. 1555, 6-18-2018)

306.02 DEFINITIONS:
As used in this Chapter, the following words and terms shall have the meanings
ascribed to them in this Section:
AGE-RESTRICTED TOBACCO RETAILER: An Retail Establishment licensed
under this Chapter which:
1. Prohibits persons under 21 from entering at all times;
2. Derives at least 90 percent of their gross revenues from the sale of licensed
products;
3. Meets all of the following building or structural criteria:
a. Shares no wall with, and has no part of their structure adjoined to any
other business or retailer, unless the wall is permanent, completely
opaque, and without doors, windows, and pass-throughs to the other
business or retailer;
b. Shares no walls with, and has no part of their structure directly
adjoined to, another licensed tobacco retailer;
c. Is accessible by the public only by an exterior door; and
d. Is licensed under this ordinance and meet these building or structural
criteria as of February 8, 2021

(Ord. 1597, 02-08-2021)
CHILD-RESISTANT PACKAGING. Packaging that meets the definition set forth in
Code of Federal Regulations, title 16, section 1700.15(b), as in effect on January 1,
2015, and was tested in accordance with the method described in Code of Federal
Regulations, title 16, section 1700.20, as in effect on January 1, 2015. (Ord. 1597,
02-08-2021)
CIGAR: Any roll of tobacco that is wrapped in tobacco leaf or in any other
substance containing tobacco, with or without a tip or mouthpiece, which is not a
cigarette as defined in Minn. Stat. § 297F.01, subd. 3, as it may be amended from
time to time. (Ord. 1597, 02-08-2021)
COMPLIANCE CHECKS: The system the city uses to investigate and ensure that
those authorized to sell Licensed Products are following and complying with the
requirements of this ordinance. Compliance checks involve the use of persons under
the age of 21 who purchase or attempt to purchase Licensed Products. Compliance
checks may also be conducted by the city or other units of government for
educational, research and training purposes or for investigating or enforcing federal,
state or local laws and regulations relating to Licensed Products. (Ord. 1555, 6-182018) (Ord. 1597, 02-08-2021)
ELECTRONIC DELIVERY DEVICE. Any product containing or delivering
nicotine, lobelia, or any other substance, whether natural or synthetic, intended for
human consumption through the inhalation of aerosol or vapor from the product.
Electronic delivery device includes, but is not limited to, devices manufactured,
marketed, or sold as e-cigarettes, e-cigars, e-pipes, vape pens, mods, tank systems, or
under any other product name or descriptor. Electronic delivery device includes any
component part of a product, whether or not marketed or sold separately. Electronic
delivery device does not include any nicotine cessation product that has been
authorized by the U.S. Food and Drug Administration to be marketed and for sale as
“drugs,” “devices,” or “combination products,” as defined in the Federal Food, Drug,
and Cosmetic Act. (Ord. 1597, 02-08-2021)
FLAVORED PRODUCT. Any Licensed Product that contains a taste or smell, other
than the taste or smell of tobacco, that is distinguishable by an ordinary consumer
either prior to or during the consumption of the product, including, but not limited to,
any taste or smell relating to chocolate, cocoa, menthol, mint, wintergreen, vanilla,
honey, fruit, or any candy, dessert, alcoholic beverage, herb, or spice. A public
statement or claim, whether express or implied, made or disseminated by the
manufacturer of a Licensed Product, or by any person authorized or permitted by the
manufacturer to make or disseminate public statements concerning such products,
that a product has or produces a taste or smell other than a taste or smell of tobacco
will constitute presumptive evidence that the product is a flavored product. (Ord.
1597, 02-08-2021)
INDOOR AREA. All space between a floor and a ceiling that is bounded by walls,
doorways, or windows, whether open or closed, covering more than 50 percent of the
combined surface area of the vertical planes constituting the perimeter of the area. A

wall includes any retractable divider, garage door, or other physical barrier, whether
temporary or permanent. (Ord. 1597, 02-08-2021)
LICENSED PRODUCTS. The term that collectively refers to any tobacco, tobaccorelated device, electronic delivery device, or nicotine or lobelia delivery product.
(Ord. 1597, 02-08-2021)
LOOSIES. The common term used to refer to single cigarettes, cigars, and any other
Licensed Product that have been removed from their original retail packaging and
offered for sale. Loosies does not include premium cigars that are hand-constructed,
have a wrapper made entirely from whole tobacco leaf, and have a filler and binder
made entirely of tobacco, except for adhesives or other materials used to maintain
size, texture, or flavor. (Ord. 1597, 02-08-2021)
MOVEABLE PLACE OF BUSINESS. Any form of business that is operated out of
a kiosk, truck, van, automobile or other type of vehicle or transportable shelter and
not a fixed address store front or other permanent type of structure authorized for
sales transactions. (Ord. 1597, 02-08-2021)
NICOTINE OR LOBELIA DELIVERY PRODUCT. Any product containing or
delivering nicotine or lobelia intended for human consumption, or any part of such a
product, that is not a tobacco or an electronic delivery device as defined in this
section. Nicotine or lobelia delivery product does not include any nicotine cessation
product that has been authorized by the U.S. Food and Drug Administration to be
marketed and for sale as “drugs,” “devices,” or “combination products,” as defined
in the Federal Food, Drug, and Cosmetic Act. (Ord. 1597, 02-08-2021)
RETAIL ESTABLISHMENT: Any place of business licensed under this chapter
where Licensed Products are available for sale to the general public. This phrase
includes but is not limited to grocery stores, convenience stores, gasoline service
stations, pharmacies, bars, and restaurants, but does not include Age-Restricted
Tobacco Retailers. (Ord. 1555, 6-18-2018) (Ord. 1597, 02-08-2021)
SELF SERVICE MERCHANDISING: An open display of Licensed Products in any
manner where any person has access to the Licensed Products without the
intervention of a licensee or licensee’s employee. (Ord. 1555, 6-18-2018) (Ord.
1597, 02-08-2021)
SMOKING: Inhaling, exhaling, burning, or carrying any lighted or heated cigar,
cigarette, or pipe, or any other lighted or heated product, whether natural or
synthetic, containing, made, or derived from nicotine, tobacco, marijuana, or other
plant, that is intended for inhalation.
Smoking also includes carrying or using an activated electronic delivery device.
(Ord. 1555, 6-18-2018)
TOBACCO: Any product containing, made, or derived from tobacco that is intended
for human consumption, whether chewed, smoked, absorbed, dissolved, inhaled,
snorted, sniffed, or ingested by any other means, or any component, part, or
accessory of a tobacco product, including but not limited to cigarettes, cigars,

cheroots, stogies, perique, granulated, plug cut, crimp cut, ready, rubbed and other
smoking tobacco, snuff, snuff flower, Cavendish, plug and twist tobacco, fine cut
and other chewing tobaccos, shorts, refuse scrips, clippings, cuttings and sweepings
of tobacco prepared in such manner as to be suitable for chewing, sniffing or
smoking in a pipe, rolling paper or other tobacco related devices. “Tobacco” also
means electronic delivery devices and any component or accessory used in the
consumption of to a tobacco product, such as filters, rolling papers, pipes and liquids
used in electronic smoking devices, whether or not they contain nicotine. Tobacco
does not include any nicotine cessation product that has been authorized by the U.S.
Food and Drug Administration to be marketed and for sale as “drugs,” “devices,” or
“combination products,” as defined in the Federal Food, Drug, and Cosmetic Act.
(Ord. 1424 02-13-12) (Ord. 1455, 10-21-13) (Ord. 1555, 6-18-2018) (Ord. 1597, 0208-2021)
TOBACCO-RELATED DEVICE: Any pipe, rolling papers, or other device
intentionally designed or intended to be used with tobacco products. Tobacco-related
device includes components of tobacco-related devices which may be marketed or
sold separately. Tobacco-related devices may or may not contain tobacco. (Ord.
1555, 6-18-2018) (Ord. 1597, 02-08-2021)

VENDING MACHINE: Any mechanical, electric or electronic, or other type of
device that dispenses Licensed Products upon the insertion of money, tokens or other
form of payment directly into the machine by the person seeking to purchase the
Licensed Product. (Ord. 1555, 6-18-2018) (Ord. 1597, 02-08-2021)

306.03 LICENSE REQUIRED:
A. License Required. No person shall keep for retail sale, sell, or offer to

sell at retail any licensed product as defined in this Chapter without first
having obtained a license to do so from the city. (Ord. 1133, 1-24-94)
(Ord. 1555, 6-18-2018) (Ord. 1597, 02-08-2021)
B. Application. An application for a license to sell Licensed Products must

be made on a form provided by the city. The application must contain the
full name of the applicant, the applicant’s residential and business
addresses and telephone numbers, the name of the business for which the
license is sought, and any additional information the city deems
necessary. Upon receipt of a completed application, the City Clerk will
forward the application to the City Council for action at its next regularly
scheduled meeting. If the City Clerk determines that an application is
incomplete, it will be returned to the applicant with notice of the
information necessary to make the application complete. (Ord. 1597, 0208-2021)
C. Action. The City Council may approve or deny the application for a

license, or it may delay action for a reasonable period of time to
complete any investigation of the application or the applicant deemed
necessary. If the City Council approves the application, the City Clerk

will issue the license to the applicant. If the City Council denies the
application, notice of the denial will be given to the applicant along with
notice of the applicant’s right to appeal the decision. (Ord. 1597, 02-082021)
D. Term. Licenses issued are valid from July 1-June 30. (Ord. 1597, 02-08-

2021)
E. Revocation or suspension. Any license issued may be suspended or

revoked following the procedures set forth in Section 306.09. (Ord.
1597, 02-08-2021)
F. Transfers. All licenses issued are valid only on the premises for which

the license was issued and only for the person to whom the license was
issued. The transfer of any license to another location or person is
prohibited. (Ord. 1597, 02-08-2021)
G. Moveable place of business. No license will be issued to a moveable

place of business. Only fixed-location businesses are eligible to be
licensed. (Ord. 1597, 02-08-2021)
H. Display. All licenses must be posted and displayed at all times in plain

view of the general public on the licensed premises. (Ord. 1597, 02-082021)
I.

Renewals. The renewal of a license issued under this ordinance will be
handled in the same manner as the original application. The request for a
renewal must be made at least 30 days, but no more than 60 days, before
the expiration of the current license. (Ord. 1597, 02-08-2021)

J. Issuance as privilege and not a right. The issuance of a license is a

privilege and does not entitle the license holder to an automatic renewal
of the license. (Ord. 1597, 02-08-2021)
K. Smoking is prohibited within the indoor area of any retail establishment

licensed under this ordinance. Smoking for the purpose of sampling
Licensed Products is prohibited. (Ord. 1424, 02-13-12) (Ord. 1555, 6-182018) (Ord. 1597, 02-08-2021)
L. Samples prohibited. No person shall distribute samples of any Licensed

Product free of charge or at a nominal cost. (Ord. 1597, 02-08-2021)
M. The number of licenses issued under this Chapter to Age-Restricted

Tobacco Retailers shall not exceed four (4) at any time. The number of
licenses issued under this Chapter to Retail Establishments shall not be
limited. (Ord. 1597, 02-08-2021)
N. Any Age Restricted Tobacco Retailer that sells flavored products must

provide financial records documenting its annual sales, upon request by
the city. (Ord. 1597, 02-08-2021)

306.04 FEES
No license will be issued under this ordinance until the appropriate license fees are paid in
full. The fees will be established by the city’s fee schedule and may be amended from time
to time. (Ord. 1133, 1-24-94) (Ord. 1555, 6-18-2018) (Ord. 1597, 02-08-2021)

306.05 BASIS FOR DENIAL OF A LICENSE
A. Grounds for denying the issuance or renewal of a license include, but are not
limited to, the following: (Ord. 1597, 02-08-2021)
1. The applicant is under 21 years of age.
2. The applicant has been convicted within the past five years of any
violation of a federal, state, or local law, ordinance provision, or other
regulation relating to Licensed Products.
3. The applicant has had a license to sell Licensed Products suspended or
revoked within the preceding 12 months of the date of application.
4. The applicant fails to provide any of the information required on the
licensing application, or provides false or misleading information.
5. The applicant is prohibited by federal, state, or other local law,
ordinance, or other regulation from holding a license.
B. Except as may otherwise be provided by law, the existence of any particular
ground for denial does not compel the city to deny the license. (Ord. 1597,
02-08-2021)
C. If a license is mistakenly issued or renewed to a person, it will be revoked
upon the discovery that the person was ineligible for the license under this
ordinance. The city will provide the license holder with notice of the
revocation, along with information on the right to appeal. (Ord. 1597, 02-082021)

306.06 PROHIBITED SALES:
A. In general. No person shall sell or offe
B. r to sell any Licensed Product:
1. By means of a vending machine. (Ord. 1555, 6-18-2018)
2. By means of loosies as defined.
3. Containing opium, morphine, jimson weed, bella donna, strychnos,

cocaine, marijuana, or other deleterious, hallucinogenic, toxic, or
controlled substances except nicotine and other substances found
naturally in tobacco or added as part of an otherwise lawful
manufacturing process. It is not the intention of this provision to ban
the sale of lawfully manufactured cigarettes or other products

subject to this ordinance.
4. By self-service merchandizing whereby the customer may have access to
those products without having to request the products from the licensee or
licensee’s employee and whereby there is not a physical exchange of the
licensed product between the licensee or licensee’s employee and the customer.
All Licensed Products must be stored behind the sales counter or other area not
freely accessible to customers, or in a case or other storage unit not left open
and accessible to the general public. (Ord. 1133, 1-24-94) Provided, however,
the requirements of this section shall not apply to Age-Restricted Tobacco
Retailers. (Ord. 1555, 6-18-2018)
B. Legal age. No person shall sell any Licensed Product to any person under
the age of 21.
1. Age verification. Licensees must verify by means of
government-issued photographic identification containing the
bearer’s date of birth that the purchaser is at least 21 years of
age. Verification is not required for a person over the age of 30.
That the person appeared to be 30 years of age or older does not
constitute a defense to a violation of this subsection.
2. Signage. Notice of the legal sales age, age verification
requirement, and possible penalties for underage sales must be
posted prominently and in plain view at all times at each
location where Licensed Products are offered for sale. The
required signage, which will be provided to the licensee by the
city, must be posted in a manner that is clearly visible to anyone
who is or is considering making a purchase.
C. Flavored products. No person shall sell or offer for sale any flavored
products ,except Age-Restricted Tobacco Retailers as herein defined.
D. Liquid packaging. No person shall sell or offer to sell any
liquid, whether or not such liquid contains nicotine, which is
intended for human consumption and use in an electronic
delivery device, in packaging that is not child-resistant. Upon
request by the city, a licensee must provide a copy of the
certificate of compliance or full laboratory testing report for the
packaging used.
(Ord. 1424, 02-13-12) (Ord. 1555, 6-18-2018) (Ord 1597, 02-082021)

306.07 RESPONSIBILITY:
All licensees are responsible for the actions of their employees in regard to the
sale, offer to sell, and furnishing of Licensed Products on the licensed premises.
The sale, offer to sell, or furnishing of any Licensed Product by an employee
shall be considered an act of the licensee. Nothing in this section shall be

construed as prohibiting the city from also subjecting the
employee to any civil penalties that the city deems to be appropriate under this
ordinance, state or federal law, or other applicable law or regulation. (Ord 1597,
02-08-2021) (Ord. 1133, 1-24-94) (Ord. 1555, 6-18-2018)

306.08 COMPLIANCE CHECKS:
All licensed premises shall be open to inspection by Roseville law enforcement or other
authorized City officials during regular business hours. From time to time, but at least twice
per year, the City shall conduct compliance checks. In accordance with state law, the city
will conduct compliance checks that involve the participation of a person at least 17 years of
age, but under the age of 21 to enter the licensed premises to attempt to purchase Licensed
Products. Prior written consent from a parent or guardian is required for any person under
the age of 18 to participate in a compliance check. Persons used for the purpose of
compliance checks will be supervised by law enforcement or other designated personnel.

Persons used for the purpose of compliance checks shall be supervised by the Chief
of Police, or the Chief of Police’s designee. No person used in compliance checks
shall attempt to use a false identification misrepresenting the person’s age and all
persons lawfully engaged in a compliance check shall answer all questions about the
person’s age, asked by the licensee or licensee’s employee and shall produce any
identification, if any exists, for which the person is asked. Nothing in the subdivision
shall prohibit compliance checks authorized by State or Federal laws for educational,
research, or training purposes, or required for the enforcement of a particular State of
Federal law. (Ord. 1555, 6-18-2018) (Ord. 1597, 2-08-2021)

306.09 VIOLATIONS AND PENALTIES:
A. Violations:
1.

Notice. A person violating this ordinance may be issued, either
personally or by mail, a citation from the city that sets forth the
alleged violation and that informs the alleged violator of his or
her right to a hearing on the matter and how and where a hearing
may be requested, including a contact address and phone number.
(Ord 1597, 02-08-2021)

2.

Hearings.
a.

Upon issuance of a citation, a person accused of
violating this ordinance may request in writing a hearing
on the matter. Hearing requests must be made within 10
business days of the issuance of the citation and
delivered to the City Clerk or other designated city
officer. Failure to properly request a hearing within 10
business days of the issuance of the citation will
terminate the person’s right to a hearing. (Ord 1597, 0208-2021)

b.

The City Clerk or other designated city officer will set

the time and place for the hearing. Written notice of the
hearing time and place will be mailed or delivered to the
accused violator at least 10 business days prior to the
hearing. (Ord 1597, 02-08-2021)
3.

Hearing Officer. The City Council will designate a hearing
officer. The hearing officer will be an impartial employee of the
city or an impartial person retained by the city to conduct the
hearing. (Ord 1597, 02-08-2021)

4.

Decision. A decision will be issued by the hearing officer within
10 business days of the hearing. If the hearing officer determines
that a violation of this ordinance did occur, that decision, along
with the hearing officer’s reasons for finding a violation and the
penalty to be imposed, will be recorded in writing, a copy of
which will be provided to the city and the accused violator by inperson delivery or mail as soon as practicable. If the hearing
officer finds that no violation occurred or finds grounds for not
imposing any penalty, those findings will be recorded and a copy
will be provided to the city and the acquitted accused violator by
in-person delivery or mail as soon as practicable. The decision of
the hearing officer is final, subject to an appeal as described in
section 11, division (A)(6) of this section. (Ord 1597, 02-082021)

5.

Costs. If the citation is upheld by the hearing officer, the city’s
actual expenses in holding the hearing up to a maximum of [
$1,000 ] must be paid by the person requesting the hearing. (Ord
1597, 02-08-2021)

6.

Appeals. Appeals of any decision made by the hearing officer
must be filed in Ramsey County district court within 10 business
days of the date of the decision. (Ord 1597, 02-08-2021)

7.

Continued violation. Each violation, and every day in which a
violation occurs or continues, shall constitute a separate offense.
(Ord 1597, 02-08-2021)

B. Administrative penalties.
1.

Licensees. Any licensee found to have violated this ordinance, or
whose employee violated this ordinance, will be charged an
administrative fine of [ $1,000 for a first violation; [ $2,000 ] for
a second offense at the same licensed premises within a 36-month
period; and [ $2,000 ] for a third or subsequent offense at the
same location within a 36-month period. Upon the second
violation, the license will be suspended for a period of 3
consecutive days. Upon the third violation, the license will be
suspended for a period of 7 consecutive days. . Upon a fourth
violation, the license will be revoked. (Ord 1594 12-07-2020)
(Ord 1597, 02-08-2021)

2.

Other individuals. Individuals, other than persons under the age
of 21, who are found to be in violation of this ordinance will be
charged an administrative fine of [ $250 ]. (Ord 1594 12-072020) (Ord 1597, 02-08-2021)

3.

