Roseville Multi Family Rental License Program
Online Renewal
Below are steps to take to renew your online rental license with the City of Roseville. All renewals and
payments should be completed by January 31, 2019.
Please contact me with any questions or concerns.
Emily Nelson
Department Assistant
fireinspections@cityofroseville.com
651-792-7340

1) If your licenses is up for renewal in 2019 you will receive an email stating that it is about to
expire. Visit www.cityofroseville.com/epermits to renew the online license.
2) You will need to log in with your user name and password for the account that it was registered
under. If you do not remember it or never set one up, you can contact me.

3) Search for your rental license

4) If you are using the same log in information as before your license should show up already and
there will be a link to “Renew License”

5) Go through your property information and contact information. If any property owners or
managers have changed you can do that on this screen

6) You are also able to download the two documents needed from the inspection. If you do not
want to download them, we can get them at the time of the inspection as well. These forms are
on our website www.cityofrosevile.com/3188/Rental-Licensing

7) You always have the option to save and resume and come back later to finish

8) Fees will be laid out here. All City of Roseville Licensing and Permit fees have a 2% processing
fee associated with them. Each building on the property is $102 and each unit that will be
inspected (1/3 of all units will be inspected in 2019) is $15.

9) If you have multiple properties you would like to pay as a lump sum, you can “Continue
Shopping” and start the process over. All properties will be save in your “Cart” and you can
check out at one time.

10) Currently we are only able to process online payments with a credit card. If you would like to
pay by check please contact me at fireinspections@cityofroseville.com or 651-792-7340.

As always we appreciate your cooperation with our department as we conduct these safety inspections
and help to keep residents and property owners safer.