Statutory penalties. If the administrative penalty authorized to be
imposed by Minn. Stat. § 461.12, as it may be amended from
time to time, differ from that established in this section, then the
higher penalty will prevail. (Ord 1597, 02-08-2021)

C. Misdemeanor prosecution. Nothing in this section prohibits the city from
seeking prosecution as a misdemeanor for an alleged second violation of
this ordinance by a person 21 years of age or older within five years of a
previous conviction under the ordinance. (Ord 1597, 02-08-2021)
(Ord. 1555, 6-18-2018)

306.11 SEVERABILITY:
If any such provision of this Chapter, or the application thereof to any person or
circumstance, is held invalid, such invalidity shall not affect any other provision of
this ordinance that can be given effect without the invalid provision or application.
Each invalid provision or application of this ordinance is severable. (Ord. 1555, 618-2018) (Ord 1597, 02-08-2021)

306.12 EFFECTIVE DATE:
This ordinance becomes effective on July 1, 2021, following the publication of a
summary of the ordinance as provided by Minn. Stat. § 412.191, subd. 4, as it may
be amended from time to time, which meets the requirements of Minn. Stat. §
331A.01, subd. 10, as it may be amended from time to time. (Ord 1597, 02-082021)

REQUEST FOR COUNCIL ACTION
Date: October 24, 2022
Item No.:
7.c
Department Approval

City Manager Approval

Item Description: Consider Adopting an Ordinance Prohibiting the Possession of a Detached Catalytic
Converter
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BACKGROUND
At the October 10, 2022 City Council meeting, the City Council agreed to consider an ordinance brought
forward by Councilmember Strahan regarding the possession of a detached catalytic converter unless it
is from the person’s own vehicle. On September 12, 2022, the City of Bloomington passed an ordinance
that prohibits the possession a detached catalytic converter unless it is from the person’s own vehicle.
The City Council indicated that they would like to consider the same type of ordinance for Roseville.
Staff has drafted an ordinance based off of Bloomington’s ordinance (Attachment A) has posted it on the
City’s website for 10 as required under state law. It should be noted that several other cities have passed
similar ordinances recently; West St. Paul, Lino Lakes, and Shakopee. These ordinances are included as
Attachment B.
POLICY OBJECTIVE
There is one community aspiration applicable to the consideration of this ordinance: The City aspires to
be a “Safe and Law Abiding” community.
FINANCIAL IMPACTS
There are no financial impacts as part of the adoption and implantation of this ordinance.
STAFF RECOMMENDATION
Consider the adoption of the proposed ordinance.
REQUESTED COUNCIL ACTION
A motion to approve an ordinance prohibiting the possession of a detached catalytic converter unless it
is from the person’s own vehicle.
Prepared by:

Patrick Trudgeon, City Manager (651) 792-7021

Attachments:

A: Draft Ordinance
B: Detached Catalytic Converter Possession ordinances from West St. Paul, Lino Lakes, and Shakopee.
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CITY OF ROSEVILLE
ORDINANCE NO. ____
AN ORDINANCE AMENDING CHAPTER 502, GENERAL OFFENSES
THE CITY OF ROSEVILLE ORDAINS:
SECTION 1. City Code Title 5 is amended to add Chapter 502.02 (D) regarding possession of detached
catalytic converters, and shall read as follows

Sec. 502.02 (D) Possession of Detached Catalytic Converter: It shall be unlawful for any person to
possess or resell a catalytic converter that is not attached to a motor vehicle unless:
1. The person can provide proof or verification the catalytic converter lawfully passed
from the owner of the vehicle from which the converter was removed to the person
possessing the catalytic converter; or
2. The person can provide proof or verification of legal receipt of the catalytic converter;
or
3. The person can provide proof of compliance with the recording requirements of
Minnesota Statutes, section 325E.21
Section 2. This ordinance shall take effect form and after its passage and publication as required
by law.
Passed by the City Council of the City of Roseville this ___ day of ______ 2022.
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CITY OF ROSEVILLE
BY: ____________________________
Daniel J. Roe, Mayor
ATTEST:
__________________________________
Patrick Trudgeon, City Manager
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Attachment B

CITY OF WEST ST. PAUL
DAKOTA COUNTY, MINNESOTA
ORDINANCE NO. 22AN ORDINANCE REGULATING THE POSSESSION, SALE AND PURCHASE OF
CATALYTIC CONVERTERS WITHIN THE CITY OF WEST ST. PAUL
The City Council of West St. Paul does ordain:
SECTION 1. ENACTMENT. West St. Paul City Code Chapter 133, Miscellaneous Provisions,
is hereby amended to include a new Section 133.09, Possession and Sale of Catalytic Converters,
which shall be enacted as follows:
SECTION 133.09
POSSESSION AND SALE OF CATALYTIC CONVERTERS
(A) Sale or Purchase of Catalytic Converters. No person or business may purchase or sell a
used catalytic converter that is not attached to a vehicle unless the purchase or sale of the catalytic
converter meets the following requirements:
(1) a complete and accurate account or description, including the weight if customarily
purchased by weight, of the scrap metal purchased or acquired;
(2) the date, time, and place of the receipt of the scrap metal purchased or acquired and a
unique transaction identifier;
(3) a photocopy or electronic scan of the seller’s proof of identification including the
identification number;
(4) the amount paid and the number of the check or electronic transfer used to purchase
the scrap metal;
(5) the license plate number and description of the vehicle used by the person when
delivering the scrap metal, including the vehicle make and model, and any identifying
marks on the vehicle, such as a business name, decals, or markings, if applicable;
(6) a statement signed by the seller, under penalty of perjury attesting that the scrap metal
is not stolen and is free of any liens or encumbrances and the seller has the right to sell
it;
(7) a copy of the receipt, which must include at least the following information: the name
and address of the dealer, the date and time the scrap metal was received by the dealer,
an accurate description of the scrap metal, and the amount paid for the scrap metal;
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(8) in order to purchase a detached catalytic converter, any numbers, bar codes, stickers,
or other unique markings that result from the pilot project created under subdivision
2b;
(9) the name of the person who removed the catalytic converter; and
(10) any other requirements for proof of receipt in Minnesota Statutes Section 325E.21,
or as it may be amended.
(B) Possession of Catalytic Converters. No person shall be in possession of a catalytic
converter that is not attached to a motor vehicle unless the individual can provide verification of
legal receipt of the catalytic converter consistent with the requirements in City Code Section
133.09(A).

SECTION 2. SUMMARY PUBLICATION. Pursuant to Minnesota Statutes Section 412.191, in
the case of a lengthy ordinance, a summary may be published. While a copy of the entire ordinance
is available without cost at the office of the City Clerk, the following summary is approved by the
City Council and shall be published in lieu of publishing the entire ordinance:
An ordinance prohibiting the possession, sale or purchase of a catalytic converter without
proof of legal receipt or compliance with the purchase and acquisition record requirements
under Minnesota statute.
SECTION 3. EFFECTIVE DATE. This ordinance shall be in full force and effect from and after
its passage and publication according to law.
Passed and adopted by the City Council of the City of West St. Paul this ____ day of _________,
2022.
Attest:

______________________________
David J. Napier, Mayor

______________________________
Nicole Tillander, City Clerk
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Reading: May 9, 2022
Reading: May 23, 2022

Publication: May 31 2022
Effective: June 30, 2022

CITY OF LINO LAKES
ORDINANCE NO. 01- 22

AN ORDINANCE AMENDING THE CITY CODE BY ADDING A NEW
CHAPTER 512 ENTITLED POSSESSION OF CATALYTIC CONVERTERS

The City Council of Lino Lakes ordains as follows:
Section 1.

That the Lino Lakes Code of Ordinances be amended by adding thereto

a new Chapter 512 to read as follows:
CHAPTER 512.
512. 01.

POSSESSION OF CATALYTIC CONVERTERS

Possession.

No person shall be in possession of a catalytic converter
that is not attached to a motor vehicle unless the individual can provide verification of
legal receipt of the catalytic converter or proof of compliance with the requirements in
Minnesota Statutes, Section 325E. 21, Subd. lb as amended from time to time.

Adopted by the Lino Lakes City Council this 23rd day of May, 2022.
The motion for the adoption of the foregoing ordinance was introduced by
Councilmember Stoesz and was duly seconded by Councilmember Caveng and upon
vote being taken thereon, the following voted in favor thereof:
Stoesz, Cavegn, Ruhland, Rafferty
The

following

voted

against same:

None ( Absent - Lyde

Rob-Rafferty, Mayor
ATTEST:

1

nne

Bartell,

C1

Clerkj
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REQUEST FOR COUNCIL ACTION
Date: October 24, 2022
Item No.:
7.d
Department Approval

Item Description:

1
2
3
4

The legislative history and/or important events for the proposed Tenant Notification ordinance is as
follows:
•

September 20, 2021: The REDA held a meeting and discussed information related to Just
Cause, Inclusionary Housing, and Tenant Notification ordinances. Staff was provided
direction to pursue a Tenant Notification ordinance in 2022.

•

May 16, 2022: The REDA held a meeting and received information regarding a process that
was to be followed in order to engage with the public in advance of formal ordinance
consideration. The process was defined based on completion of the City’s Racial Equity
Toolkit. This discussion also noted that future ordinance consideration would occur at the City
Council. Since that meeting, City staff drafted and executed an engagement plan.

•

Mid-August thru September, 2022: Various engagement efforts were held to inform renters,
applicable property owners and managers of multi-family housing, and housing advocates of
the proposed tenant notification ordinance. These efforts resulted in informing every rental
unit of the proposed ordinance and 104 meaningful engagement interactions to gain feedback.

•

October 17, 2022: The City Council discussed the results of the engagement that occurred
relative to the proposed ordinance, directed staff to make revisions to the ordinance, then to
bring the ordinance forward for adoption at the October 24, 2022 City Council meeting.

6

8
9
10
11
12
13
14
15
16
17
18
19
20
21

Since the October 17th meeting, staff has revised the ordinance based on the following direction from
Council:
•

Amended the title of the ordinance to state it applies to licensed multi-family buildings
containing 5 or more units, and

•

Amended the purpose statement of the ordinance to state it applies to licensed multi-family
buildings containing 5 or more units, and

•

Retained the Notice to the City of Proposed Sale requirement for affordable housing buildings
based on the Council’s agreement to request rent amounts as a component of license
application, recognizing most apartment buildings in the City will meet an affordability
threshold of 80% AMI as dictated by HUD.

22
23
24
25
26
27
28

Consider an ordinance pertaining to tenant notification and approve a
summary publication

BACKGROUND

5

7

City Manager Approval
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31

Given no other revisions were requested, other than those bulleted above, the ordinance provided as
Attachment A is ready for adoption. Given the length of the ordinance, staff is recommending a
summary publication. The summary ordinance is attached and requires 4/5th approval.

32

POLICY OBJECTIVE

29
30

34

If adopted, the proposed objective is to provide housing stability, protection, and notification to tenants
of rental housing during an ownership transition.

35

BUDGET IMPLICATIONS

33

37

Implementation of the ordinance consists solely of staff time. Publishing a summary in lieu of the full
text of the ordinance will save in publishing costs.

38

STAFF RECOMMENDATION

39

Adopt the ordinances provided in Attachments A and B.

40

REQUESTED COUNCIL ACTION

41

By motion, adopt the ordinances provided in Attachments A and B.

36

Prepared by:
Attachments:
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Janice Gundlach, Community Development Director
A: Tenant Notification Ordinance
B: Summary Ordinance

ATTACHMENT A
1
2
3
4
5
6
7
8
9
10
11
12
13
14
15
16

ORDINANCE NO.___
AN ORDINANCE CREATING A NEW CHAPTER 910
TO THE ROSEVILLE CITY CODE,
TENANT NOTIFICATION AND NOTICE OF POTENTIAL SALE
WITH RESPECT TO LICENSED RENTAL PROPERTIES
CONTAINING 5 OR MORE UNITS
The City Council of the City of Roseville does ordain:
Section One. Tenant Notification and Notice of Potential Sale. A new Chapter 910 is inserted into
City Code that outlines the following requirements for licensed rental properties.
TENANT NOTIFICATION AND NOTICE OF POTENTIAL SALE WITH RESPECT TO
LICENSED RENTAL PROPERTIES

24

SECTION:
910.01: Purpose
910.02: Definitions
910.03: Notice to the City of Proposed Sale
910.04: Post Sale Notice
910.05: Relocation Assistance
910.06: Tenant Complaints
910.07: Penalty

25

910.01: Purpose

26

35

The purpose of this Chapter is to provide housing stability, protection, and notification to tenants in rental
housing during an ownership transition. This Chapter requires notice to both tenants and the City
whenever title to licensed rental property containing five or more rental housing units is conveyed or
otherwise transferred. Under this Chapter, an owner of a housing building is required to pay resident
relocation benefits if the owner takes certain actions during a required three-month tenant notification
period, and the resident of the building needs to move as a result of the owner’s action(s). In addition,
this Chapter requires that when rental properties affordable to lower income households become available
for sale, the City must receive notice of the potential sale so that it can make such information available
to parties interested in purchasing the property with a goal of keeping rents affordable for lower income
households.

36

910.02: Definitions

37

The following definitions in this Section apply in Chapter 910. Defined terms remain defined terms,
whether or not capitalized.

17
18
19
20
21
22
23

27
28
29
30
31
32
33
34

38
39
40
41
42

A. Affordable Housing Building: A multiple-family rental housing building having five or more dwelling
units where at least 20 percent of the units rent for an amount that is affordable. Affordable shall mean
no more than 30 percent of income to households at or below 80 percent of area median income, as most
[Type here]

Underline reflects new language
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43
44
45
46
47
48
49
50

recently determined by the United States Department of Housing and Urban Development for Low Income
Housing Tax Credit (LIHTC) purposes, as adjusted for household size and number of bedrooms.
B. Available for Sale: The earliest implementation of any of the following actions: negotiating to enter
into a purchase agreement that includes an affordable housing building, including like-kind property
swaps such as a 1031 exchange, advertising the sale of an affordable housing building, entering into a
listing agreement to sell an affordable housing building, or posting a sign that an affordable housing
building is for sale.

52

C. Cause: The tenant or a member of the tenant’s household materially violated a term of the lease or
rental agreement, or violated an applicable federal, state, or local law or regulation.

53

D. Housing Building: A building with five or more rental units.

54

E. Housing Unit: A rental unit within a housing building.

55

F. Material Change: A change in the terms of a lease that significantly limits or restricts the tenants’ use
and enjoyment of a housing unit or the housing building.

51

56
57
58
59
60
61
62
63

G. Rent: A fixed periodical payment made by the tenant to the landlord for occupancy of a housing unit
but shall not include additional costs that may be incurred above occupancy of the housing unit such as
utilities, garage, storage closets, and the like.
H. Tenant Notification Period: The period that commences on the date when a written notice of the transfer
of ownership of a housing building is sent to each housing unit tenant pursuant to Section 910.04 and ends
on the last day of the third full calendar month following the date on which the notice was sent. In no
case shall the tenant notification period be less than 90 days.

66

I. Transfer of Ownership: Any conveyance of title to an affordable housing building, whether legal or
equitable, voluntary or involuntary, resulting in a transfer of control of the building, effective as of the
earlier of the date of delivery of the instrument of conveyance or the date the new owner takes possession.

67

910.03: Notice to the City of Proposed Sale

68

A. Notice to the City: Any owner or representative of the owner who intends to make available for sale
any affordable housing building shall notify the Community Development Director and Fire Chief of the
proposed sale by providing the notice required in this Section. The notice shall be on a form prescribed
by the City stating the owner’s intent to make available for sale the affordable housing building and which
may include, at the City's sole discretion, some or all of the following information:

64
65

69
70
71
72
73

1. Owner’s name, phone number, and mailing address;

74

2. Address of the affordable housing building that will be made available for sale;

75

3. Total number of dwelling units in the building; and
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76
77
78
79
80
81
82
83
84
85
86
87
88

4. Number and type (e.g., efficiency, one bedroom, two bedrooms, etc.) of each of the affordable
housing dwelling units in the building and the contract rent for every dwelling unit in the
building.
B. Manner and Timing of Notice: The notice shall be mailed or hand delivered to the Community
Development Director no later than 90 days prior to the affordable housing building being made available
for sale. The notice shall also be delivered directly to all affected tenants and include the following
language requirement: “This is important information about your housing. If you do not understand it,
have someone translate it for you now, or request a translation from your landlord.” This advisory must
be stated in the notice in the following languages: English, Spanish, Somali, Karen, and Hmong. This
notice shall be delivered to all affected tenants no later than 90 days prior to the affordable housing
building being made available for sale. Upon request by the tenant, the owner must provide a written
translation of the notice into the tenant’s preferred language if the language is listed above.

95

C. Exclusions: This notice of potential sale requirement shall not apply to the sale or transfer of title of an
affordable housing building already subject to federal, state, or local rent or income restrictions that
continue to remain in effect after the sale or transfer; or with respect to the sale or transfer of a residential
rental building in which the buyer contracts with the City to maintain the property in compliance with the
definition of an “affordable housing building” as defined in this Chapter, for a period of no less than 10
years. This exclusion does not apply if local rent or income restrictions will increase yet remain in
compliance with the definition of an “affordable housing building” as defined in this Chapter.

96

910.04: Post Sale Notice

97

A. Notice to Tenants: Whenever title to property containing a housing building is conveyed or otherwise
transferred, as a condition of receipt of a rental license, the new owner must within 30 days after the real
estate closing, deliver written notice to each housing unit tenant that the housing building is under new
ownership. The notice must include, at a minimum, the following information:

89
90
91
92
93
94

98
99
100
101

1. The name, mailing address, and telephone number of the new owner.

102

2. The following statement: “Roseville City Code provides for a three month tenant notification
period to housing unit tenants when new ownership takes control of a property. A tenant may
be entitled to relocation assistance from the new owner if, during the three month tenant
notification period, the new owner:

103
104
105
106

a. Terminates or does not renew the tenant’s rental agreement without cause;

107

b. Raises the rent and the tenant terminates his or her rental agreement due to the rent increase;

108
109
110

c. Requires existing tenants to be re-screened or comply with new screening criteria, and the
owner or tenant terminates the tenant’s lease based on that re-screening or failure to meet
those new screening criteria;

111

d. Imposes a material change in the terms of the lease, and the owner or tenant terminates or
does not renew the tenant’s lease because of those material changes; or

112
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113
114
115
116
117

e. Engages in construction activity at the property that would trigger federal, state, or local
law regarding lead paint or asbestos safety unless said activities are conducted by a
contractor obtaining the necessary lead and asbestos abatement certifications, the work is
conducted in accordance with industry best management practices, and all necessary
permits have been obtained from applicable government agencies.”

118

3. Whether there will be any rent increase within the three month tenant notification period and,
if so, the amount of the rent increase and the date the rent increase will take effect.

119
120
121
122
123
124
125
126
127
128
129
130
131
132

4. Whether the new owner will require existing housing unit tenants to be re-screened or comply
with new screening criteria during the three month tenant notification period and, if so, a copy
of the applicable screening criteria.
5. Whether the new owner will, without the tenant’s consent, impose a material change in the
terms of the lease during the three month tenant notification period and, if so, the language of
the material change and explanation of its effect.
6. Whether the new owner will terminate or not renew rental agreements without cause during
the three month tenant notification period and, if so, notice to the affected housing unit tenants
whose rental agreements will terminate and the date the rental agreements will terminate.
7. Whether the new owner intends to increase rent, require existing tenants to be rescreened to
determine compliance with existing or modified residency screening criteria, terminate or not
renew housing unit rental agreements, or impose a material change in the terms of the lease
without cause within 30 days immediately following the tenant notification period.

134

8. Whether the new owner intends to engage in construction activity at the property that would
trigger federal, state, or local law regarding lead paint or asbestos safety.

135

9. The date that the tenant notification period will expire.

133

136
137
138
139
140
141
142
143
144
145
146
147
148

B. Language requirement: Each notice required by this Section shall contain an advisory that reads as
follows: “This is important information about your housing. If you do not understand it, have someone
translate it for you now, or request a translation from your landlord.” This advisory must be stated in the
notice in the following languages: English, Spanish, Somali, Karen, and Hmong. Upon written request by
a tenant that identifies the tenant’s native language, the owner must provide a written translation of the
notice in that language.
C. Notice to the City: The new owner must deliver a copy of the notice required by this Section to the City
of Roseville Community Development Department and City of Roseville Fire Department at the same
time that the notice is delivered to tenants.
D. Required tenant notification period: The new owner of a housing building must not terminate or not
renew a tenant’s rental agreement without cause, raise rent, re-screen existing tenants, or impose a material
change to the terms of the lease during the tenant notification period without providing the notices required
by this Section.
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149
150

910.05: Relocation Assistance

151

A. When Required: A new owner of a housing building must pay relocation assistance to housing unit
tenants if, during the three month tenant notification period, the new owner:

152
153

1. Terminates or does not renew the tenant’s rental agreement without cause;

154

2. Raises the rent and the tenant terminates his or her rental agreement due to the rent increase;

155

3. Requires existing tenants to be re-screened or comply with new screening criteria and the
owner or tenant terminates the tenant’s lease; or

156
157
158
159
160
161

4. Imposes a material change in the terms of the lease and the owner or tenant terminates or does
not renew the tenant’s lease.
B. Amount: Relocation assistance shall be in an amount equal to three months of the monthly rent pursuant
to the current lease.

164

C. When Paid: The new owner shall, when required, pay relocation assistance to the tenant of a housing
unit within 30 days after receiving tenant’s written notice of termination of the lease or within 30 days
after the owner notifies the tenant that the lease will be terminated or not renewed.

165

910.06: Tenant Complaints

166

172

A tenant of a housing unit who believes the new owner has not provided the tenant the notifications
required under this Chapter may submit a notice of violation to the City. The purpose of the notice is to
inform the City of an alleged violation of this Chapter to assist the City in determining whether to impose
an administrative penalty provided for in this Section. The City is not required to take any particular action
in response to a notice of violation, and any enforcement action it does take shall be on behalf of the City,
not the tenant. Filing a notice of violation does not prohibit the tenant from pursuing any remedy available
to the tenant under law.

173

910.07: Penalty

174

A. Violations: A violation of this Chapter is an administrative offense that may be subject to an
administrative citation and civil penalties as provided in Title 1 of the City Code. Notwithstanding any
provision of Title 1 of the City Code, the penalty for a violation of Sections 910.04 or 910.05 shall be the
sum of the applicable amount of relocation assistance plus $500.

162
163

167
168
169
170
171

175
176
177
178
179
180
181
182
183

B. Number of Offenses: A violation of this Chapter shall constitute a separate offense for each dwelling
unit affected.
C. Transfer of Funds: Within 30 days after a person pays the penalty in Section 910.07.A to the City, the
City shall pay to the displaced tenant of the housing unit in which the violation occurred an amount equal
to the relocation assistance amount specified in Section 910.05.B.
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184
185
186
187
188
189
190

D. Additional Redress: In addition, any tenant aggrieved by a landlord’s noncompliance with this Chapter
may seek redress in any court of competent jurisdiction to the extent permitted by law.
Section Two. Effective Date. This ordinance amendment to the City Code shall take effect upon passage
and publication of the ordinance.
Passed this 24th day of October, 2022.
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1
2
3
4
5
6
7
8
9
10
11
12
13
14
15
16
17
18
19
20
21
22

ORDINANCE SUMMARY NO. ____
AN ORDINANCE CREATING A NEW CHAPTER 910
TO THE ROSEVILLE CITY CODE,
TENANT NOTIFICATION AND NOTICE OF POTENTIAL SALE
WITH RESPECT TO LICENSED RENTAL PROPERTIES
CONTAINING 5 OR MORE UNITS
The following is the official summary of Ordinance No. ______ approved by the City Council of
Roseville on October 24, 2022:
The Roseville City Code, Title 9, Building Regulations, Chapter 910, Tenant Notification and
Notice of Potential Sale has been created to provide housing stability, protection, and notification
to tenants in licensed rental housing of five or more units during an ownership transition. The
ordinance defines various terms, including Affordable Housing Building, Available for Sale,
Cause, Housing Building, Material Change, Rent, Tenant Notification Period, and Transfer of
Ownership. The ordinance requires a 90-day notification to the City and tenants prior to an
affordable housing building being made available for sale. The ordinance implements a three
month notification period to tenants of housing units under new ownership whereby new
ownership may not take certain actions during the notification period, including raising rent,
rescreening a tenant, or imposing a material change to the lease, which causing the tenant and/or
landlord to terminate the rental agreement. If such actions are taken during the three month
tenant notification period relocation assistance must be paid equal to three months of the monthly
rent pursuant to the current lease. The ordinance includes a process for complaints and penalties.

27

A printed copy of the ordinance is available for inspection by any person during regular office
hours in the office of the City Manager at the Roseville City Hall, 2660 Civic Center Drive,
Roseville, Minnesota 55113. A copy of the ordinance and summary shall also be posted at the
Reference Desk of the Roseville Branch of the Ramsey County Library, 2180 Hamline Avenue
North, and on the Internet web page of the City of Roseville (www.ci.roseville.mn.us).

28

Attest: ______________________________________
Patrick Trudgeon, City Manager

23
24
25
26

From:
To:
Subject:
Date:

noreply@civicplus.com
*RVCouncil; Rebecca Olson; Pat Trudgeon
Online Form Submittal: Contact City Council
Monday, October 24, 2022 1:22:46 PM

Bench Handout
Item 7.d
October 24, 2022

Caution: This email originated outside our organization; please use
caution.

Contact City Council
Please complete this online form and submit.

Subject

Tenant Notification Ordinance

Contact Information

Name:

Minnesota Multi Housing Association

Address:

7900 Xerxes Avenue South, Suite 170

City:

Bloomington

State:

MN

Zip:

55431

This form goes to the Mayor, all Councilmembers and certain City Staff. Due to
the volume of emails submitted, a personal reply is not always possible.

How would you prefer
to be contacted?
Remember to fill in the
corresponding contact
information.

Email

Email Address:

marty.mcdonough@mmha.com

Phone Number:

9525482217

Please Share Your
Comment, Question or
Concern

MHA Comments on Roseville Tenant Notification Ordinance

The Minnesota Multi Housing Association (MHA) was founded in
1967 to promote the highest standards in the development,
management, and maintenance of rental and owner-occupied
multi housing. While members include the state's largest
apartment management companies, developers, common
interest communities, and providers of related products and
services, most of our members own or manage fewer than 20

units each. Governed by our Board of Directors, all members of
the Minnesota Multi Housing Association commit themselves to
the ethical principles and standards of our Code of Ethics.
Our collective work and impact are centered on the belief that,
together, we can support stronger, more vibrant and connected
cities and provide more Minnesotans with multi-housing as a
solution for home. Our members’ success is essential to
Minnesota’s success. Because when our members can build
successful businesses, it means more Minnesotans will have
access to multi-housing with the attributes that are most
important to them, whether that’s safe, amenity-rich, accessible,
or all of the above.
MHA supports the multi-housing industry through public policy
leadership, educational opportunities, innovations,
communications, and marketing in ways that enhance the
industry for its members, its residents, and its communities. In
everything we do, we have the interests of our 1,900 members
and their more than 400,000 units in mind.
MHA staff and members were intricately involved in the
development and passage of the state’s first tenant notification
ordinance, passed in St. Louis Park in 2018. The development of
the policy was a compromise between stakeholders, as cities
struggled to develop tools to retain affordable housing units in
their communities. At that time, there were instances of
affordable buildings being sold, renovated and taken up-market,
and making ‘affordability’ for the current residents unattainable.
The impact on residents, school districts, and community
assistance agencies was enough for local communities to act to
preserve these affordable units and protect the residents.
The St. Louis Park ordinance became the template for
ordinances enacted in Golden Valley, Richfield, Brooklyn Center,
Minneapolis, Bloomington, Hopkins, Brooklyn Park, New Hope
and others. While many of the particulars of the ordinances vary
slightly (# of units, AMI levels, etc.), the basic premise of a 90day protection period where current residents would be free from
rent increases, increased background checks, or non-renewals
without cause for a period of 90 days after the sale were the
constants among them.
We applaud the work of your staff, particularly Janice Gundlach,
in reaching out to our association and rental property owners in
your community to provide input during the public outreach
portion of this policy development. We always appreciate the
opportunity to provide input, and Ms. Gundlach has been easy to
work with and very transparent through this process.
While MHA is on record in not opposing these ordinances as
they have been enacted in other communities, we continue to be
troubled by the interference of a local municipality in a real estate
transaction. The 90-day waiting period can prove to be very
difficult for a seller to navigate and could result in killing a deal
that otherwise would have been successful.

In Roseville’s situation, it doesn’t appear that the City is in a
position with either financial or organizational resources to
intervene in a transaction within the waiting period to maintain
affordability of a property which would fall under the auspices of
this ordinance. Many other cities have land banks, affordable
housing trust funds, or other resources through which to assist
purchasers of affordable properties in keeping them affordable
post-sale. This might be an area for the council to explore, as a
means of having the tools available to assist purchasers of an
affordable property.
Lastly, as the proliferation of these ordinances continue across
the metropolitan area, we have seen it used very little, if at all.
While we all share the goal of providing affordable housing to our
residents, we at MHA believe that the only way to address our
affordable housing needs are to build more housing. As a state
we are way behind in providing enough housing units, and this
ordinance does nothing to provide even a single unit of new
affordable housing. We would advise the council to continue
work on affordable housing issues and focus on ways to make
the building of housing more attainable and attractive in your
community.
Thank you again for the opportunity to provide feedback on this
ordinance.
Sincerely,

Marty McDonough
MHA
Director of Government Affairs
Marty.mcdonough@mmha.com
www.mmha.com

Unless restricted by law, all correspondence to and from Roseville City
government offices, including information submitted through electronic forms such
as this one, may be public data subject to the Minnesota Data Practices Act
and/or may be disclosed to third parties.
Email not displaying correctly? View it in your browser.

From:
To:
Subject:
Date:

Connie Buskirk
Janice Gundlach
RE: Rent Control/Tenant Notification Ordinance
Thursday, August 25, 2022 11:37:04 AM

Caution: This email originated outside our organization; please use caution.

We are opposed to the proposed Tenant Notification Ordinance in it's entirety  
Specifically: 910.03 Notice to the City of Proposed Sale : Time is of the essence in
real estate transactions. Requiring a ninety day notice prior to a
property being made available for sale could be the difference in having
a successful or failed 1031 exchange. This creates a minimum of a five month hold
on a property prior to close. This is an undue burden to on owners.

Best regards

Connie and Mike Buskirk
Richards Properties LLC

"This email and any files transmitted with it are confidential and intended solely for the use of the
individual or entity to whom they are addressed. If you have received this email in error please notify the
system manager. This message contains confidential information and is intended only for the individual
named. If you are not the named addressee you should not disseminate, distribute or copy this e-mail.
Please notify the sender immediately by e-mail if you have received this e-mail by mistake and delete this
e-mail from your system. If you are not the intended recipient you are notified that disclosing, copying,
distributing or taking any action in reliance on the contents of this information is strictly prohibited."

From:
To:
Cc:
Subject:
Date:
Attachments:

Eric Hauge
Janice Gundlach
Staci Johnson
Re: Informational Meeting / Proposed Tenant Notification Ordinance
Monday, August 29, 2022 2:07:35 PM
image.png

Caution: This email originated outside our organization; please use caution.
Thanks for sharing this information and for the opportunity to review/comment.
Unfortunately because of the current record call volume on our free & confidential legal
hotline for tenants (due to end of eviction moratorium & RentHelpMN), we do not have
capacity to attend the session or review this in detail at this time. Given that it is very similar
to what other cities have enacted, we do just have one broader comment. We have found that
these types of ordinances are close to meaningless for most of our clients because of the very
limited situations they apply to (only certain types of real estate sales/transactions for 5+ units
at a defined affordability level). Was there some historical data/information demonstrating the
impact apartment sales have had in Roseville that prompted consideration of such a policy?
We ask because we hear about many other common issues affecting renters on a daily basis
that are often as or even more harmful than this somewhat isolated phenomenon.
This does not mean we are opposed to the ordinance, but from our perspective based on the
types of issues renters in Roseville contact us about regularly (see below list from the past 2
years—and we want to also note that # of evictions filed impacting Roseville residents thus far
this year is currently higher than it was pre-pandemic with 4 months still left in 2022), we
would urge that the city consider more comprehensive anti-displacement strategies that apply
to all residents who live in rental housing. We're happy to provide ideas for and feedback on
that, but here are a few suggestions that are making a difference in other cities: Brooklyn
Center pre-eviction notice requirements and just cause notice of nonrenewal (see pages 2633), St. Louis Park pre-eviction notice requirement (see beginning on page 44), Minneapolis
pre-eviction notice, more expansive relocation benefits (beyond apartment sales, involves
cases where rental license is revoked/denied/etc), and regulation of security deposits.
Lastly, while we applaud the community meetings you have planned (per info
on http://www.cityofroseville.com/TenantNotification), we would just add another suggestion
that some other type of community engagement process be pursued to collect more openended feedback from renters about the issues impacting them and what solutions they have in
mind—rather than a process designed specifically for this already-drafted ordinance. Again,
unless there are Roseville renters who have direct experience with an apartment sale, it might
be challenging to obtain feedback about a policy aimed to regulate that situation.
Thanks again and feel free to reach out if you have questions or would like more information.
We are happy to share more detailed statistics about the clients we serve in Roseville and the
issue we commonly help people with.

-Eric Hauge (he, him, his)
Executive Director
HOME Line
612-255-8863
homelinemn.org

On Wed, Aug 24, 2022 at 11:45 AM Staci Johnson <Staci.Johnson@cityofroseville.com>
wrote:
Good afternoon,

You are invited to an informational meeting regarding the City of Roseville’s intent to
implement an ordinance that would create tenant notification requirements triggered by an
ownership change of a licensed multi-family rental property. An informational meeting is
being held at Roseville City Hall on Wednesday, August 31st at 2pm in the City
Council Chambers. You are being invited to this meeting because you’ve been identified
as a stakeholder and/or housing advocate who may have an interest in this topic.

Roseville’s draft Tenant Notification ordinance (attached) aims to provide housing stability,
protection, and notification measures to tenants of rental housing during a period of
ownership change. The ordinance would require a new owner to pay relocation benefits if
the owner takes certain actions during a required three-month notification period and a
tenant must move as a result of the new owner’s action(s). Roseville’s proposed ordinance
would also require advance notice to the City before a rental property affordable to lower
income households becomes available for sale so that it can make such information available
to parties interested in purchasing the property with a goal of keeping rents affordable to
lower income households. The language of the proposed ordinance is generally consistent

with other cities who’ve adopted Tenant Notification ordinances, including the cities of New
Brighton, Brooklyn Park, and St. Louis Park just to name a few.

The informational meeting will consist of a short presentation followed by an opportunity
for Q & A. You are encouraged to attend and feedback received may influence the final
version of the ordinance.

You may learn more about the City’s proposed Tenant Notification ordinance by visiting the
City’s website at www.cityofroseville.com/TenantNotification.

If you have questions or concerns, or wish to submit written comments, please contact
Janice Gundlach, Community Development Director at 651-792-7071 or via email at
Janice.Gundlach@CityofRoseville.com.

Staci L. Johnson | Department Assistant, Community Development

2660 Civic Center Drive | Roseville, MN 55113
651.792.7078
staci.johnson@cityofroseville.com
Facebook | Twitter | YouTube

REQUEST FOR COUNCIL ACTION
Date: October 24, 2022
Item No.:
10.a
Department Approval

Item Description:

1
2
3

City Manager Approval

Approve Payments

BACKGROUND
State Statute requires the City Council to approve all payment of claims. The following summary of claims
has been submitted to the City for payment.

4

Check Series #
ACH Payments

$1,593,030.17

104833-104950

$951,840.62

Total
5
6
7
8
9
10
11
12
13
14
15
16
17
18
19
20

Amount

$2,544,870.79

A detailed report of the claims is attached. City Staff has reviewed the claims and considers them to be
appropriate for the goods and services received.
POLICY OBJECTIVE
Under Mn State Statute, all claims are required to be paid within 35 days of receipt.
FINANCIAL IMPACTS
All expenditures listed above have been funded by the current budget, from donated monies, or from cash
reserves.
STAFF RECOMMENDATION
Staff recommends approval of all payment of claims.
REQUESTED COUNCIL ACTION
Motion to approve the payment of claims as submitted
Prepared by:
Attachments:

Mary Jenson, Accounting Technician
A:
Checks for Approval

Page 1 of 1

Attachment A

Bank Reconciliation
Board Audit
User:
Printed:
Date Range:
Systems:

mary.jenson
10/18/2022 - 3:32PM
10/05/2022 - 10/18/2022
'AP'

Check No.

Vendor/Employee

Transaction Description

Date

Amount

10/05/2022
10/06/2022
10/05/2022
10/06/2022

4,739.97
6,918.64
-25.19
97,895.19

Fund: 100 General Fund
Department: 00 General Function
0
0
0
0

Medsurety-Non Bank
Medsurety-Non Bank
PERA-Non Bank
Sourcewell-Non Bank

Benefits Reimbursement-August 2022
Benefit Reimbursements
Health Insurance Premium-Sept 2022
Total for Department: 00 General Function

109,528.61

Department: 01 General Government
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
104835
104852
104868
104881
104901
104918
104928

Adam's Pest Control Inc
Prevention Plus
American Mailing Machines-Non Bank Postage
American Mailing Machines-Non Bank Postage
Fikes, Inc.
Restroom Supplies
Greenhaven Printing
Envelopes
Joshua Kent
Mileage Reimbursement
Lunds & Byerlys-CC
Volunteer Supplies
Michelle Pietrick
Mileage Reimbursement
MN GFOA-CC
Finance Conference Registration
Nitti Sanitation-CC
Regular Service
Pioneer Press-CC
Monthly Fee
Quickbooks-CC
Finance Software
SHRM-CC
Conference Registration
Table 97-CC
Lunch Meeting w/Mayor Roe-Trudgeon
Target- CC
Volunteer Supplies
US Bank-Non Bank
Terminal ChargesARAMARK Services
Coffee Supplies
Grainger Inc
Wall Mount Fan
McGough Facility Management, LLC Management Fee
Referral Carpet and Floor Services, Inc. Carpet Cleaning
Anchor Solar Investments, LLC
Solar Leasing
International City/County Mgmt Assoc. ICMA
Job Ad
NFP Insurance Services, Inc.
BSWIFT/ACA Fee

10/12/2022
10/05/2022
10/06/2022
10/05/2022
10/12/2022
10/12/2022
10/11/2022
10/12/2022
10/11/2022
10/11/2022
10/11/2022
10/11/2022
10/11/2022
10/11/2022
10/11/2022
10/06/2022
10/05/2022
10/05/2022
10/05/2022
10/05/2022
10/12/2022
10/12/2022
10/12/2022

Total for Department: 01 General Government

134.72
3,000.00
3,000.00
371.88
291.34
173.75
16.77
180.00
690.00
652.19
10.00
319.00
800.00
21.65
10.99
30.40
187.20
108.35
3,625.60
2,264.10
1,660.88
225.00
1,506.20
19,280.02

Department: 02 Public Safety
0
0
0
0
0
0
0
0
0
0
0
0
0
0

Amazon.com- CC
BCA-CC
Christine Marston
Costco-CC
Ebay Inc-CC
Emergency Automotive Tech Inc
Evident Inc-CC
Fleet Farm-CC
Hilton Hotels-CC
Home Depot- CC
Knox Company-CC
KwikTrip-CC
League of MN Cities-CC
License Center-Non Bank

BR-Board Audit (10/18/2022 - 3:32 PM)

Property Room Supplies
Patrol Training
Training Expenses Reimbursement
Training Supplies
Patrol Supplies
Vehicle Updating
Property Room Supplies
Reserve Supplies
Training Lodging
Property Room Supplies
Station Supplies
Training Supplies
Patrol Training
Durango PD Vehicle Registration

10/11/2022
10/11/2022
10/05/2022
10/11/2022
10/11/2022
10/05/2022
10/11/2022
10/11/2022
10/11/2022
10/11/2022
10/11/2022
10/11/2022
10/11/2022
10/06/2022

87.70
825.00
40.36
147.92
120.00
1,297.23
281.21
73.36
409.94
110.55
278.00
77.36
50.00
28.50
Page 1

Check No.

Vendor/Employee

Transaction Description

0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
104836
104839
104841
104850
104855
104863
104870
104876
104890
104894
104898
104901
104903
104937
104943
104948

Lightning Products-CC
MacQueen Equipment
Masa Consulting, Inc.
MN State Fire Chiefs-CC
Nick Olson
Nitti Sanitation-CC
Office Depot- CC
Panera Bread-CC
SFM-Non Bank
Sourcewell-Non Bank
Starbucks-CC
Streicher's
Suburban Ace Hardware-CC
Sun Control Of MN- CC
Tanners-CC
Target- CC
US Bank-Non Bank
USPCA-CC
Walmart-CC
AT&T Mobility
Batteries Plus Bulbs
Caliber Collision
Forest Lake Sportsmen's Club
HM Cragg
Lawburner
MHSRC/Range
Performance Plus LLC
T Mobile USA, Inc.
Verizon
Eden K9 Consulting & Training Corp.
Anchor Solar Investments, LLC
Aspen Mills Inc.
SFM
TK Elevator Corp.
Verizon

Vehicle Supplies
Station Supplies
Mental Health Services
Conference Registration
Training Expenses Reimbursement
Regular Service
Property Room Supplies
Training Meals
Indemnity
Health Insurance Premium-Sept 2022
Training Supplies
Uniform Supplies
Station Supplies
Vehicle Supplies
Training Meal
Outreach Supplies
Terminal ChargesK9 Training
Vehicle Supplies
Wireless Service-Acct: 287284171528
Batteries
Hail Damage Repair-K9 Squad
Patrol Training
Vehicle Service
Subscription Renewal
Fire Training
Medical/Drug Screening
GPS Locate
Cell Phones
KATS Platinum K9 Activity Tracking Annual Fee
Solar Leasing
Uniform Supplies
Work Comp Administration
Elevator Maintenance
Cell Phones

Date

Amount

10/11/2022
10/12/2022
10/12/2022
10/11/2022
10/05/2022
10/11/2022
10/11/2022
10/11/2022
10/06/2022
10/06/2022
10/11/2022
10/05/2022
10/11/2022
10/11/2022
10/11/2022
10/11/2022
10/06/2022
10/11/2022
10/11/2022
10/05/2022
10/05/2022
10/05/2022
10/05/2022
10/05/2022
10/05/2022
10/05/2022
10/05/2022
10/05/2022
10/05/2022
10/05/2022
10/12/2022
10/12/2022
10/12/2022
10/12/2022
10/12/2022

219.98
647.30
1,800.00
300.00
36.35
193.90
53.40
69.38
7,526.97
2,589.50
11.24
611.91
16.10
70.00
28.19
172.12
20.43
70.00
25.61
2.20
449.20
6,243.95
1,800.00
374.93
2,746.20
570.00
689.25
100.00
2,810.94
348.00
357.68
103.90
5,879.18
490.47
40.01

Total for Department: 02 Public Safety

41,295.42

Department: 03 Public Works
0
0
0
0
0
0
0
0
0
0
0
0
0
0
104833
104844
104852
104858
104873
104879
104880
104885
104888
104889

Airgas USA, LLC
Vehicle Supplies
Amazon.com- CC
Office Supplies
Factory Motor Parts, Co.
Vehicle Supplies
Home Depot- CC
Street Supplies
Mansfield Oil Company of Gainsville, Inc.
Fuel
Mansfield Oil Company of Gainsville, Inc.
Fuel
Menards-CC
Street Supplies
MN Dept of Revenue-Non Bank
Fuel Tax-August 2022
Now & Later-CC
Street Supplies
SFM-Non Bank
Indemnity
Snap On-CC
Vehicle Supplies
Spack Solutions-CC
Engineering Supplies
T Mobile-CC
Cell Phones
T. A. Schifsky & Sons, Inc.
Aggregate Mixes
Allstate Peterbilt of South St. Paul
Vehicle Supplies
Cintas Corporation
Uniform Supplies
Grainger Inc
Air Regulator
Jeff Belzers Roseville Chrysler Dodge Jeep
Vehicle
RAMSupplies
Newman Signs, Inc.
Signs
Ramsey County
Fleet Support Fee
RCM
Emulsion
SKB Environmental, Inc.
Recycling
Suburban Tire Wholesale, Inc.
Vehicle Supplies
Sun Control of Minnesota, Inc
Window Film Installation

BR-Board Audit (10/18/2022 - 3:32 PM)

10/12/2022
10/11/2022
10/05/2022
10/11/2022
10/05/2022
10/12/2022
10/11/2022
10/06/2022
10/11/2022
10/06/2022
10/11/2022
10/11/2022
10/11/2022
10/05/2022
10/05/2022
10/05/2022
10/05/2022
10/05/2022
10/05/2022
10/05/2022
10/05/2022
10/05/2022
10/05/2022
10/05/2022

71.14
40.75
344.64
169.80
13,272.35
11,466.12
210.05
152.19
25.46
5,787.63
148.00
179.00
323.01
898.50
1,086.93
79.28
259.28
1,176.75
540.49
78.00
1,590.68
136.33
601.76
750.00
Page 2

Check No.

Vendor/Employee

Transaction Description

Date

Amount

104891
104897
104902
104907
104912
104933
104937
104939

Tri State Bobcat, Inc
Winter Equipment, Inc.
APWA-Membership
CES Imaging
Esch Construction Supply, Inc.
Precise MRM, LLC
SFM
SKB Environmental, Inc.

Scrapers
Vehicle Supplies
Membership Dues ID: 9483
SSP Minimum
Saw Blade
Flat Data Plan
Work Comp Administration
Recycling

10/05/2022
10/05/2022
10/12/2022
10/12/2022
10/12/2022
10/12/2022
10/12/2022
10/12/2022

372.88
4,577.72
1,387.50
40.00
435.00
816.00
3,629.88
25.08

Total for Department: 03 Public Works
Total for Fund:100 General Fund

BR-Board Audit (10/18/2022 - 3:32 PM)

50,672.20
220,776.25

Page 3

Check No.

Vendor/Employee

Transaction Description

Date

Amount

10/11/2022
10/11/2022

134.20
92.57

Fund: 101 General Fund Donations
Department: 02 Public Safety
0
0

American Lodge-CC
Sarpinos Pizza-CC

BR-Board Audit (10/18/2022 - 3:32 PM)

Homeless Person Lodging
Crew Supplies
Total for Department: 02 Public Safety

226.77

Total for Fund:101 General Fund Donations

226.77

Page 4

Check No.

Vendor/Employee

Transaction Description

Date

Amount

10/06/2022
10/05/2022

1,021.00
1,000.00

Fund: 103 Contracted Engineering Svcs
Department: 00 General Function
0
104862

Sourcewell-Non Bank
Kalifornia Pool

Health Insurance Premium-Sept 2022
Erosion Control Escrow Refund-2472 Marion St
Total for Department: 00 General Function

2,021.00

Department: 03 Public Works
0
0

T Mobile-CC
US Bank-Non Bank

Cell Phones
Terminal Charges-

10/11/2022
10/06/2022

Total for Department: 03 Public Works
Total for Fund:103 Contracted Engineering Svcs

BR-Board Audit (10/18/2022 - 3:32 PM)

9.47
81.71
91.18
2,112.18

Page 5

Check No.

Vendor/Employee

Transaction Description

Date

Amount

10/06/2022

3,506.69

Fund: 110 Telecommunications
Department: 00 General Function
0

Sourcewell-Non Bank

Health Insurance Premium-Sept 2022
Total for Department: 00 General Function

3,506.69

Department: 01 General Government
0
0
0
0
104894

Amazon.com- CC
Dialog-CC
Mailchimp-CC
Newegg.Com-CC
Verizon

Communications Supplies
Communications Supplies
Communications Supplies
Magnetic Whiteboard
Cell Phones

10/11/2022
10/11/2022
10/11/2022
10/11/2022
10/05/2022

Total for Department: 01 General Government
Total for Fund:110 Telecommunications

BR-Board Audit (10/18/2022 - 3:32 PM)

413.96
88.20
17.00
50.48
87.90
657.54
4,164.23

Page 6

Check No.

Vendor/Employee

Transaction Description

Date

Amount

10/06/2022

18,032.31

Fund: 112 IT: Other Agency Operational
Department: 00 General Function
0

Sourcewell-Non Bank

Health Insurance Premium-Sept 2022
Total for Department: 00 General Function

18,032.31

Department: 01 General Government
0
0
0
0
0
0
104834
104846
104900
104906
104916
104948
104950

Amazon.com- CC
Cologix, Inc
Duo-CC
Jen Nguon
Network Solutions- CC
Udemy-CC
Anoka County Treasury Office
Comcast
Allstream
CenturyLink
Hurricane Electric
Verizon
Zayo Group LLC

BR-Board Audit (10/18/2022 - 3:32 PM)

IT Supplies
Fiber Cross Connect
Monthly Fee
Mileage Reimbursement
Domain Names
IT Training
CAC Fiber
Internet
Telephone
Telephone
Transit Service Monthly Fee
Cell Phones
Fiber Maintenance

10/11/2022
10/12/2022
10/11/2022
10/12/2022
10/11/2022
10/11/2022
10/05/2022
10/05/2022
10/12/2022
10/12/2022
10/12/2022
10/12/2022
10/12/2022

96.77
700.00
825.00
93.50
9.98
21.46
400.00
1,355.33
377.99
86.06
500.00
625.73
5,749.73

Total for Department: 01 General Government

10,841.55

Total for Fund:112 IT: Other Agency Operational

28,873.86

Page 7

Check No.

Vendor/Employee

Transaction Description

Date

Amount

10/06/2022
10/06/2022
10/12/2022

3,693.20
11,465.64
740.00

Fund: 200 Recreation Fund
Department: 00 General Function
0
0
104947

MN Dept of Revenue-Non Bank
Sourcewell-Non Bank
University Of Minnesota (Kids U)

Sales/Use Tax
Health Insurance Premium-Sept 2022
Overpayment Refund
Total for Department: 00 General Function

15,898.84

Department: 04 Recreation
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
104851
104854
104856
104857
104861
104864
104869
104874
104882
104883
104884
104896
104899
104909
104911

Amazon.com- CC
Comcast-CC
Como Park-CC
Cub Foods- CC
Elizabeth Fletcher
Fikes, Inc.
Flaherty's Bowl-CC
Greenhaven Printing
Hobby Lobby-CC
Home Depot- CC
Humane Society-CC
Jimmy John's- CC
JoAnn Wilson
Kathie Urbaniak
Lucky 13-CC
Lunds & Byerlys-CC
Menards-CC
Michaels-CC
Mood Media, Inc.
MRPA-CC
Nitti Sanitation-CC
Now & Later-CC
Office Depot- CC
Pamela Sandborg
Party City-CC
PetSmart-CC
Sam's Club-CC
Sealife MN-CC
SSI Solutions-CC
Suburban Ace Hardware-CC
Target- CC
U of M-CC
UPS Store- CC
Walgreens-CC
Walmart-CC
When I Work-CC
Willie McCray
Youth Enrichment League, Corp.
Gilbert Mechanical Contracting
Rodger Gresczyk
Jason Houg
Pat Hubbard
Steve Johnson
Elizabeth Lepsch
Metro Sound & Lighting, Inc.
Misty Nickels
Revolutionary Sports, LLC
Greg Sampson
Pam Schweitzer
Washington County Historical Society
AARP Driver Safety Program
City of Shoreview
Davis Lock & Safe Inc

BR-Board Audit (10/18/2022 - 3:32 PM)

Program Supplies
Park Building Utilities
Donation
Sprouts & Animal Supplies
Yoga Instruction
Restroom Supplies
Field Trip
Business Cards
Craft Supplies
Oval Supplies
Donation Project
Tennis Debrief Meeting Supplies
Volleyball Officiating
Volleyball Officiating
Interview Lunches
Summer Supplies
Art Supplies
Craft Supplies
Monthly Fee
Conference Registration
Regular Service
Ice
Office Supplies
Skate School Supplies Reimbursement
Play Pal Supplies
Animal Food
Snacks
Field Trip
Portable Storage
DYP Supplies
Play Pals Supplies
Food Protection Manager Renewal
HANC Supplies
Ice
HANC Supplies
Monthly Fee
Umpire Service
Youth Classes
Annual Fire Inspection
WRF Performance
Volleyball Officiating
Volleyball Officiating
Orienting Programs
Volleyball Officiating
Sound System Testing & Verifying
Volleyball Officiating
Sport Camps
ROG Performance
HANC Storeytelling, Cooking
Group Admission
Driver Safety Course
Field Trip Transportation
Keys

10/11/2022
10/11/2022
10/11/2022
10/11/2022
10/12/2022
10/12/2022
10/11/2022
10/12/2022
10/11/2022
10/11/2022
10/11/2022
10/11/2022
10/05/2022
10/05/2022
10/11/2022
10/11/2022
10/11/2022
10/11/2022
10/12/2022
10/11/2022
10/11/2022
10/11/2022
10/11/2022
10/12/2022
10/11/2022
10/11/2022
10/11/2022
10/11/2022
10/11/2022
10/11/2022
10/11/2022
10/11/2022
10/11/2022
10/11/2022
10/11/2022
10/11/2022
10/05/2022
10/05/2022
10/05/2022
10/05/2022
10/05/2022
10/05/2022
10/05/2022
10/05/2022
10/05/2022
10/05/2022
10/05/2022
10/05/2022
10/05/2022
10/05/2022
10/12/2022
10/12/2022
10/12/2022

569.34
289.60
28.00
253.33
336.00
348.84
209.25
93.14
45.42
135.38
74.73
47.03
140.00
104.00
39.23
17.97
43.90
50.92
75.00
375.00
475.91
2.99
110.72
71.18
29.53
223.53
582.11
813.52
74.44
43.38
237.59
100.00
92.72
4.28
589.55
90.00
5,301.00
4,839.00
460.00
150.00
78.00
140.00
400.00
104.00
510.00
140.00
6,844.25
150.00
1,025.00
210.00
265.00
1,244.98
43.95
Page 8

Check No.

Vendor/Employee

104917
104927
104929
104930
104931
104932
104936
104938
104941
104948
104949

International Chemtex Corp
Cooling Treatment
Ava Negrete
Internship Stipend
Bob Nielsen
Big Band Van Loading/Unloading
Todd Norman
ROG Sound Tech 2022
On Site Companie-OSSTC
Restroom Rentals
Mark Petersen
ROG Sound Tech
Roseville Area Schools Community Education
2022 Fall Brochure
Shamrock Group, Inc.
Beverage Supplies
T Mobile
Cell Phones-Acct: 967323742
Verizon
Cell Phones
Thomas Woods
ROG Sound Tech

BR-Board Audit (10/18/2022 - 3:32 PM)

Transaction Description

Date

Amount

10/12/2022
10/12/2022
10/12/2022
10/12/2022
10/12/2022
10/12/2022
10/12/2022
10/12/2022
10/12/2022
10/12/2022
10/12/2022

1,347.49
476.00
45.00
888.00
1,388.50
778.00
3,281.11
30.07
222.42
160.12
670.00

Total for Department: 04 Recreation

38,009.42

Total for Fund:200 Recreation Fund

53,908.26

Page 9

Check No.

Vendor/Employee

Transaction Description

Date

Amount

10/06/2022

6,420.72

Fund: 204 P & R Contract Mantenance
Department: 00 General Function
0

Sourcewell-Non Bank

Health Insurance Premium-Sept 2022
Total for Department: 00 General Function

6,420.72

Department: 04 Recreation
0
0
0
0
0
0
104941
104948

Amazon.com- CC
Frattallones-CC
Menards-CC
Muska Lighting-CC
Nitti Sanitation-CC
Northern Tool & Equip- CC
T Mobile
Verizon

BR-Board Audit (10/18/2022 - 3:32 PM)

Park Supplies
Park Supplies
Park Supplies
Park Supplies
Regular Service
Arboretum Supplies
Cell Phones-Acct: 967323742
Cell Phones

10/11/2022
10/11/2022
10/11/2022
10/11/2022
10/11/2022
10/11/2022
10/12/2022
10/12/2022

92.22
78.81
90.07
43.47
892.38
182.51
125.11
390.37

Total for Department: 04 Recreation

1,894.94

Total for Fund:204 P & R Contract Mantenance

8,315.66

Page 10

Check No.

Vendor/Employee

Transaction Description

Date

Amount

10/12/2022
10/11/2022

250.00
855.00

Fund: 221 Municipal Jazz Band
Department: 04 Recreation
0
0

Glen Newton
Sweetwater-CC

BR-Board Audit (10/18/2022 - 3:32 PM)

Big Band Director-September 2022
Microphone Supplies
Total for Department: 04 Recreation

1,105.00

Total for Fund:221 Municipal Jazz Band

1,105.00

Page 11

Check No.

Vendor/Employee

Transaction Description

Date

Amount

10/11/2022
10/06/2022
10/05/2022
10/12/2022

2,723.79
7,875.90
1,000.00
198.50

Fund: 260 Community Development
Department: 00 General Function
0
0
104860
104920

Mn Dept of Labor-CC
Sourcewell-Non Bank
JMI, LLC
Kennedy & Graven, Chartered

Building Permit Surcharges
Health Insurance Premium-Sept 2022
Construction Deposit Refund-1071 Shryer
Redevelopment TIF -2720 Fairview
Total for Department: 00 General Function

11,798.19

Department: 02 Public Safety
0
0
104948

MAPMO-CC
US Bank-Non Bank
Verizon

Building Official Training
Terminal ChargesCell Phones

10/11/2022
10/06/2022
10/12/2022

Total for Department: 02 Public Safety

105.00
4,429.38
51.97
4,586.35

Department: 10 Community Development
0
104934

Time Saver Off Site Secretarial, Inc.
Ramsey County Recorder/Registrar

Meeting Minutes
Recording Service

10/12/2022
10/12/2022

Total for Department: 10 Community Development
Total for Fund:260 Community Development

BR-Board Audit (10/18/2022 - 3:32 PM)

513.38
112.00
625.38
17,009.92

Page 12

Check No.

Vendor/Employee

Transaction Description

Date

Amount

10/06/2022
10/06/2022

1,395.70
14,175.13

Fund: 265 License Center
Department: 00 General Function
0
0

MN Dept of Revenue-Non Bank
Sourcewell-Non Bank

Sales/Use Tax
Health Insurance Premium-Sept 2022
Total for Department: 00 General Function

15,570.83

Department: 01 General Government
0
0
0
0
0
0
0
104847
104848
104868
104906

Amazon.com- CC
Office Supplies
Costco-CC
Office Supplies
Driver License Guide-CC
Office Supplies
Fikes, Inc.
Restroom Supplies
Imaging Spectrum-CC
Passport Photo Paper
Minn Cor Industries-CC
Office Supplies
USPS-CC
Passport Postage
Definitive Technology Solutions, Inc. Toner Waste
Distinctive Window Cleaning Company, Window
Inc.
Cleaning
McGough Facility Management, LLC Management Fee
CenturyLink
Telephone

10/11/2022
10/11/2022
10/11/2022
10/05/2022
10/11/2022
10/11/2022
10/11/2022
10/05/2022
10/05/2022
10/05/2022
10/12/2022

Total for Department: 01 General Government
Total for Fund:265 License Center

BR-Board Audit (10/18/2022 - 3:32 PM)

21.45
43.20
50.77
92.97
87.64
140.00
807.00
56.13
43.00
494.40
234.64
2,071.20
17,642.03

Page 13

Check No.

Vendor/Employee

Transaction Description

SHI International Corp

Printer

Date

Amount

10/12/2022

525.41

Fund: 282
Department: 01
0

Total for Department: 01

525.41

Department: 02
0
104914
104922

UE Medical-CC
Henry Schein, Inc.
McKesson Medical-Surgical

BR-Board Audit (10/18/2022 - 3:32 PM)

Medical Supplies
Epinephrine
Fire Supplies

10/11/2022
10/12/2022
10/12/2022

4,560.00
95.30
115.82

Total for Department: 02

4,771.12

Total for Fund:282

5,296.53

Page 14

Check No.

Vendor/Employee

Transaction Description

Date

Amount

10/05/2022

50.75

Fund: 290 Police Forfeiture Fund
Department: 02 Public Safety
104894

Verizon

BR-Board Audit (10/18/2022 - 3:32 PM)

Cell Phones
Total for Department: 02 Public Safety

50.75

Total for Fund:290 Police Forfeiture Fund

50.75

Page 15

Check No.

Vendor/Employee

Transaction Description

Date

Amount

10/11/2022
10/11/2022
10/11/2022

31.67
42.40
2,560.43

Fund: 295 Police Grants
Department: 02 Public Safety
0
0
0

BP Oil-CC
Speedway-CC
Westin Hotels-CC

BR-Board Audit (10/18/2022 - 3:32 PM)

Training Supplies
Training Supplies
Training Lodging
Total for Department: 02 Public Safety

2,634.50

Total for Fund:295 Police Grants

2,634.50

Page 16

Check No.

Vendor/Employee

Transaction Description

Date

Amount

10/05/2022

824.88

Fund: 400 Police Vehicle Revolving
Department: 02 Public Safety
0

Emergency Automotive Tech Inc

BR-Board Audit (10/18/2022 - 3:32 PM)

Havis Docking Station
Total for Department: 02 Public Safety

824.88

Total for Fund:400 Police Vehicle Revolving

824.88

Page 17

Check No.

Vendor/Employee

Transaction Description

Date

Amount

10/12/2022

2,473.00

Fund: 401 Fire Vehicles Revolving
Department: 02 Public Safety
104945

Traffic Control Corp.

BR-Board Audit (10/18/2022 - 3:32 PM)

Exterior Lighting
Total for Department: 02 Public Safety

2,473.00

Total for Fund:401 Fire Vehicles Revolving

2,473.00

Page 18

Check No.

Vendor/Employee

Transaction Description

Date

Amount

10/12/2022

40,751.90

Fund: 403 Public Works Vehicle Revolving
Department: 03 Public Works
104905

Boyer Ford Trucks, Inc

BR-Board Audit (10/18/2022 - 3:32 PM)

Ford F600
Total for Department: 03 Public Works

40,751.90

Total for Fund:403 Public Works Vehicle Revolving

40,751.90

Page 19

Check No.

Vendor/Employee

Transaction Description

Date

Amount

10/05/2022

1,343.10

Fund: 408 Pathway Maintenance Fund
Department: 03 Public Works
0

T. A. Schifsky & Sons, Inc.

BR-Board Audit (10/18/2022 - 3:32 PM)

Aggregate Mixes
Total for Department: 03 Public Works

1,343.10

Total for Fund:408 Pathway Maintenance Fund

1,343.10

Page 20

Check No.

Vendor/Employee

Transaction Description

Date

Amount

10/11/2022

1,895.00

Fund: 410 Building Improvements
Department: 01 General Government
0

Amazon.com- CC

BR-Board Audit (10/18/2022 - 3:32 PM)

P&R Build Out

Total for Department: 01 General Government

1,895.00

Total for Fund:410 Building Improvements

1,895.00

Page 21

Check No.

Vendor/Employee

Transaction Description

Date

Amount

10/12/2022

84,274.26

Fund: 411 Recreation Improvements
Department: 04 Recreation
104946

Tree Trust

BR-Board Audit (10/18/2022 - 3:32 PM)

Tree Removals, Plantings, Treatments
Total for Department: 04 Recreation

84,274.26

Total for Fund:411 Recreation Improvements

84,274.26

Page 22

Check No.

Vendor/Employee

Transaction Description

Date

Amount

10/12/2022
10/12/2022
10/12/2022

894,931.48
1,098.81
2,777.10

Fund: 592 Street Construction - 2022
Department: 03 Public Works
0
104924
104944

Bituminous Roadways Inc
MN Dept of Transportation
TKDA Associates

BR-Board Audit (10/18/2022 - 3:32 PM)

Pavement Management Project
Bituminous Plant Inspection
South McCarrons Blvd Retaining Wall
Total for Department: 03 Public Works

898,807.39

Total for Fund:592 Street Construction - 2022

898,807.39

Page 23

Check No.

Vendor/Employee

Transaction Description

Date

Amount

10/06/2022
10/12/2022

1,455.14
4,920.30

Fund: 600 Sanitary Sewer
Department: 00 General Function
0
104923

Sourcewell-Non Bank
Metropolitan Council

Health Insurance Premium-Sept 2022
SAC Charges-September 2022
Total for Department: 00 General Function

6,375.44

Department: 05 Sanitary Sewer
0
0
0
0
0
0
104840
104926

Bituminous Roadways Inc
Bluefin Payment Systems-Non Bank
City of Maplewood
Flexible Pipe Tool Company
Suburban Ace Hardware-CC
T Mobile-CC
Boyer Ford Trucks, Inc.
Priscilla Morton

Pavement Management Project
UB Payments,com August 2022
Sanitary Sewer & Storm Draiinage 3rd Qtr 2022
Billdog Nozzle Replacement
Water/Meter Supplies
Cell Phones
Vehicle Parts & Labor
Sewer Repair Reimbursement
Total for Department: 05 Sanitary Sewer
Total for Fund:600 Sanitary Sewer

BR-Board Audit (10/18/2022 - 3:32 PM)

10/12/2022
10/06/2022
10/05/2022
10/05/2022
10/11/2022
10/11/2022
10/05/2022
10/12/2022

1,973.97
9,815.51
68,757.77
813.25
27.96
70.57
9,874.43
5,393.66
96,727.12
103,102.56
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Check No.

Vendor/Employee

Transaction Description

Date

Amount

10/06/2022
10/06/2022
10/05/2022
10/05/2022
10/05/2022
10/05/2022
10/05/2022
10/05/2022
10/05/2022
10/12/2022
10/12/2022
10/12/2022
10/12/2022
10/12/2022
10/12/2022

9,503.16
3,421.45
61.93
55.68
71.61
25,194.24
213.45
165.91
27.30
143.57
58.64
204.15
6.04
222.60
175.50

Fund: 610 Water Fund
Department: 00 General Function
0
0
104837
104838
104866
104871
104875
104887
104893
104904
104908
104915
104919
104935
104942

MN Dept of Revenue-Non Bank
Sales/Use Tax
Sourcewell-Non Bank
Health Insurance Premium-Sept 2022
AXAM RENTALS LLC
Refund Check 024603-000, 1963 ARONA ST
KATHRYN & MARIAN BATOG
Refund Check 020590-000, 2655 FARRINGTON ST
DANIEL LOOTS
Refund Check 008884-000, 2448 ST ALBANS ST
MN Dept of Health-Drinking Water Protection
Water Supply Service Connection Fee-3rd Quarter 2022
BRIAN PARK
Refund Check 016619-000, 2737 MACKUBIN ST #6
TRISHA STEFANSKI
Refund Check 018315-000, 1204 BROOKS AVE
XIONG VANG
Refund Check 025438-000, 2080 WESTERN AVE
NICOLE & ALEX BERGLUND
Refund Check 023970-000, 1024 BURKE AVE
ZIEGELMEIER CHRISTOPHERSON Refund Check 007148-000, 2119 RICE ST
MARIA HERNANDEZ
Refund Check 024004-000, 570 WOODHILL DR #59
JOHANNA JESSUP
Refund Check 008205-000, 1979 SHRYER AVE
LEROY REES TRUST
Refund Check 007682-000, 600 RYAN AVE
TRAVIS THORPE
Refund Check 021145-000, 2579 WHEELER AVE
Total for Department: 00 General Function

39,525.23

Department: 06 Water Fund
0
0
0
0
0
0
0
0
0
0
0
0
0
104849
104892
104895
104910
104913
104940
104948

Adam's Pest Control Inc
Amazon.com- CC
Bituminous Roadways Inc
Certified Laboratories, Inc.
City of Roseville- Non Bank
Dollar Tree-CC
Ferguson Waterworks #2518
General Industrial Supply Co.
Northern Tool & Equip- CC
Suburban Ace Hardware-CC
T Mobile-CC
UPS Store- CC
Walmart-CC
Ferguson Enterprises Inc #1657
Twin City Water Clinic, Inc.
Viking Electric Supply, Inc.
CL Bensen Company, Inc.
Grainger Inc
St. Paul Regional Water Services
Verizon

BR-Board Audit (10/18/2022 - 3:32 PM)

Prevention Rodents
Credit
Pavement Management Project
Cleaning Supplies
August 2022 City Water Bills
Water/Meter Supplies
Water/Meter Supplies
Mechanics Gloves
Water/Meter Supplies
Water/Meter Supplies
Cell Phones
Ground Shipping
Water/Meter Supplies
Water/Meter Supplies
Coliform Bacteria August Samples
Electrical Supplies
Filters
Water Supplies
Water Acct: 0709535
Cell Phones

10/12/2022
10/11/2022
10/12/2022
10/12/2022
10/06/2022
10/11/2022
10/12/2022
10/12/2022
10/11/2022
10/11/2022
10/11/2022
10/11/2022
10/11/2022
10/05/2022
10/05/2022
10/05/2022
10/12/2022
10/12/2022
10/12/2022
10/12/2022

118.11
-34.26
16,300.57
1,454.22
21,584.08
18.79
4,356.08
156.66
74.43
79.91
177.67
12.15
37.09
249.00
680.00
743.15
163.20
231.01
588,219.80
280.41

Total for Department: 06 Water Fund

634,902.07

Total for Fund:610 Water Fund

674,427.30
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Check No.

Vendor/Employee

Transaction Description

Date

Amount

10/06/2022
10/06/2022

4,978.94
1,241.33

Fund: 620 Golf Course
Department: 00 General Function
0
0

MN Dept of Revenue-Non Bank
Sourcewell-Non Bank

Sales/Use Tax
Health Insurance Premium-Sept 2022
Total for Department: 00 General Function

6,220.27

Department: 07 Golf Course
0
0
0
0
0
0
0
0
0
0
104842
104843
104845
104853
104859
104872
104877
104886
104939
104941

Comcast-CC
Fikes, Inc.
Garden City-CC
Hornungs Pro Golf Sales, Inc.
Lost Golf Balls-CC
Napa Auto Parts
Nitti Sanitation-CC
Restaurant Depot- CC
Uline
US Bank-Non Bank
Callaway Golf Company
Capitol Beverage Sales, LP
Coffee Mill, Inc.
Granite City Roseville
Gail Jensen
Mor Golf and Utility
Proforma
Srixon/Cleveland Golf/XXIO
SKB Environmental, Inc.
T Mobile

BR-Board Audit (10/18/2022 - 3:32 PM)

Golf Course Utilities
Cleaning Service
League Supplies
Golf Items for Resale
Golf Items for Resale
ECH Switch
Regular Service
Concession Items for Resale
Thermal Paper, Recycle Bags
Terminal ChargesGolf Balls For Resale
Beverages for Resale
Coffee for Resale
Catering
League Refund
Vehicle Service
Beverage Carriers
Golf Supplies For Resale
Demolition Recycling
Cell Phones-Acct: 967323742

10/11/2022
10/05/2022
10/11/2022
10/05/2022
10/11/2022
10/12/2022
10/11/2022
10/11/2022
10/05/2022
10/06/2022
10/05/2022
10/05/2022
10/05/2022
10/05/2022
10/05/2022
10/05/2022
10/05/2022
10/05/2022
10/12/2022
10/12/2022

205.80
485.35
128.83
99.92
315.68
31.99
384.66
122.68
443.16
1,739.71
119.91
953.30
1,073.00
9,538.50
62.50
101.32
1,482.39
136.00
86.42
27.81

Total for Department: 07 Golf Course

17,538.93

Total for Fund:620 Golf Course

23,759.20
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Check No.

Vendor/Employee

Transaction Description

Date

Amount

10/06/2022

3,204.40

Fund: 640 Storm Drainage
Department: 00 General Function
0

Sourcewell-Non Bank

Health Insurance Premium-Sept 2022
Total for Department: 00 General Function

3,204.40

Department: 08 Storm Water
0
0
0
0
104878
104925

Bituminous Roadways Inc
City of Maplewood
T Mobile-CC
Time Saver Off Site Secretarial, Inc.
Railroad Management Co. III, LLC
MNL

BR-Board Audit (10/18/2022 - 3:32 PM)

Pavement Management Project
Sanitary Sewer & Storm Draiinage 3rd Qtr 2022
Cell Phones
Meeting Minutes
Storm Sewer Pipline Crossing License: 300392
Mowing

10/12/2022
10/05/2022
10/11/2022
10/12/2022
10/05/2022
10/12/2022

39,163.56
7,475.35
70.57
201.38
1,723.21
425.00

Total for Department: 08 Storm Water

49,059.07

Total for Fund:640 Storm Drainage

52,263.47

Page 27

Check No.

Vendor/Employee

Transaction Description

Date

Amount

Indemnity
Work Comp Administration

10/06/2022
10/12/2022

25,649.71
16,336.55

Fund: 700 Workers Compensation
Department: 00 General Function
0
104937

SFM-Non Bank
SFM

BR-Board Audit (10/18/2022 - 3:32 PM)

Total for Department: 00 General Function

41,986.26

Total for Fund:700 Workers Compensation

41,986.26
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Check No.

Vendor/Employee

Transaction Description

Date

Amount

10/05/2022
10/12/2022

3,000.00
61,989.64

Fund: 710 Risk Management
Department: 00 General Function
104867
104921

Maguire Agency
League of MN Cities Ins Trust P&C

BR-Board Audit (10/18/2022 - 3:32 PM)

Public Official/Crime Bond
Claim: 106235
Total for Department: 00 General Function

64,989.64

Total for Fund:710 Risk Management

64,989.64
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Check No.

Vendor/Employee

Transaction Description

Date

Amount

10/11/2022
10/05/2022
10/06/2022

77.30
450.00
1,425.59

Fund: 725 EDA Operating Fund
Department: 00
0
0
0

Amazon.com- CC
Center for Energy and Environment
Sourcewell-Non Bank

Sandwich Board Signs
Economic Development Authority Admin Fees
Health Insurance Premium-Sept 2022
Total for Department: 00

1,952.89

Department: 10
0

Commercial Partners Title, LLC-Non Bank
MN DEED Grant Funds Transfer for Harbor Environmental Cleanup
10/06/2022

BR-Board Audit (10/18/2022 - 3:32 PM)

189,904.00

Total for Department: 10

189,904.00

Total for Fund:725 EDA Operating Fund

191,856.89
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Check No.

Vendor/Employee

Transaction Description

Grand Total

BR-Board Audit (10/18/2022 - 3:32 PM)

Date

Amount

2,544,870.79

Page 31

REQUEST FOR COUNCIL ACTION
Date: October 24, 2022
Item No.:
10.b
Department Approval
Item Description:
1
2
3
4
5
6
7
8
9
10
11
12
13
14
15

City Manager Approval
Resolution Requesting SCORE Funding from Ramsey County

BACKGROUND
State law requires counties to manage the waste produced by citizens and businesses by waste
reduction, reuse, and recycling in preference to landfilling. In 1989, the Legislature adopted
legislation, based on recommendations made by the Governor’s Select Committee on Recycling and
the Environment (SCORE), to increase waste reduction, reuse, and recycling. Among other things,
SCORE statutes authorize state grants for recycling, managing problem materials, educating the
public, and other related activities.
Ramsey County passes through a portion of its SCORE funding to cities. The County requires the
funding be used for waste reduction, reuse and recycling programs. The County further requires
cities to have a permanent source of funding for their waste reduction, reuse and recycling programs.
Roseville responded by approving the establishment of a recycling fee that has been included as a
part of the quarterly utility bill.
Ramsey County has announced that cities may request SCORE funding for 2023. Amounts are
based on the funds received from the State and based on the city’s population. In 2022, Roseville
received $89,291.00.

18

In 2022, SCORE grant funds were used to supplement the curbside recycling program and to fund
Zero Waste operations at City events. The 2023 funds are proposed to be used again for Zero Waste
events and for the general curbside recycling program.

19

FINANCIAL IMPLICATIONS

16
17

21

The use of SCORE grant funds will be used to pay a portion of the Curbside Recycling Program
costs as well as help fund elements of the Zero Waste events throughout the year.

22

STAFF RECOMMENDATION

23

It is recommended the Council adopt a resolution requesting SCORE funding from Ramsey County.

24

REQUESTED COUNCIL ACTION

25

Motion adopting a resolution to request SCORE funding from Ramsey County.

26
27

Prepared by:
Attachments:

20

Ryan Johnson, Environmental Manager
A: Resolution
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Attachment A

EXTRACT OF MINUTES OF MEETING
OF THE
CITY COUNCIL OF THE CITY OF ROSEVILLE
* * * * * * * * * * * * * * * * *
1
2
3

Pursuant to due call and notice thereof, a regular meeting of the City Council of the City of
Roseville, County of Ramsey, Minnesota was duly held on the 24th day of October, 2022, at
6:00 p.m.

6

Member

4
5
7

8
9

The following members were present:
and the following were absent:
.

,

,

,

, and Mayor

.

introduced the following resolution and moved its adoption:
RESOLUTION No.
RESOLUTION REQUESTING 2023 SCORE FUNDING
FOR USE IN ROSEVILLE’S RESIDENTIAL RECYCLING PROGRAM

10
11

WHEREAS, the Roseville City Council is committed to residential waste abatement through its
curbside recycling program, Clean Up Day and Zero Waste Events; and

14

WHEREAS, Ramsey County has SCORE Funding available for 2023;

18
19
20
21

The motion for the adoption of the foregoing resolution was duly seconded by Member
and upon a vote being taken thereon, the following voted in favor thereof:
,
,
, and Mayor
.
and the following voted against the same:
.

12
13

WHEREAS, in order to improve Roseville’s waste abatement programs and minimize the cost to
Roseville residents; and

15
16
17

NOW THEREFORE, BE IT RESOLVED, that the City Manager is authorized to submit a
funding request to Ramsey County for a 2023 SCORE Funding and that that funding will be used
for Roseville’s waste abatement programs.

22

WHEREUPON said resolution was declared duly passed and adopted.

,
,

Resolution – 2023 SCORE Funding from Ramsey County

STATE OF MINNESOTA
COUNTY OF RAMSEY

)
) ss
)

I, the undersigned, being the duly qualified City Manager of the City of Roseville, County of
Ramsey, State of Minnesota, do hereby certify that I have carefully compared the attached and
foregoing extract of minutes of a regular meeting of said City Council held on the 24th day of
October, 2022, with the original thereof on file in my office.
WITNESS MY HAND officially as such Manager this 24th day of October, 2022.

_______________________________
Patrick Trudgeon, City Manager

REQUEST FOR CITY COUNCIL ACTION
Agenda Date: October 24, 2022
Agenda Item:
10.c
Department Approval

Item Description:

1
2
3
4
5
6
7
8
9
10
11
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26

City Manager Approval

Adopt a Resolution approving a Conditional Use to allow a Fast-Food
Restaurant with Drive-Through at 2020 Twin Lakes Parkway (PF22-009)

BACKGROUND
Launch Properties has been working with Starbucks Coffee Company on a proposal for a new
coffee shop with drive-through at 2020 Twin Lakes Parkway. A coffee shop or café is defined as
a fast food restaurant under the Roseville Zoning Code and in the MU-2B zoning district, fastfood restaurants and drive-throughs require an approved conditional use that complies with the
requirements found in §1009.02.C and §1009.02.D.12.
PLANNING COMMISSION ACTION
On October 5, 2022, the Roseville Planning Commission held the duly noticed public hearing on
the request by Launch Properties, on behalf of Starbucks Coffee, for a Conditional Use allowing
a fast-food restaurant with drive-through at 2020 Twin Lakes Parkway (Attachment A).
At the hearing, no individuals were present to address the Commission either in person or
virtually, other than the applicant’s representative. Planning Commissioner Pribyl noted the
proposed 8 foot tall screen fence is possibly excessive, with something shorter probably
adequate, and Commissioner McGehee thanked the applicant for the robust landscape plan. The
City Planner noted the screen fence only needs to be 6 feet in height and its final design and
location will be finalized with the Planning Division prior to release of a building permit
(Attachment B).
The Planning Commission voted 6-0 (Commissioner Schaffhausen was absent) to recommend
the following to the City Council: Approval of the Starbucks fast-food restaurant with drivethrough as CONDITIONAL USE for 2020 Twin Lakes Parkway, based on the submitted site and
development plans, subject to the following conditions as recommended by staff:
a. The site, building, landscaping, and drive-through lane shall be constructed substantially
consistent with the plans submitted September 2, 2022, and provided as a component of the
report packet, unless otherwise revised to comply with Zoning Code standards.
b. The final screen fence design and location details will be finalized and approved with the
City Planner.

30

SUGGESTED CITY COUNCIL ACTION
Adopt a Resolution (Attachment C) approving a fast-food restaurant with drive-through as
CONDITIONAL USE for 2020 Twin Lakes Parkway, based on the submitted site and development
plans, subject to the following conditions:

31

a. The site, building, landscaping, and drive-through lane shall be constructed substantially

27
28
29

PF22-009_StarbucksCU_RCA_102422
Page 1 of 2

32
33

consistent with the plans submitted September 2, 2022, and provided as a component of the
report packet, unless otherwise revised to comply with Zoning Code standards.

35

b. The final screen fence design and location details will be finalized and approved with the
City Planner.

36

ALTERNATIVE ACTIONS

34

37
38
39
40
41
42

a. Pass a motion to table the item for future action. An action to table must be tied to the need
of clarity, analysis and/or information necessary to make a recommendation on the request.
Tabling beyond November 28, 2022, would require extension of the 60-day action deadline
established in Minn. Stats. 15.99.
b. Pass a motion denying the proposal. An action to deny must include findings of fact
germane to the request.
Report prepared by: Thomas Paschke, City Planner, 651-792-7074
thomas.paschke@cityofroseville.com
Attachments:

A.
C.

PC Packet
Draft CU resolution

PF22-009_SstarbucksCU_RCA_102422
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B.

October 5, 2022 PC minutes

Attachment A
REQUEST FOR PLANNING COMMISSION ACTION
Agenda Date: 10/05/22
Agenda Item:
7a
Prepared By

Agenda Section
Public Hearings

Department Approval
Item Description:

1
2
3
4
5
6
7

Consider a Request by Launch Properties, in conjunction with Wal-Mart
Real Estate Business Trust (property owner), for a Conditional Use to
allow a Drive-Through for a proposed Starbucks at 2020 Twin Lakes
Parkway (PF22-009)

APPLICATION INFORMATION
Applicant:
Location:
Application Submission:
City Action Deadline:
Planning File History:
Zoning:

Launch Properties (Starbucks)
2020 Twin Lakes Parkway
09/02/22; deemed complete 09/29/22
11/28/22
NA
Community Mixed-Use – MU-2B

8
9
10

LEVEL OF DISCRETION IN DECISION MAKING: Action taken on a conditional use proposal is
quasi-judicial; the City’s role is to determine the facts associated with the request, and apply
those facts to the legal standards contained in State Statute and City Code.

11
12
13
14
15
16
17
18
19

BACKGROUND
Launch Properties has been working with Starbucks Coffee
Company on a proposal for a new coffee shop with drivethrough at 2020 Twin Lakes Parkway. A coffee shop or café is
defined as a fast food restaurant under the Roseville Zoning
Code and in the MU-2B zoning district, fast-food restaurants
and drive-throughs require an approved conditional use that
complies with the requirements found in §1009.02.C and
§1009.02.D.12.

20
21
22
23
24

Planning Division staff have included a number of development
documents, mostly for reference purposes. The site plan,
landscape plan, and building elevations are germane to the
drive-through discussion as it details access, vehicle site
circulation, drive-through stacking, screening, and canopies.

25
26
27
28

Per Public Works Department’s policy and as a component of the proposed redevelopment and
related drive-through facility, a traffic study (Attachment D) was conducted to review existing
operations, evaluate potential traffic impacts of the proposed redevelopment, review site access
considerations, and recommend improvements to ensure safe and efficient operations.

PF22-009_RPCA_Starbucks_CU_100522
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29
30
31
32
33

The Planning Division emphasizes the requested conditional use (CU) relates to the proposed
drive-through and it does not apply to any other aspects of the proposed development project,
which are governed by other sections of the Zoning Code. At the time of building permit
submittal, Planning Division staff reviews more detailed plans to determine full compliance with
all applicable zoning standards.

34
35
36

The Zoning Code §1009.02.C and §1009.02.D.12 set the criteria for reviewing general and
specific conditional use requests. The Planning Division’s review of these criteria can be found
in the below Conditional Use Analysis section.

37
38
39
40

CONDITIONAL USE ANALYSIS
REVIEW OF GENERAL CONDITIONAL USE CRITERIA: §1009.02.C of the Zoning Code establishes
general standards and criteria for all conditional uses and the Planning Commission and City
Council must determine compliance with those stated findings.

41
42
43
44
45
46
47
48
49

The general code standards of §1009.02.C are as follows:
a. The proposed use is not in conflict with the Comprehensive Plan. While a drive-through
facility doesn’t appreciably advance the goals of the Comprehensive Plan aside from
facilitating continued investment in a property, Planning Division staff believes it does not
conflict with the Comprehensive Plan. More specifically, the General and Commercial Area
Goals and Policies sections of the Comprehensive Plan include a number of policies related
to reinvestment, redevelopment, quality development, and scale. The proposed drive-through
is one component of a larger investment, which would align with the related goals and
polices of the Comprehensive Plan.

50
51
52
53
54
55
56
57
58

b. The proposed use is not in conflict with a Regulating Map or other adopted plan. The subject
property is located within the Twin Lakes Redevelopment Area, an area which obtains most
of its required development standards from a regulating plan, and specifically those
applicable standards in §1005.05. In the case of the subject property it is required to comply
with specific building placement and site design standards under the Urban Frontage
(1005.05.E.2) and/or the Design Standards listed in §1005.02.A. Planning Division staff has
determined the proposed site design (including the drive-through lane) and building
placement generally complies with the Urban Frontage and other applicable Regulating Plan
standards and is not in conflict with said regulating plan.

59
60
61
62
63
64
65

c. The proposed use is not in conflict with any City Code requirements. Planning Division staff
has determined the remainder of the project addresses all applicable requirements of the City
Code as they pertain to the proposed drive-through CU. Moreover, a CU approval can be
rescinded if the approved use fails to comply with all applicable Code requirements or any
conditions of the approval. As part of the building permit review process, Planning Division
staff will conduct a complete Code compliance analysis, including zoning standards such as
landscaping, trash/recycling enclosures, vehicle parking, materials, etc.

66
67
68
69
70
71
72
73

d. The proposed use will not create an excessive burden on parks, streets, and other public
facilities. Staff does not anticipate the proposal to intensify any practical impacts on parks,
streets, or public infrastructure. A traffic study (Attachment D) completed for the subject
development of a 2,230 sq. ft. drive-through restaurant. To account for traffic impacts
associated with the proposed development, trip generation estimates were developed for the
weekday a.m. and midday peak hours, as well as on a daily basis. These estimates were
developed using the ITE Trip Generation Manual, 11th Edition. Results of this trip
generation indicate an expected generation of 193 weekday p.m. peak hour, 98 weekday
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74
75
76
77
78
79
80
81
82
83
84
85
86
87
88
89
90
91
92
93
94
95

midday peak hour, and 1,201 weekday daily trips. The trips generated were distributed to the
study area based on the directional distribution shown in Figure 4, which was developed
based on a combination of existing daily traffic volumes/travel patterns, information from the
previously completed AUAR, and engineering judgment. A review of the drive-through
queuing storage area was completed to identify if queues from the proposed drive-through
extend beyond the provided storage distance. Therefore, a literature review and field
observations were completed to understand expected queueing lengths for the proposed
coffee shop. Note, the Starbucks Coffee at 2305 Fairview Avenue N (across from Rosedale
Center) was observed during the weekday morning and Saturday midday peak hours.
According to the Drive-Through Queue Generation Study completed by Counting Cars in
2012, maximum queues at a coffee shop can extend to 16 vehicles, with an 85th percentile
queue of 14 vehicles. Additionally, drive-through queuing observations indicate a maximum
of 15 vehicles and an approximate 85th percentile of 13 vehicles during those peak hours,
which is consistent with the Drive-Through Queue Generation Study. On average there were
approximately 10 vehicles queued. Note, the maximum observed queues typically lasted for
less than one (1) minute in duration. Based on the site plan provided, there is room for 12
vehicles to queue within the drive-through lane before impacting the internal parking lot
circulation. Note, this will block the proposed trash enclosure area, however, that is expected
to be utilized outside of peak hours. It is expected that the proposed drive-through will
accommodate the majority of the expected drive-though queues at the site, however,
approximately 25 percent of the peak hour trips are expected to queue beyond the storage and
could be expected to queue within the overflow areas shown on the site plan.

96
97
98
99
100
101
102
103

e. The proposed use will not be injurious to the surrounding neighborhood, will not negatively
impact traffic or property values, and will not otherwise harm the public health, safety, and
general welfare. Generally, this proposed drive-through and fast-food restaurant will not be
injurious to the surrounding neighborhood; negatively impact traffic or property values; and
will not otherwise harm the public health, safety, and general welfare. Specifically, the
Planning Division anticipates an approved drive-through for this site to increase vehicle trips
on the adjacent roadways, however, not significantly, or consistently, or otherwise
unmanageable under the proposed site access, drive-through, and circulation plan.

104
105

REVIEW OF SPECIFIC CONDITIONAL USE CRITERIA: §1009.02.D.12 of the Zoning Code establishes
additional standards and criteria that are specific to drive-through facilities:

106
107
108
109
110
111
112
113
114
115
116
117
118

a. Drive-through lanes and service windows shall be located to the side or rear of buildings
and shall not be located between the principal structure and a public street except when the
parcel and/or structure lies adjacent to more than one public street and the placement is
approved by the Community Development Department (Ord. 1443, 6-17-2013). Planning
Division staff will work with applicants on building placement and drive-through location as
the basis for this criterion is to limit vehicular impacts on adjacent roadways and more
specifically the pedestrian realm. The adjacent public street of emphasis for this proposal is
Cleveland Avenue, while County Road C, although important as well, becomes the
secondary street. The proposal by Starbucks is required to “tuck” the building into the
southwest corner, which eliminates the ability of placing the drive-through lane between the
building and Cleveland Avenue. With that said, the drive-through does lie adjacent to
County Road C, however it is also not between the building and the street, and this design
detail is acceptable to the Community Development Department.

119

b. Points of vehicular ingress and egress shall be located at least 60 feet from the street rightPF22-009_RPCA_Starbucks_CU_100522
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120
121
122
123

of-way lines of the nearest intersection. In review of this requirement, the proposed access to
Starbucks will be provided via the ingress to the site from Twin Lakes Parkway (north), some
450 feet from this subject drive through lane, or via the ingress from County Road C (east),
which is 515 feet from the subject lot.

124
125
126
127
128
129
130
131
132
133
134
135
136
137
138
139
140

c. The applicant shall submit a circulation plan that demonstrates that the use will not interfere
with or reduce the safety of pedestrian and bicyclist movements. Site design shall
accommodate a logical and safe vehicle and pedestrian circulation pattern. Queuing lane
space shall be provided, sufficient to accommodate demand, without interfering with primary
driving, entrance, exit, pedestrian walkways, or parking facilities on site. The circulation
plan shall be made a condition of approval and shall survive any and all users of the drivethrough and may need to be amended from time to time to ensure continued compliance with
this condition. Said amendments to the circulation plan will require an amendment to the
conditional use. The submitted vehicular and pedestrian circulation plan has been reviewed
by Planning Division and Engineering staff and deemed acceptable. Specifically, the
Walmart site includes an existing pedestrian connection from the sidewalk along Cleveland
Avenue, through the parking lot, to the building. This pedestrian connection will remain and
a secondary connection to the Starbucks will also be installed. The Starbucks connection
connects to the building and outdoor seating area without an interaction with the drivethrough lane. Pavement markings via painted crosswalk will be provided for the pedestrian
connection to the trash/recycling dumpsters west of the building as well as stop sign to
promote driver awareness.

141
142
143
144
145
146
147
148
149
150
151

d. Speaker box sounds from the drive-through lane shall not be loud enough to constitute a
nuisance on an abutting residentially zoned property or property in residential use.
notwithstanding this requirement, such speaker boxes shall not be located less than 100 feet
from an existing residentially zoned property or property in residential use. The nearest
residential use to the subject site lies over a ½ mile (2,600 feet) away and is the Isaac
apartment complex on Fairview Avenue or the single-family homes north of Rose Place on
the east side of Fairview Avenue. Additionally, the area around the development site
includes lots of vehicular background noise generated from Cleveland Avenue and Interstate
35W. Sound from the speaker box is not expected to be audible at any residentially used
property, or the hotels that lie to the north; approximately 880 feet (Home2 Suites) and 1,000
feet (Hampton Inn).

152
153
154
155
156
157

e. Drive-through canopies and other structures, where present, shall be constructed from the
same materials as the primary building and with a similar level of architectural quality and
detailing. The proposed drive-through does not provide a separate vehicle canopy, however
it does include canopy features overhanging portions of the building and the drive-through at
the pick-up window (Attachment C). These overhangs are integrated into the design of the
building to address vertical and horizontal articulation.

158
159
160
161
162
163
164
165

f. A 10-foot buffer area with screen planting and/or an opaque wall or fence between 6 and 8
feet in height shall be required between the drive-through lane and any property line
adjoining a public street or residentially zoned property or property in residential use and
approved by the Community Development Department (Ord. 1443, 6-17-2013). The
applicant has proposed a screen fence and landscaping between the drive-through lane and
the public sidewalk adjacent to County Road C. Planning Division staff has determined the
screen fencing does not need to be as long as proposed and will work with the applicant on
an acceptable final design with augmented landscaping.
PF22-009_RPCA_Starbucks_CU_100522
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167
168
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PLANNING DIVISION RECOMMENDATION
The Planning Division recommends approval of the CU to allow Starbucks a drive-through at
2020 Twin Lakes Parkway, based on the submitted site and development plans, subject to the
following condition:

170
171
172

a. The site, building, landscaping, and drive-through lane be constructed substantially
consistent with the plans submitted as a component of the CU request and provided as a
component of the report packet.

173
174
175
176

SUGGESTED PLANNING COMMISSION ACTION
By motion, recommend approval of a CONDITIONAL USE for 2020 Twin Lakes Parkway,
allowing a drive-through on the subject property based on the comments, findings, and the
conditions stated above of this report.

177
178
179

ALTERNATIVE ACTIONS
a. Pass a motion to table the item for future action. An action to table must be tied to the need
for clarity, analysis, and/or information necessary to make a recommendation on the request.

180
181

b. Pass a motion recommending denial of the proposal. A motion to deny must include findings
of fact germane to the request.
Report prepared by: Thomas Paschke, City Planner, 651-792-7074 | thomas.paschke@cityofroseville.com
Attachments:

A. Location Map
C. Narrative/plans

B. Aerial photo
D. Traffic study
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Site Location

CLEVE LAND A

2597-2599

Data Sources
* Ramsey County GIS Base Map (9/7/2022)
For further information regarding the contents of this map contact:
City of Roseville, Community Development Department,
2660 Civic Center Drive, Roseville MN

19501952

19281948

Location Map
Disclaimer
This map is neither a legally recorded map nor a survey and is not intended to be used as one. This map is a compilation of records,
information and data located in various city, county, state and federal offices and other sources regarding the area shown, and is to
be used for reference purposes only. The City does not warrant that the Geographic Information System (GIS) Data used to prepare
this map are error free, and the City does not represent that the GIS Data can be used for navigational, tracking or any other purpose
requiring exacting measurement of distance or direction or precision in the depiction of geographic features. If errors or discrepancies
are found please contact 651-792-7085. The preceding disclaimer is provided pursuant to Minnesota Statutes §466.03, Subd. 21 (2000),
and the user of this map acknowledges that the City shall not be liable for any damages, and expressly waives all claims, and agrees to
defend, indemnify, and hold harmless the City from any and all claims brought by User, its employees or agents, or third parties which
arise out of the user's access or use of data provided.
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Location Map

Prepared by:
Community Development Department
Printed: September 26, 2022

Data Sources
* Ramsey County GIS Base Map (9/7/2022)
* Aerial Data: Surdex (4/2020)
For further information regarding the contents of this map contact:
City of Roseville, Community Development Department,
2660 Civic Center Drive, Roseville MN

Disclaimer
This map is neither a legally recorded map nor a survey and is not intended to be used as one. This map is a compilation of records,
information and data located in various city, county, state and federal offices and other sources regarding the area shown, and is to
be used for reference purposes only. The City does not warrant that the Geographic Information System (GIS) Data used to prepare
this map are error free, and the City does not represent that the GIS Data can be used for navigational, tracking or any other purpose
requiring exacting measurement of distance or direction or precision in the depiction of geographic features. If errors or discrepancies
are found please contact 651-792-7085. The preceding disclaimer is provided pursuant to Minnesota Statutes §466.03, Subd. 21 (2000),
and the user of this map acknowledges that the City shall not be liable for any damages, and expressly waives all claims, and agrees to
defend, indemnify, and hold harmless the City from any and all claims brought by User, its employees or agents, or third parties which
arise out of the user's access or use of data provided.
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Attachment D

DRAFT Memorandum
SRF No. 16084

To:

Jesse Freihammer, PE
City Engineer/Assistant Public Works Director

From:

Tom Sachi, PE, Project Manager
Ashley Sherry, EIT, Engineer I

Date:

September 30, 2022

Subject:

Roseville Starbucks Traffic Study

Introduction
SRF has completed a traffic study for the proposed Starbucks located in the southeast quadrant of the
Cleveland Avenue and Twin Lakes Parkway intersection in the City of Roseville (see Figure 1: Project
Location). The main objectives of the study are to review existing operations within the study area,
identify any transportation impacts to the adjacent roadway network, and recommend any
improvements to address any issues, if necessary. The following information provides the
assumptions, analysis, and study findings offered for consideration.

Existing Conditions
Existing conditions were reviewed to establish a baseline to identify any future impacts associated with
the proposed development. Evaluation of the existing conditions includes a review of traffic volumes,
roadway characteristics, and an intersection capacity analysis, which are summarized in the following
sections.
Traffic Volumes
Historical vehicular and pedestrian/bicyclist turning movement counts taken during the a.m. and
midday peak periods were utilized for the following intersections:
•
•

Cleveland Avenue and Twin Lakes Parkway/I-35W (July 7, 2016, Collected by MnDOT)
Twin Lakes Parkway and Mount Ridge Road (July 10, 2014, Collected by SRF)

The intersection turning movement counts were adjusted to account for existing conditions.
Observations were completed to identify roadway characteristics (i.e. roadway geometry, posted speed
limits, and traffic controls) within the study area. Cleveland Avenue is currently a four-lane roadway
within the study area with a speed limit of 40 mph. Twin Lakes Parkway is a four-lane roadway
between Cleveland Avenue and Mount Ridge Road, but changes a two-lane roadway east of Mount
Ridge Road, and it has a speed limit of 30 mph within the study area.

www.srfconsulting.com
3701 Wayzata Boulevard, Suite 100 | Minneapolis, MN 55416-3791 | 763.475.0010
Equal Employment Opportunity / Affirmative Action Employer
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The Cleveland Avenue and Twin Lakes Parkway/I-35W intersection is signalized, and the Twins Lake
Parkway and Walmart/ALDI access intersection is side-street stop controlled. Additionally, the Twin
Lakes Parkway and Mount Ridge Road is a roundabout controlled intersection. Cleveland Avenue is
classified as a minor arterial and Twin Lakes Parkway is classified as a local roadway. Existing
geometrics, traffic controls, and traffic volumes in the study are shown in Figure 2.
Intersection Operations Analysis
An intersection capacity analysis was completed for the weekday a.m. and midday peak hours to
identify any areas of queuing or congestion concern under existing conditions. Note, the proposed
development peaks in the morning and midday, therefore the p.m. peak hour was not analyzed. The
study intersections were analyzed using Synchro/SimTraffic (Version 11). Capacity analysis results
identify a Level of Service (LOS), which indicates the quality of traffic flow through an intersection.
Intersections are given a ranking from LOS A through LOS F. The LOS results are based on average
delay per vehicle, which correspond to the delay threshold values shown in Table 1. LOS A indicates
the best traffic operation, with vehicles experiencing minimal delays. LOS F indicates an intersection
where demand exceeds capacity, or a breakdown of traffic flow. Overall intersection LOS A though
LOS D is generally considered acceptable based on MnDOT guidelines.
Table 1. Level of Service Criteria for Signalized and Unsignalized Intersections
LOS Designation
A
B
C
D
E
F

Signalized Intersection
Average Delay/Vehicle (seconds)
≤ 10
> 10 - 20
> 20 - 35
> 35 - 55
> 55 - 80
> 80

Unsignalized Intersection
Average Delay/Vehicle (seconds)
≤ 10
> 10 - 15
> 15 - 25
> 25 - 35
> 35 - 50
> 50

For side-street stop-controlled intersections, special emphasis is given to providing an estimate for the
level of service of the side-street approach. Traffic operations at an unsignalized intersection with
side-street stop control can be described in two ways. First, consideration is given to the overall
intersection level of service. This takes into account the total number of vehicles entering the
intersection and the capability of the intersection to support these volumes. Second, it is important
to consider the delay on the minor approach. Since the mainline does not have to stop, the majority
of delay is attributed to the side-street approaches. It is typical of intersections with higher mainline
traffic volumes to experience high levels of delay (i.e. poor levels of service) on the side-street
approaches, but an acceptable overall intersection level of service during peak hour conditions.
Results of the existing operations analysis shown in Table 2 indicate that all study intersections operate
at an acceptable LOS B or better during the a.m. and midday peak hours with the existing traffic
control and geometric layout. No significant side-street delays or queuing issues were observed at the
study intersections.
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Table 2. Existing Peak Hour Capacity Analysis
Weekday
A.M. Peak Hour

Intersection
Cleveland Avenue and Twin Lakes Parkway/I-35W

(1)

Twin Lakes Parkway and Walmart/ALDI Access (2)
Twin Lakes Parkway and Mount Ridge Road (3)

Weekday
Midday Peak Hour

LOS

Delay

LOS

Delay

B

16 sec.

B

15 sec.

A/A

9 sec.

A/A

9 sec.

A

3 sec.

A

4 sec.

(1)

Indicates a signalized intersection, where the overall LOS is shown.

(2)

Indicates an unsignalized intersection with side-street stop control, where the overall LOS is shown followed by the worst approach
LOS. The delay shown represents the worst side-street approach delay.

(3)

Indicates a roundabout intersection, where the overall LOS is shown.

Proposed Development
The proposed development, shown in Figure 3, is located in the southeast quadrant of the Cleveland
Avenue and Twin Lakes Parkway intersection and is anticipated to be fully operational by the year
2024. The proposed development includes a 2,250 SF coffee shop with a drive-through lane. This
outlot is expected to be occupied by a Starbucks coffee shop. The primary access to the proposed
development is located on Twin Lakes Parkway via a right-in/right-out located approximately 250 feet
east of Cleveland Avenue. The development also is connected to the Wal-Mart parking lot and can
access the roundabout at the Twin Lakes Parkway and Mount Ridge Road intersection as well as at
the southern parking lot access on County Road C.

Year 2024 Conditions
To identify potential impacts associated with the proposed development, traffic forecasts for year
2024 conditions (i.e. one-year after opening) were developed. The year 2024 conditions take into
account general area background growth and traffic generated by the proposed development. The
following sections provide details on the background traffic forecasts, estimated trip generation, and
the intersection capacity analysis for year 2024 conditions.
Background Traffic Growth
To account for general background growth in the area, an annual growth rate of one-half percent was
applied to the existing peak hour traffic volumes to develop year 2024 background forecasts. This
growth rate was developed based on the Twin Lakes Redevelopment Area Traffic Study Update completed
in 2015.
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Trip Generation
To account for traffic impacts associated with the proposed development, trip generation estimates
were developed for the weekday a.m. and midday peak hours, as well as on a daily basis. These
estimates, shown in Table 3, were developed using the ITE Trip Generation Manual, 11th Edition.
Table 3. Trip Generation Estimate
Land Use Type (ITE Code)
Coffee/Donut Shop with Drivethrough Window (937)

A.M. Peak Hour

Size
2,250 SF

Midday Peak Hour

In

Out

In

Out

98

95

49

49

Daily Trips
1,201

Results of the trip generation estimate indicate that the proposed development is expected to generate
193 weekday p.m. peak hour, 98 weekday midday peak hour, and 1,201 weekday daily trips. The trips
generated were distributed to the study area based on the directional distribution shown in Figure 4,
which was developed based on a combination of existing daily traffic volumes/travel patterns,
information from the previously completed AUAR, and engineering judgment. The resultant year
2024 peak hour traffic forecasts, which include general background growth and trips generated by the
development, are illustrated in Figure 5.
Year 2024 Build Conditions Intersection Capacity Analysis
To determine how the study intersections will operate under year 2024 build conditions, an
intersection capacity analysis was completed using Synchro/SimTraffic software (Version 11). Results
of the year 2024 build intersection capacity analysis shown in Table 4 indicate that all of the study
intersections are expected to continue to operate at an acceptable overall LOS B or better during the
a.m. and midday peak hours. There is not expected to be any internal queuing issues entering or exiting
the proposed development along Twin Lakes Parkway, with average queues of one (1) vehicle and
95th percentile queues of two (2) vehicles at the right-out access. No other significant side-street delays
or queuing issues were observed at the study intersections.
Table 4. Year 2024 Intersection Capacity Analysis
Weekday
A.M. Peak Hour

Intersection
Cleveland Avenue and Twin Lakes Parkway/I-35W
Twin Lakes Parkway and Walmart/ALDI Access
Twin Lakes Parkway and Mount Ridge Road

(1)

(2)

(3)

Weekday
Midday Peak Hour

LOS

Delay

LOS

Delay

B

18 sec.

B

16 sec.

A/A

9 sec.

A/A

9 sec.

A

3 sec.

A

3 sec.

(1)

Indicates a signalized intersection, where the overall LOS is shown.

(2)

Indicates an unsignalized intersection with side-street stop control, where the overall LOS is shown followed by the worst approach
LOS. The delay shown represents the worst side-street approach delay.

(3)

Indicates a roundabout intersection with all-way yield control, where the overall LOS is shown.
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Site Plan Review
A review of the proposed site plan was completed to identify any issues and recommend potential
improvements with regard to drive-through operations, access, and circulation. Based on field
observations, there is adequate sight distance at the existing right-in/right-out access location on Twin
Lakes Parkway to clearly identify approaching vehicles. Special consideration should be made to limit
any sight distance impacts from future landscaping and signing. No other traffic control or circulation
issues are expected.
Drive-Thru Queuing Review
A review of the drive-thru queuing storage area was completed to identify if queues from the proposed
drive-thru extend beyond the provided storage distance. Therefore, a literature review and field
observations were completed to understand expected queueing lengths for the proposed coffee shop.
Note, the Starbucks Coffee at 2305 Fairview Avenue N (across from Rosedale Center) was observed
during the weekday morning and Saturday midday peak hours.
According to the Drive-Through Queue Generation Study completed by Counting Cars in 2012, maximum
queues at a coffee shop can extend to 16 vehicles, with an 85th percentile queue of 14 vehicles.
Additionally, drive-thru queuing observations indicate a maximum of 15 vehicles and an approximate
85th percentile of 13 vehicles during those peak hours, which is consistent with the Drive-Through Queue
Generation Study. On average there were approximately 10 vehicles queued. Note, the maximum
observed queues typically lasted for less than one (1) minute in duration.
Based on the site plan provided, there is room for 12 vehicles to queue within the drive-thru lane
before impacting the internal parking lot circulation. Note, this will block the proposed trash enclosure
area, however, that is expected to be utilized outside of peak hours. It is expected that the proposed
drive-thru will accommodate the majority of the expected drive-thru queues at the site, however,
approximately 25 percent of the peak hour trips are expected to queue beyond the storage and could
be expected to queue within the overflow areas shown in Figure 6.
Additionally, potential signing improvements are shown in Figure 6 indicating to motorists to not
block access from the parking lot drive aisle and directional signing within the site can be provided to
limit the number of customers exiting the Starbucks site from conflicting with potential drive-thru
queue. The site should be monitored to determine if the maximum drive-thru queues ever extend
beyond the available storage and spill into the parking lot. However, these queues typically would be
expected to occur during the a.m. peak hour and not impact operations at Walmart and/or Panda
Express.
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AUAR Review.
A trip generation comparison to the Twin Lakes AUAR for the proposed development area was
completed to determine if the proposed development trip generation is consistent with previous
assumptions. The proposed land use change for site was compared to the allocation based on the
current Twin Lakes AUAR (Subarea 1, Block 4). Block 4 includes 160,000 SF of free-standing discount
store and 13,200 sf of high-turnover sit-down restaurant broken into two (2) 6,600 sf parcels. A
comparison was completed in Table 5 for the proposed land use to one (1) of the 6,600 sf restaurant
parcels. The parcel’s current trip allocation is 65 weekday p.m. peak hour trips. The proposed
development is expected to generate 88 p.m. peak hour trips, indicating that the density of the
proposed land use is higher than the previously assumed traffic generation for this site. Although the
overall p.m. peak hour for the proposed development is higher than previous assumptions for the
parcel, no capacity or congestion issues are expected to occur as a result of the proposed coffee shop.
Table 5. AUAR Trip Generation Estimate

Land Use (ITE Code)

P.M.
Peak Hour
In
Out

Daily

2,250 SF

44

44

1,201

6,600 SF

39

26

839

Difference

+5

+18

+362

Size

Proposed Land Use
Coffee Shop w/ Drive-Thru (937)
Assumed AUAR Land Use
High Turnover (Sit Down) Restaurant

Conclusions and Recommendations
The following study conclusions and recommendations are offered for consideration:
1) Results of the existing operations analysis indicate that all study intersections currently operate at
an acceptable overall LOS B or better during the a.m. and midday peak hours. No significant sidestreet delays or queuing issues were observed at the study intersections.
2) The proposed development includes a 2,250 SF coffee shop with a drive-through. The primary
access to the proposed development is located on Twin Lakes Parkway via a right-in/right-out
located approximately 250 feet east of Cleveland Avenue. The development also is connected to
the Wal-Mart parking lot and can access the roundabout at the Twin Lakes Parkway and Mount
Ridge Road intersection as well as at the southern parking lot access on County Road C.
3) Results of the trip generation estimates indicate the proposed development site is expected to
generate a total of 193 weekday p.m. peak hour, 98 weekday midday peak hour, and 1,201 weekday
daily trips.
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4) Results of the year 2024 build intersection capacity analysis indicate that all of the study
intersections and proposed access locations are expected to operate at an acceptable overall
LOS B or better during the a.m. and midday peak hours.
a. There is not expected to be any internal queuing issues entering or exiting the proposed
development along Twin Lakes Parkway, with average queues of one (1) vehicle and 95th
percentile queues of two (2) vehicles at the right-out access. No other significant side-street
delays or queuing issues were observed at the study intersections.
5) The proposed Starbucks is expected to accommodate the majority of drive-thru queues at the site,
however, approximately 25 percent of the peak hour trips are expected to queue beyond the
storage provide.
6) A detailed site plan review figure was provided indicating signing recommendations and expected
overflow queueing areas.
7) The parcel’s current trip allocation is 65 weekday p.m. peak hour trips. The proposed development
is expected to generate 88 p.m. peak hour trips, indicating that the density of the proposed land
use is higher than the previously assumed traffic generation for this site. However, based on the
operations analysis, no capacity issues are expected at the site.

Attachment B
EXTRACT OF THE OCTOBER 5, 2022 REGULAR MEETING OF THE ROSEVILLE PLANNING COMMISSION
1
2
3

a. Consideration of a Request by Launch Properties, In Conjunction with Wal-Mart Real
Estate Business Trust (Property Owner), for a Conditional Use to Allow a DriveThrough for a Proposed Starbucks at 2020 Twin Lakes Parkway (PF22-009)

4
5
6

Chair Kimball opened the public hearing for PF22-022 at approximately 6:38 p.m. and
reported on the purpose and process of a public hearing. She advised this item will be before
the City Council on October 24, 2022.

7
8

City Planner Paschke summarized the request as detailed in the staff report dated October 5,
2022.

9
10

Chair Kimble thanked Mr. Paschke for the presentation and thought this had a very generous
landscaping plan and looked really nice.

11
12

Member Pribyl noticed the fence is eight foot high and thought it was unnecessarily high
given that it is already a little bit elevated.

13
14

Mr. Paschke thought that as well and Code states six feet and would not need to be eight feet
tall. He thought six feet should work because that area is raised as well.

15

Mr. Dan Regan, Launch Properties, addressed the Commission.

16
17

Member McGehee thanked Mr. Regan for the landscape plan and thought it was very
interesting and nice. She thought the choice of plants was also diverse.

18

Chair Kimble asked if there was any opportunity for seating in that area.

19
20
21
22

Mr. Regan did not know how closely seating was looked at in that area and thought it might
be an operational issue for Starbucks. There is a seating area for Starbucks that is adjacent to
the store already and he thought that is the primary place Starbucks would like their
customers to be when outside.

23

Public Comment

24

No one came forward to speak for or against this request.

25

Chair Kimble closed the public hearing at 6:56 p.m.

26

Commission Deliberation

27

None.

28

MOTION

29
30
31
32

Member McGehee moved, seconded by Member Pribyl, to recommend to the City
Council approval of a Conditional Use for 2020 Twin Lakes Parkway, allowing a drivethrough on the subject property based on the comments, findings, and the conditions
stated in the October 5, 2022 staff report. (PF22-009).

33
34
35
36

Ayes: 6
Nays: 0
Motion carried.

Attachment C

EXTRACT OF MINUTES OF MEETING OF THE
CITY COUNCIL OF THE CITY OF ROSEVILLE
1
2
3
4
5
6

Pursuant to due call and notice thereof, a regular meeting of the City Council of the City of
Roseville, County of Ramsey, Minnesota, was held on the 24th day of October, 2022, at 6:00
p.m.
The following Council Members were present: _________;
and _____ were absent.

7

Council Member _____ introduced the following resolution and moved its adoption:

8
9
10
11

RESOLUTION NO. ___
A RESOLUTION APPROVING A FAST-FOOD RESTAURANT WITH DRIVETHROUGH AS A CONDITIONAL USE FOR LAUNCH PROPERTIES AND
STARBUCKS AT 2020 TWIN LAKES PARKWAY (PF22-009).

12
13

WHEREAS, a fast-food restaurant is a use in the Community Mixed-Use (MU-2B)
district requiring an approved Conditional Use, and

14
15

WHEREAS, a drive-through is an accessory use in the MU-2B district requiring an
approved Conditional Use (CU); and

16
17

WHEREAS, City Code §1009.02.C establishes general CU criteria that is required to be
met by a CU proposal; and

18
19

WHEREAS, City Code §1009.02.D.12 establishes additional standards and criteria that
are specific to drive-through facilities; and

20
21
22

WHEREAS, the Roseville Planning Commission held the public hearing regarding the
proposed drive-through CU on October 5, 2022, voting 6-0 to recommend approval of the fastfood restaurant with a drive-through for Starbucks; and

23
24

WHEREAS, the property at 2020 Twin Lakes Parkway is legally described as:
Lot 3, Block 1, Twin Lakes 2nd Addition

25
26
27
28

WHEREAS, the City Council has determined that approval of the proposed fast-food
restaurant with a drive-through CU at 2020 Twin Lakes Parkway pursuant to 1009.02.C and
1009.02.D.12 of the City Code will not result in adverse impacts to the surrounding properties
based on the following findings:

29
30
31
32
33
34
35
36
37

GENERAL CONDITIONAL USE CRITERIA §1009.02.C:
a. The proposed use is not in conflict with the Comprehensive Plan. While a drive-through
facility does not appreciably advance the goals of the Comprehensive Plan aside from
facilitating continued investment in a property, Planning Division staff believes it does not
conflict with the Comprehensive Plan. More specifically, the General and Commercial Area
Goals and Policies sections of the Comprehensive Plan include a number of policies related
to reinvestment, redevelopment, quality development, and scale. The proposed drive-through
is one component of a larger investment, which would align with the related goals and
polices of the Comprehensive Plan.
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39
40
41
42
43
44
45
46

b. The proposed use is not in conflict with a Regulating Map or other adopted plan. The subject
property is located within the Twin Lakes Redevelopment Area, an area which obtains most
of its required development standards from a regulating plan, and specifically those
applicable standards in §1005.05. In the case of the subject property it is required to comply
with specific building placement and site design standards under the Urban Frontage
(1005.05.E.2) and/or the Design Standards listed in §1005.02.A. The City Council has
determined the proposed site design (including the drive-through lane) and building
placement generally complies with the Urban Frontage and other applicable Regulating Plan
standards and is not in conflict with said regulating plan.

47
48
49
50
51
52
53

c. The proposed use is not in conflict with any City Code requirements. The City Council has
determined the remainder of the project addresses all applicable requirements of the City
Code as they pertain to the proposed drive-through CU. Moreover, a CU approval can be
rescinded if the approved use fails to comply with all applicable Code requirements or any
conditions of the approval. As part of the building permit review process, Planning Division
staff will conduct a complete Code compliance analysis, including zoning standards such as
landscaping, trash/recycling enclosures, vehicle parking, materials, etc.

54
55
56
57
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75
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d. The proposed use will not create an excessive burden on parks, streets, and other public
facilities. Staff does not anticipate the proposal to intensify any practical impacts on parks,
streets, or public infrastructure. A traffic study was completed for the subject development
of a 2,230 sq. ft. drive-through restaurant. To account for traffic impacts associated with the
proposed development, trip generation estimates were developed for the weekday a.m. and
midday peak hours, as well as on a daily basis. These estimates were developed using the ITE
Trip Generation Manual, 11th Edition. Results of this trip generation indicate an expected
generation of 193 weekday p.m. peak hour, 98 weekday midday peak hour, and 1,201
weekday daily trips. The trips generated were distributed to the study area based on the
directional distribution shown in Figure 4 in the traffic study, which was developed based on
a combination of existing daily traffic volumes/travel patterns, information from the
previously completed AUAR, and engineering judgment. A review of the drive-through
queuing storage area was completed to identify if queues from the proposed drive-through
extend beyond the provided storage distance. Therefore, a literature review and field
observations were completed to understand expected queueing lengths for the proposed
coffee shop. The Starbucks Coffee at 2305 Fairview Avenue N (across from Rosedale
Center) was observed during the weekday morning and Saturday midday peak hours.
According to the Drive-Through Queue Generation Study completed by Counting Cars in
2012, maximum queues at a coffee shop can extend to 16 vehicles, with an 85th percentile
queue of 14 vehicles. Additionally, drive-through queuing observations indicate a maximum
of 15 vehicles and an approximate 85th percentile of 13 vehicles during those peak hours,
which is consistent with the Drive-Through Queue Generation Study. On average there were
approximately 10 vehicles queued and the maximum observed queues typically lasted for
less than one (1) minute in duration. Based on the site plan provided, there is room for 12
vehicles to queue within the drive-through lane before impacting the internal parking lot
circulation. Note, this will block the proposed trash enclosure area, however, that is expected
to be utilized outside of peak hours. It is expected that the proposed drive-through will
accommodate the majority of the expected drive-through queues at the site, however,
approximately 25 percent of the peak hour trips are expected to queue beyond the storage and
could be expected to queue within the overflow areas shown on the site plan.
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e. The proposed use will not be injurious to the surrounding neighborhood, will not negatively
impact traffic or property values, and will not otherwise harm the public health, safety, and
general welfare. Generally, this proposed drive-through and fast-food restaurant will not be
injurious to the surrounding neighborhood; negatively impact traffic or property values; and
will not otherwise harm the public health, safety, and general welfare. Specifically, the City
Council anticipates an approved drive-through for this site to increase vehicle trips on the
adjacent roadways, however, not significantly, or consistently, or otherwise unmanageable
under the proposed site access, drive-through, and circulation plan.

92
93

REVIEW OF SPECIFIC CONDITIONAL USE CRITERIA: §1009.02.D.12 of the Zoning Code
establishes additional standards and criteria that are specific to drive-through facilities:

94
95
96
97
98
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a. Drive-through lanes and service windows shall be located to the side or rear of buildings
and shall not be located between the principal structure and a public street except when the
parcel and/or structure lies adjacent to more than one public street and the placement is
approved by the Community Development Department (Ord. 1443, 6-17-2013). The adjacent
public street of emphasis for this proposal is Cleveland Avenue, while County Road C
becomes the secondary street. The Regulating Plan standards require the proposed building
to be tucked into the southwest corner of the site, which eliminates the ability of placing the
drive-through lane between the building and Cleveland Avenue. The drive-through does lie
adjacent to County Road C, however it is not between the building and the street, and this
design detail is acceptable to the City Council.

104
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b. Points of vehicular ingress and egress shall be located at least 60 feet from the street rightof-way lines of the nearest intersection. In review of this requirement, the proposed access to
Starbucks will be provided via the ingress to the site from Twin Lakes Parkway (north), some
450 feet from this subject drive through lane, or via the ingress from County Road C (east),
which is 515 feet from the subject lot.

109
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c. The applicant shall submit a circulation plan that demonstrates that the use will not interfere
with or reduce the safety of pedestrian and bicyclist movements. Site design shall
accommodate a logical and safe vehicle and pedestrian circulation pattern. Queuing lane
space shall be provided, sufficient to accommodate demand, without interfering with primary
driving, entrance, exit, pedestrian walkways, or parking facilities on site. The circulation
plan shall be made a condition of approval and shall survive any and all users of the drivethrough and may need to be amended from time to time to ensure continued compliance with
this condition. Said amendments to the circulation plan will require an amendment to the
conditional use. The submitted vehicular and pedestrian circulation plan has been reviewed
by Planning Division and Engineering staff and deemed acceptable. Specifically, the
Walmart site includes an existing pedestrian connection from the sidewalk along Cleveland
Avenue, through the parking lot, to the building. This pedestrian connection will remain and
a secondary connection to the Starbucks will also be installed. The Starbucks connection
connects to the building and outdoor seating area without an interaction with the drivethrough lane. Pavement markings via painted crosswalk will be provided for the pedestrian
connection to the trash/recycling dumpsters west of the building as well as stop sign to
promote driver awareness.
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d. Speaker box sounds from the drive-through lane shall not be loud enough to constitute a
nuisance on an abutting residentially zoned property or property in residential use.
notwithstanding this requirement, such speaker boxes shall not be located less than 100 feet
from an existing residentially zoned property or property in residential use. The nearest
residential use to the subject site lies over a half mile (2,600 feet) away and is the Isaac
apartment complex on Fairview Avenue or the single-family homes north of Rose Place on
the east side of Fairview Avenue. Additionally, the area around the development site
includes significant vehicular background noise generated from Cleveland Avenue and
Interstate 35W. Sound from the speaker box is not expected to be audible at any residentially
used property, or the hotels that lie to the north; approximately 880 feet (Home2 Suites) and
1,000 feet (Hampton Inn).

137
138
139
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e. Drive-through canopies and other structures, where present, shall be constructed from the
same materials as the primary building and with a similar level of architectural quality and
detailing. The proposed drive-through does not provide a separate vehicle canopy, however
it does include canopy features overhanging portions of the building and the drive-through at
the pick-up window. These overhangs are integrated into the design of the building to
address vertical and horizontal articulation.
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f. A 10-foot buffer area with screen planting and/or an opaque wall or fence between 6 and 8
feet in height shall be required between the drive-through lane and any property line
adjoining a public street or residentially zoned property or property in residential use and
approved by the Community Development Department (Ord. 1443, 6-17-2013). The
applicant has proposed a screen fence and landscaping between the drive-through lane and
the public sidewalk adjacent to County Road C. The City Council has determined the screen
fencing shall be reduced to 6 feet in height and does not need to be as long as proposed. The
applicant shall work with the Planning Division on an acceptable final design with
augmented landscaping.
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NOW THEREFORE BE IT RESOLVED, by the Roseville City Council to APPROVE
the requested Conditional Use for a fast-food restaurant with a drive-through for Starbucks at
2020 Twin Lakes Parkway, based on the submitted site and development plans, subject to the
following conditions:

156
157
158

a. The site, building, landscaping, and drive-through lane shall be constructed substantially
consistent with the plans submitted September 2, 2022, and provided as a component of the
report packet, unless otherwise revised to comply with Zoning Code standards.

159
160

b. The final screen fence design and location details will be finalized and approved with the
City Planner.

161
162
163

The motion for the adoption of the foregoing resolution was duly seconded by Council Member
_____ and upon vote being taken thereon, the following voted in favor: ______;
and ______ voted against.

164

WHEREUPON said resolution was declared duly passed and adopted.

165

Need signature page.
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REQUEST FOR COUNCIL ACTION
Date: October 24, 2022
Item No.:
10.d
Department Approval
Item Description:

1
2
3
4
5
6
7
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11
12
13
14
15
16
17

City Manager Approval
Approve Contract Amendment for Water Tower Maintenance Services for
Fairview Avenue Water Tower

BACKGROUND
On February 24, 2014, the City Council approved the Water Tower Maintenance Service Contract
(Attachment B) with SEH Design|Build. The original contract included rehabilitation of the existing
coating system on the interior and exterior of the tower. The agreement also covered inspections and
maintenance through 2018, but some work was delayed since the tower needed to remain in
operation. It was further delayed a few more years due to the pandemic, but SEH Design|Build has
agreed to extend the existing contract to fulfill the original contract requirements and provide
additional future inspections and repairs.
The contract amendment extends the existing maintenance and rehabilitation contract out to
2027. The first year of the contract amendment, 2023, includes a new coating system on the
dry interior of the tower. Additionally, an engineering analysis of the coating system and
overall inspection of the tank will be performed. General maintenance of the tank, including
pressure washing and minor repairs, will also be done at this time. The engineering and
maintenance done in 2023 are included in the original water contract. For years 2024-2026,
a visual inspection of the tower will take place. The last year of the contract in 2027 includes
another overall inspection and analysis of the coating system as well as general maintenance
of the tank, including pressure washing and minor repairs.

19

Overall this contract should help extend the life of the water tower through at least 2030
before more major repairs are needed to the coating system of the water tower.

20

POLICY OBJECTIVE

18

23

The City operates and maintains a water system to provide a continuous supply of safe drinking
water to its residents. This requires significant capital investments in the system to ensure
continuous operation while maximizing the life of the assets.

24

FINANCIAL IMPACTS

21
22

25
26
27

The total project cost for this amendment is $462,400.00. The updated water fund capital
improvement plan includes a budget for the funds needed each year. The breakdown per
year is as follows:

28

2023 - $335,900

29

2024 - $9,500

30

2025 - $9,500
Page 1 of 2

31

2026 - $9,500

32

2027 - $98,000

33

STAFF RECOMMENDATION

35

Staff recommends the City Council approve the Contract Amendment for Water Tower Maintenance
Services for Fairview Avenue Water Tower.

36

REQUESTED COUNCIL ACTION

34

37
38

Motion to approve the Contract Amendment for Water Tower Maintenance Services for Fairview
Avenue Water Tower.
Prepared by:
Attachments:
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Jesse Freihammer, Interim Public Works Director/City Engineer
A: Contract Amendment for Water Tower Maintenance Services
B: Contract for Water Tower Maintenance Services

Attachment A

October 14, 2022

RE: City of Roseville
WTMS Contract Amendment
SEH No. Des. Bld.-WTMS 14.00

Mr. Jesse Freihammer, PE
City Engineer / Assistant Public Works Director
City of Roseville, MN
2660 Civic Center Drive
Roseville, Minnesota 55113
Dear Mr. Freihammer:
SEH Design|Build (D|B), Inc is pleased to submit this contract amendment to our original water tank
maintenance services (WTMS) contract (originally dated February 24, 2014) to provide additional
coatings rehabilitation, maintenance, and inspection services on the Fairview Avenue water tank, in the
City of Roseville, Minnesota.
All work will be completed in accordance with our proposal for a Water Tank Maintenance Contract
Amendment, as dated October 4, 2022. We have attached the amended project schedule for the
proposed contract extension, scope (Exhibit A) and fees (Exhibit B) for our additional services in the
provided attachments, as referenced in our original master contract.
On behalf of Jana Nyhagen, and the rest of our tank maintenance team, we look forward to the
opportunity to provide our same level of service on your elevated water storage tank, for the next five
years.
Upon approval, please execute the contract extension with a signature at the bottom of this letter and
return to me at the address below. If appropriate, electronic signature and correspondence will work for
this transmittal. We will return a fully-executed copy of the contract extension authorization for your
records.
Should you have any questions or comments, please feel free to contact me.
Sincerely,
SEH DESIGN|BUILD, INC.

Jason P. Sprague, PE
Principal - Water Tank Maintenance Services
(Lic. MN)

Enclosure
c: Steven L. Peterson
Building a Better World for All of Us®
SEH Design|Build, Inc., 3535 Vadnais Center Drive, St. Paul, MN 55110-3507
651.490.2000 | 800.325.2055 | 888.908.8166 fax | sehdb.com
Affirmative Action–Equal Opportunity Employer

Mr. Jesse Freihammer, PE
October 14, 2022
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Contract Amendment No. 1 for Water Tank Maintenance Services
Contract Amendment No. 1 to SEH Design|Build, Inc. Agreement (dated February 24, 2014) for Water
Tank Maintenance Services. This contract amendment is for a total of $462,400.00 and will be invoiced
in accordance with the schedule identified in Exhibit B.
Acceptance of Contract Amendment No. 1

Total Amount

__________________________________

___________________________

Authorized Signature
Printed Name: ________________________
City of Roseville, MN

Authorized Signature
Steven L. Peterson, PE (WI/KY)
SEH Design|Build
President

Date:

Date:

ROSEVILLE – Amendment Cover Letter (10.14.22)

$462,400.00

EXHIBIT A
SCHEDULE AND SCOPE OF SERVICES

MAINTENANCE PLAN YEAR
1.5-MG TOROSPHERE TANK
ROSEVILLE, MINNESOTA

1

2

3

4

5

6

7

8

9

10

2023

2024

2025

2026

2027

2028

2029

2030

2031

2032

•
•
•
•

•
•
•
•

•
•
•
•

REHABILITATION
New Coating System

(Dry Interior)

Quality Assurance Inspections

•
•

VISUAL SURVEY
Coating Observation

(Exterior)
(Wet/Dry Interior)

Accessory Observation
Summary Statement
GENERAL MAINTENANCE
Pressure Wash

(Exterior)
(Wet/Dry Interior)

Spot Coating Repairs

(Exterior)
(Wet Interior)

Minor Accessory Repairs
Quality Assurance Inspections

•
•
•
•
•
•

ENGINEERING EVALUATION

Coating Testing
and Analysis

(Exterior)
(Wet/Dry Interior)

Five-year AWWA Inspection
Tank Accessories Inspection
Report with Recommendations

•
•
•
•
•

Delayed General Maintenance items to be completed under the terms of the initial water tank
maintenance contract, in 2023.

EXHIBIT A
SCHEDULE AND SCOPE OF SERVICES

Tank
Name:

1.5-MG Torosphere Tank
Roseville, Minnesota

Year: 2023

1.

Dry Interior (Coatings):

Remove the existing coating system on the dry interior surfaces to the equivalent of an
SSPC-SP6 Commercial Blast Cleaning condition.

Apply one coat of zinc primer and two coats of epoxy to dry interior surfaces.

Years: 2024 to 2026
1.

Yearly Visual Surveys:

Full tank inspection (wet interior does not need to be drained).

Preparation of summary report.

Year: 2026

1.

Exterior:

Pressure-wash exterior surfaces to remove contaminants, mildew, and scale.

Power-tool clean all failed/corroded areas on the exterior surfaces to an equivalent of an
SSPC-SP3 Power Tool Cleaning condition.

Apply one coat of epoxy, and one coat of urethane with UV-protection to
exposed/prepared areas.

2.

Wet Interior:

Pressure-wash all wet interior surfaces to remove contaminants and staining.

Power-tool clean all failed/corroded areas on wet interior surfaces to an equivalent of an
SSPC-SP11 Power Tool Cleaning to Bare Metal condition.

Apply two coats of epoxy to all prepared areas in accordance with ANSI/NSF Standard
600.

Disinfect tank wet interior per AWWA C652.

3.

Dry Interior:

Power-tool clean all failed/corroded areas on wet interior surfaces to an equivalent of an
SSPC-SP3 Power Tool Cleaning condition.

Apply two coats of epoxy to all prepared areas in accordance with AWWA Inside Paint
System No. 1.

4.

Engineering Evaluation:
 Inspection of the exterior and wet interior coating systems.
 Wet interior will be drained to coincide with the wet interior pressure wash and coating
repairs.
 Tank accessories inspection.
 Preparation of a report with recommendations.

EXHIBIT B
COMPENSATION SCHEDULE

Invoices will be prepared by SEH Design Build and submitted to the City of Roseville, upon the
completion of the identified work scope, in accordance with the schedule below:

Variable
Payment Plan
2023

$335,900

2024

$9,500

2025

$9,500

2026

$9,500

2027

$98,000

Totals:

$462,400

Attachment B
AGREEMENT
THIS WATER TANK MAINTENANCE SERVICES AGREEMENT (hereinafter called "Agreement") is made as of the
24th day of February, 2014 (the "Effective Date") by and between the City of Roseville, Minnesota (hereinafter called
"Owner") and SEH Design/Build, Inc., with its principal place of business at St. Paul, Minnesota (hereinafter called "SEH
DIB").
In consideration of the agreements hereinafter contained, the parties hereto agree as follows:
1.

SCOPE OF SERVICES
The Owner retains SEH DIB to furnish the services set forth on the attached Exhibit "A" and Exhibit "B". SEH DIB
agrees to perform the services. SEH DIB shall provide all personnel, supervision, services, materials, tools, equipment
and supplies and do all things necessary for the Water Tank Services and all materials, equipment and improvements
ancillary thereto specified on Exhibit "A" and Exhibit "B" (Sometimes referred to herein as "the Project").
The Project bound by this Agreement is:
The elevated toro-spheroid tank, located at 2501 Fairview Avenue North, in Roseville, Minnesota.
The work to be perfom1ed under this Agreement shall be done under the review of a professional engineer licensed in the
State of Minnesota, who shall attest that the work will be performed in compliance with all applicable codes and
engineering standards.
All procurement and construction shall be in accordance with drawings, specifications or other documents to be prepared
by SEH DIB in accordance with design premises, performance requirements and other criteria set forth or referenced in
the Exhibits hereto. The work shall be performed as set forth in the Contract Documents, which includes this Agreement
and Exhibits, including Exhibit "A" - Schedule of Services and Exhibit, Exhibit "B" - Scope of Services, and Exhibit
"C" - Compensation Schedule. In the event any ambiguity or conflict between the Contract Documents listed above, the
order of precedence shall be the following order: (i) this Agreement; (ii) Exhibit "A", (iii) Exhibit "B" (iiii) Exhibit "C".
If, at the commencement of this Agreement, the water tank or appurtenant facilities require engineering, repair, or
service in order to bring the water tank or facilities into compliance with federal, state, or local requirements, then
SEH D/B shall be responsible for providing the engineering, repair, or service. If such work falls outside the scope
of services identified within Exhibit A or Exhibit B of this Agreement, then SEH 0/B shall be compensated by
means of change order.

2.

REPRESENTATIVES
Owner has designated i)uMJE ::S�iJ;.w,,\ �'it:
for the City of Roseville, MN (the "Owner
Representative"), and SEH DIB has designated Mr. Jason Sprague (the "SEH DIB Representative"). The Owner
Representative and the SEH DIB Representative shall be available as often as is reasonably necessary for reviewing
the Water Tank Services, providing required information or decisions, and for authorizing changes therein as may be
required.
In the event of the replacement of the designated Owner Representative and/or the SEH DIB Representative, the
parties agree to notify the other party by written notice of such replacement.

3.

COMPENSATION
SEH DIB shall be paid by the Owner for the services described in paragraph one (I) in accordance with the amounts
designated in Exhibit C for each year of service, inclusive of reimbursable costs.

�SEHDesignlBuild, Inc.
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4.

5.

INVOICING
4.1

The invoice for the first year fee will be submitted upon completion of the work done in the first year.
Invoices for the subsequent fees will be submitted in the anniversary month of this Agreement.

4.2

Invoices for change orders shall be separately mailed and billed as outlined in the Change Order.

4.3

Amounts more than 30 days past due shall accrue interest at a rate and subject to the provisions stated in
the MN State Statue governing late payment of municipal obligations. If the Owner fails to make timely
payment, SEHDIB may suspend work until receipt of payment.

4.4

Invoices for services required for the engineering, repair and services required to bring the water tank or
appurtenant facilities into compliance with applicable federal, state and local codes shall be separately itemized
by SEHDIB.

COMPLETION
SEH DIB has prepared a schedule in the attached Exhibit A that identifies the duration of the contract, including the
overall contract length and intermediate project milestones and completion dates. The intermediate milestones and
completion dates are subject to adjustment as allowed or required by this Agreement, the Owner, and SEHDIB.

6.

SUBCONTRACTING
The subcontracting of any portion of the Work shall not relieve SEH DIB of responsibility for the performance of
the Work, as provided hereunder. However, SEHDIB shall have the right to subcontract such portions of the Work
as it shall determine to others, including any affiliates of SEHDIB ("Affiliates").

7.

OWNER RESPONSIBILITIES
7.1

TELECO.tvIMUNICATIONS
7.1.1

Owner recognizes that any telecommunications equipment located on the water tank(s) or
appurtenant facilities may interfere with the work contemplated in this Agreement. If requested
by SEH DIB, Owner agrees to arrange for the owner of any telecommunications equipment
located on the water tank(s) or appurtenant facilities to remove or protect telecommunications
equipment during the Work. SEHDIB cannot and will not remove such equipment and the
removal of such equipment by the Owner or the owner of such equipment is a condition precedent
to SEHDIB's obligations under this Agreement.

7.1.2

Owner will also arrange for the reinstallation of the telecommunications equipment after SEHDIB
has notified the Owner that rehabilitation work has been completed or that the work has proceeded
to the point where such equipment may be reinstalled. SEHDIB shall have no responsibility for
the reinstallation of the telecommunications equipment.

7.1.3

Owner acknowledges that SEHDIB cannot be responsible for any damage to the
telecommunications equipment during the removal and reinstallation of the existing equipment.
As a result, Owner will indemnify, defend and hold SEH DIB harmless against any and all claims,
damages, suits, disbursements or other costs including reasonable attorneys' fees incurred by SEH
DIB as a result of removal and/or reinstallation of the existing telecommunications equipment,
with the exception of damage resulting from the negligence or intentional acts of SEH DIB, it's
agents, and/or subcontractors.

7.1.4

Work that results from the proposed or actual installation of future telecommunications or other
equipment that is anchored to or otherwise attaches to the tank structure or appurtenances is not
included as part of this work. Owner agrees that SEH DIB will have the right to review, approve
and inspect all proposed/future telecommunications equipment installations during the term of this
contract. SEH DIB shall be compensated in accordance with its then current hourly rates for such
Page 2
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work as an additional service. SEH DIB shall bill Owner for these services through a separate
invoice for this work.
7.2

PROJECT INFORMATION
7.2.1

8.

The Owner shall furnish all surveys, record drawings, and other infonnation describing legal
limitations, physical conditions, soils and subsurface conditions and utility locations material to
the Work. The Owner shall provide SEH DIB with copies of all prior evaluations, studies, reports,
or existing documentation regarding the condition of Water Tanks, or any concerns or complaints
regarding the condition or operation of the Tank(s) or other work subject to this Agreement. The
Owner shall secure and pay for necessary permits, approvals, variances, easements, assessments
and charges required for the construction, use or occupancy of the Water Tank. If the Owner or
SEH DJB becomes aware of any fault or defect in the Project, it shall give prompt notice thereof to
the other party.

INDEMNIFICATION
To the fullest extent permitted by law, SEH DJB agrees to defend, indemnify, and hold harmless the Owner, at its
officers, employees, agents, contractors, volunteers and public officials, from and against all claims, damages,
losses, and expenses, including attorney fees, attributable to the negligent, or otherwise wrongful act or omission,
including breach of a specific contractual duty, of SEH DJB, its employees, agents, contractors, or delegates under
this Agreement.
To the extent that Owner may otherwise possess and be responsible for any liability arising out of this Agreement,
such liability shall be limited and governed by Minnesota Statutes Chapter 466.

9.

INSURAl�CE
SEH DIB shall secure and maintain such insurance as will protect SEH DJB from claims under the Worker's
Compensation Acts, automobile liability, and from claims for bodily injury, death, or property damage which may arise
from the performance of services under this Agreement. Such insurance shall be written for amounts not less than:
Commercial General Liability
Automobile Liability
Excess/Umbrella Liability

$1,000,000 each occurrence/aggregate
$1,000,000 combined single limit
$2,000,000 each occurrence/aggregate

The Owner shall be named as an additional insured on the general liability and umbrella policies.
SEH DJB or its engineering subconsultant shall secure and maintain a professional liability insurance policy. Said policy
shall insure payment of damages for legal liability arising out of the performance of professional services for the Owner,
in the insured's capacity as engineer, if such legal liability is caused by a negligent act, error or omission of the insured or
any person or organization for which the insured is legally liable. Said policy shall provide minimum limits of
$1,000,000 with a deductible maximum of$200,000 unless the Owner agrees to a higher deductible.
Before commencing work, SEH DIB shall upon written request, provide the Owner a certificate of insurance evidencing
the required insurance coverage in a form acceptable to Owner. The certificate shall provide that such insurance cannot
be cancelled until thirty (30) days after the Owner has received written notice of the insurer's intention of cancel this
msurance.
10. INDEPENDENT CONTRACTOR
The Owner hereby retains the SEH DIB as an independent contractor upon the terms and conditions set forth in this
Agreement. The SEH DJB is not an employee of the Owner and is free to contract with other entities as provided herein.
SEH DIB shall be responsible for selecting the means and methods of perfonning the work. SEH DIB shall furnish any
and all supplies, equipment, and incidentals necessary for SEH DIB's performance under this Agreement. Owner and
SEH DIB agree that SEH DJB shall not at any time or in any manner represent that SEH DIB or any of SEH DIB's agents
or employees are in any manner agents or employees of the Owner. SEH DIB shall be exclusively responsible under this
�SEHDesignlBuild, Inc.
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Agreement for SEH DIB's own FICA payments, workers compensation payments, unemployment compensation
payments, withholding amounts, and/or self-employment taxes if any such payments, amounts, or taxes are required to
be paid by law or regulation.
11. CHANGE ORDERS
11.1

The Owner may request that SEH DIB perform additional services not originally included in the basic
services identified in Exhibit A. No such work may be done until after the Owner has approved the change
order in writing Upon such a request by Owner, SEH DIB will generate a Change Order in writing
describing the additionally requested Work and the anticipated compensation for undertaking that Work. .

11.2

In any emergency affecting the safety ofpersons or property, SEH DIB shall act, at its discretion, to prevent
threatened damage, injury or loss. Ifthe emergency was not the result of SEH DIB's fault, SEH DIB will be
entitled to an equitable contract adjustment to compensate SEH DIB for its services.

I I .3

All Change Orders shall include:
11.3.1
11.3.2
11.3.3

11.4

A detailed description of the Change Order Work to be performed.
The amount ofany adjustment (up· or down) to the SEH DIB contract for the Work done pursuant
to Change Order.
A modification ofthe project schedule ifnecessitated by the Change Order Work.

SEH DIB may request a change order ifit believes work outside the scope ofservices has been requested or
is needed. All such change orders must be approved in writing by the Owner before the work is done.

12. TERM AND TER..lv1INATION
12.1

Either party may terminate this Agreement prior to the expiration of the 5-year term for material breach of
this Agreement, provided such breach is not cured as set forth below.

12.2

Ifeither party believes that the other has materially breached the agreement, then the party alleging the
breach shall give the other I 5 days written notice setting forth the nature ofthe claimed breach and
confirming the intent to terminate. The party claimed to be in breach will then have 15 days to cure the
condition which constitutes the alleged material breach ofthe contract, or demonstrate that no breach
exists. Ifthe party in breach fails to correct the breach or demonstrate no breach exists, the agreement will
terminate upon two days written notice.

12.3

The Owner may, at any time, terminate this Agreement for the Owner's convenience without cause upon
30 days written notice. In the event the Owner terminates this Agreement for convenience, SEH DIB shall:
12.3.1
12.3.2
12.3.3
12.3.4

Cease operations as directed by the Owner in its notice;
Take actions as necessary or as the Owner may direct for the protection and preservation ofthe
Work; and
Except for work directed to be performed prior to the effective date ofthe termination for
convenience, terminate all existing subcontracts and purchase orders, and enter in to no further
subcontracts and purchase orders.
Determine the total amount due for services performed prior to the effective date ofthe
tem1ination for convenience.

12.4

In the event oftermination for convenience by the Owner, SEH DIB shall be entitled to receive payment for
all Work executed per this Agreement, and any Work Orders or Change Orders, through the date of
termination.

12.5

In the eve,nt oftem1ination for cause prior to the expiration of the tem1 ofthis Agreement or any Work
Order, Owner shall pay to SEH DIB the remaining amount due for the actual Work performed through the
date oftermination and all claims shall be resolved as set forth in the applicable Work Order. Such
payment shall be due within 30 days oftermination. Payments not received by the last day of the month
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shall be overdue and will accrue interest at the rate and upon the terms stated in the MN State Statute
governing late payment of municipal obligations.
12.6

Termination of this Agreement for cause or for convenience shall not terminate or affect the rights of the
parties to bring a claim for breach of the Agreement.

13. ASSIGNMENT
Neither party shall assign this Agreement, nor any interest arising herein, nor any claims arising from or related to this
Agreement or the Project, without the written consent of the other party. Any assignment in violation of this provision
shall be null and void. Notwithstanding the above, SEH DIB reserves the right to assign its right(s) for payments due
under this Agreement to a bank, credit union or other lending institution or entity in return for immediate payments,
financing of work under this Agreement or other good and valuable consideration, and Owner hereby consents to such
assignment.
14. WAIVER
Any waiver by either party of a breach of any provisions of this Agreement must be in writing and shall not affect, in any
respect, the validity of the remainder of this Agreement.
15. ENTIRE AGREEMENT
The entire agreement of the parties is contained herein. This Agreement supersedes all oral agreements and negotiations
between the parties relating to the subject matter hereof as well as any previous agreements presently in effect between
the parties relating to the subject matter hereof. Any alterations, amendments, deletions, or waivers of the provisions of
this Agreement shall be valid only when expressed in writing and duly signed by the parties, unless otherwise provided
herein.
16. CONTROLLING LAW
This Agreement shall be governed by and construed in accordance with the laws of the State of Minnesota. All parties to
this Agreement consent to and accept the personal jurisdiction of the State of Minnesota and agree that all claims,
disputes or litigation that arises from or relates to this Agreement shall be made in the State of Minnesota.
17. COPYRIGHT
SEH DIB shall defend actions or claims charging infringement of any copyright or patent by reason of the use or
adoption of any designs, drawings or specifications supplied by it for the Project, and it shall hold harmless the
Owner from loss or damage resulting there from for use of these documents for the Project. Owner shall not use any
designs, drawings or specifications supplied by SEH DIB for any other project without the express written consent
ofSEH DIB.
18. RECORDS
The SEH DIB shall maintain complete and accurate records of time and expense involved in the performance of services
and provide copies of such records to the Owner, upon request.
In the event that structural repairs are necessary, and the repairs alter the original design of the tank, SEH DIB shall
provide the Owner with as-built details and/or record drawings identifying the structural revisions.
19. BINDING EFFECT, THIRD PARTIES
Each of the provisions of the Contract Documents shall extend to and shall, as the case may require, bind or inure to
the benefit not only of the parties, but also for their respective successors, heirs or assigns, provided this clause shall
not permit any assignment by any party of the Contract Documents not otherwise permitted. The parties agree that
the Contract Documents are not intended by either party to give any benefits, rights, privileges, actions or remedies
�SEHDesignlBuild, Inc.
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to any person, partnership, firm or corporation (other than a party or its permitted assignee, or, to the extent
applicable, any Affiliates) as a third party beneficiary or otherwise under any theory oflaw.
20. MISCELLANEOUS
20.1

This Agreement states the integrated and complete Agreement between Owner and SEH DIB on this
subject and replaces any previous understandings, representations or communications, whether oral or
written.

20.2

A party's failure to exercise a right in one or many instances does not waive that right as to any later
instance. The course ofconduct does not affect a modification or a waiver unless ratified in writing by the
party to be bound.

20.3

In the event ofany litigation between the parties related to this Agreement or its breach, each party will be
responsible for its own attorney's fees together with expert's fees and other costs.

20.4

The section headings ofthis Agreement are included for purposes ofconvenience only and will not affect the
construction or interpretation ofany provision.

20.5

All provisions ofthis Agreement allocating responsibility between the Owner and SEH DIB will survive
the completion ofthe Work or termination ofthis Agreement.

20.6

Any provision or part ofthis Agreement adjudicated to be void or unenforceable under any law will be
deemed deleted, such deletion to apply only with respect to the jurisdiction in which such adjudication is
made, and all remaining provisions will continue to be valid and binding upon the parties. The parties agree
that this Agreement will be reformed to replace the deleted provision or part thereofwith a valid and
enforceable provision that comes as close as possible to expressing the intention ofthe deleted provision.

20.7

SEH DIB warrants and guarantees to Owner that all material and work will be in accordance with the contract
documents and accepted industry standards and will not be defective. SEH DIB shall provide a manufacturer's
warranty on paint ofat least five years in a form acceptable to the Owner.

20.8

All notices and communication required by or related to this Agreement between the Owner and SEH DIB
shall be submitted in writing and delivered via registered mail (return receipt) or by "overnight delivery"
(signature required) to the mailing addresses identified below in the attached signature block. Such notices
shall be effective one (I) business day after the date ofmailing.
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IN WITNESS WHEREOF, the parties hereto through their respective authorized representatives have executed
this Agreement as of the day and year first written above.

SEH DESIGNIBUILD, INC.
BY: Steve Goraczkowski
SEH DesignlBuil
�11 .. \

�

Signature:-����
---�
-�
'3
____

Signature:

A/ -1--�/�
ature: ,& (/' rt, e.:-{yv d. .e_f.Jn1

BY/

l

Sign

I r1( I -1 -

?..
Dated: ----�-.,I

Address for written notices:

Address for written notices:

City of Roseville, Minnesota

SEH DesignlBuild

2660 Civic Center Drive

3535 Vadnais Center Drive

Roseville, MN 55113

St. Paul, MN 55110

ATTN: Director of Public Works
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EXHIBIT A
SCHEDULE OF SERVICES

MAINTENANCE PLAN YEAR
1

2

3

4

5

2014

2015

2016

2017

2018

(Ex1erior)

X

X

X

(Wet Interior)

X

X

X

(Dry Interior)

X

X

X

(Pit Piping)

X

1.5 MG TOROSPHEROID - ROSEVILLE, MN
REHABILITATION
(Wet Interior)

X

(Pit Piping)

X

Overcoat System

(Exterior)

X

Spot Coating Repairs

(Dry Interior)

X

New Coating System

Accessory Modifications and Repairs

X

Quality Assurance Inspections

X

VISUAL SURVEY
Coating Observation

X

X

Accessory Observation

X

X

X

Summary Statemen1

X

X

X

GENERAL MAINTENANCE
(Ex1erior)

X

(Wet Interior)

X

(Exterior)

X

(Wet Interior)

X

(Dry Interior)

X

(Pit Piping)

X

Pressure W8Sh

Spot Coating Repairs

Minor Accessory Repairs!

X

Quality Assurance Inspections

X

ENGINEERING EVALUATION
Coating TeS1ing

(Exterior)

X

and Analysis

(Wet Interior)

X

(Dry Interior)

X

(Pit Piping)

X

Five-year AWi/i/A Inspection

X

Tank Accessories Inspection

X

Report with Recommendations

X
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EXHIBIT B
SCOPE OF SERVICES
Tank
Name:

1.5 MG Toro-Spheroid Tank
Roseville, Minnesota

Year: 2014
1.

Repair areas of missing and deteriorated grout between the concrete foundation and steel ring. The
condition of this grout is critical to the foundation.

2.

Seal the gaps in the concrete foundations. These gaps look like they previously were used for
grounding rods or electrical conduits.

3.

Install a new screened flap gate at the discharge end of the overflow pipe.

4.

Install a new frost-free roof vent. The existing vent is not compliant with current AWWA standards.

5.

Install a new pressure style hatch in the bottom of the riser. The new hatch will be located
180-degrees from the existing hatch.

6.

Install a stop or rest behind the roof access hatch to prevent damage to the cover and hinges.

7.

Weld the footers for the outside handrail to the tank. The outside handrail currently is only stud
welded to the roof.

8.

Cut a gap in the inner handrail so access is safe to the outer handrail ( eliminates having to climb over
the inner handrail).

9.

Install a new LED double aviation light on the roof of the tank.

10.

Install a Solarbee mixing system in the wet interior or the tank to help with icing and possible water
quality issues.

11.

Seal weld the inside of the joint between the wet interior roof the roof access manway & penetration
for the vent in the roof.

12.

Replace the round bar supports for the wet interior platform at the top of the access tube with angle
iron components that can be welded to the platform and to the roof.

13.

Seal weld the all the bolted framing connections at the roof.

14.

Install an OSHA compliant ladder from the wet interior platform to the roof hatch.

15.

Remove all erection bracket scab marks below the high water level by grinding.

16.

Grind off all weld splatter below the high water level.

17.

Install new gaskets in the hatches to the wet interior in the bowl and on the bottom of the riser.

18.

Replace all missing light bulbs, glass globes and metal cages on the lights in the dry interior.

19.

Replace the existing penetrations in the roof with reinforced pipes welded on both sides. The exiting
holes are potential entry locations for contaminants.
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Tank
Name:

1.5 MG Toro-Spheroid Tank
Roseville,Minnesota

Year: 2014
20.

Weld a set of cable routing brackets in the dry interior access tube that can be used for cable routing
and keep cables off the ladder.
Exterior:

21.

•
•

•
•
•

Pressure-wash all surfaces to remove contaminants, mildew and scale.
Power tool clean all coating failure and rusted areas on exterior surfaces to equivalent of SSPCSP3 Power Tool Cleaning Condition.
To all power tool cleaned areas, apply epoxy primer coating system.
Apply one full coat of urethane with UV protection to the entire tank.
Reapply the lettering/logo on the exterior to match the existing tank lettering.

Wet Interior:

•

22.

•
•
•

•

Complete removal of existing coating system on the wet interior surfaces to equivalent of
SSPC-SPlO Near White Blast Cleaning Condition.
Provide special hazardous waste considerations if required.
Apply two coats of epoxy coating that is approved for use in potable drinking water tanks
(AWWA Inside Paint System No. 1).
Caulk the roof beams and seams.
Disinfect the tank interior per AWWA C652 .

Pit Piping:
23.

•

•
•

Complete removal of existing coating system on piping and valve surfaces to equivalent of SSPCSP6 Commercial Blast Cleaning.
Provide special hazardous waste considerations if required.
Apply two coats of epoxy coating (AWWA Inside Paint System No. 1).

Dry Interior:
24.

•
•

•

Pressure-wash all surfaces to remove loose coating.
Power tool clean all coating failure and rusted areas in the dry interior surfaces to equivalent of
SSPC-SP3 Power Tool Cleaning Condition.
Apply two coats of epoxy coating (AWW A Inside Paint System No. 1) to prepared areas.

Years: 2015 to 2017
1.

Yearly Visual Surveys:

•
•

Full tank inspection (wet interior does not have to be drained).
Summary Report.
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Year: 2018

I.

Exterior:
• Pressure wash surfaces to remove contaminants and mildew.
• Power tool clean rusted areas on exterior surfaces to equivalent of SSPC-SP 3 Power Tool
Cleaning Condition.
• Apply two coats of epoxy and one coat of urethane with UV protection (AWWA Outside Paint
System No. 5) to prepared areas.

2.

Wet Interior:
• Pressure wash surfaces to remove contaminants and staining.
• Power tool clean rusted areas on wet interior surfaces to equivalent of SSPC-SP 11 Power Tool
Cleaning to Bare Metal Condition.
• Apply two coats of epoxy coating (AWWA Inside Paint System No. 1) to prepared areas.
• Disinfect the tank interior per AWWA C652 .

3.

Dry Interior:
• Power tool clean rusted areas on dry interior surfaces to equivalent of SSPC-SP3 Power Tool
Cleaning Condition.
• Apply two coats of epoxy coating (AWWA Inside Paint System No. 1) to prepared areas.

4.

Pit Piping:
• Power tool clean rusted areas on pit piping and valve surfaces to equivalent of SSPC-SP3 Power
Tool Cleaning Condition.
• Apply two coats of epoxy coating (AWWA Inside Paint System No. 1) to prepared areas.

5.

Engineering Evaluation:
• Inspection of the exterior, wet interior, dry interior and pit piping coatings.
• Wet interior will be drained and coincide with the wet interior pressure wash and coating repairs.
• Tank accessories inspection.
• Report with recommendations.
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EXHIBITC
COMPENSATION SCHEDULE
In return for the services rendered in Exhibit A and Exhibit B, the Owner agrees to compensate SEH DIB in accordance with
the following schedule of payments. The first payment shall be invoiced upon completion of the work tasks identified in
2014.
Each additional annual payment shall be invoiced on the anniversary date of the year #1 (2014) work completion.
Maintenance contract costs can be paid as incurred on an annual basis, or may be amortized over the five-year maintenance
plan into an equal annual payment, or an equal annual payment that is adjusted for inflation during the term of the contract.
The Owner may select from the following payment options:

Variable
Payment
(pay-as-you-go)

Equal Annual
Payment

2014

$605,000

$149,QQO

2015

$8,200

$149,QQQ

2016

$8,200

$149,QQQ

2017

$8,200

$149,QQQ

2018

$64,900

$149,QQQ

Totals:

$694,500

$+4§,000
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